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XTrain Overview

XxTrain

General Information

The following section provides general information on the xTrain module
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XTrain Overview

xTrain is part of eRA Commons, an online interface where grantees
and federal staff access and share administrative grant information.

xTrain allows users to electronically prepare and submit Appointment
forms and Termination Notices for Ruth L. Kirschstein-National
Research Service Awards (NRSA) and other institutional research
training, career development, and research education awards.

For new postdoctoral trainees, pre-populated payback forms are
provided, but must be submitted on paper.

xTrain is also used by Agency grants management staff to process
appointments and terminations made electronically.
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Termination Notice

Termination Notices
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Termination Notice Use

 The Termination Notice is used to document the termination of
appointments to:
— Kirschstein-NRSA research training grants (other than the T34),
— Non-NRSA institutional research training programs (e.g., T15),
— Some research education awards (e.g., R25), and
— Some institutional career development awards (e.g., K12)

Termination Notices are not required for T34 awards—instead,
these are automatically terminated by the system

For non-NRSA recipients, PD/Pls should refer to specific
guidance on documenting the termination of appointments in the
Funding Opportunity Announcement and in terms and conditions
of the Notice of Award.
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Create New Termination Notice

Who can Create a Termination Notice?

xTrain users with the following eRA Commons
roles can create a Termination Notice;:

* Program Director/Principal Investigator (PD/PI)

e Assistant (ASST) with a PD/PI xTrain delegated role

TN\

« Business Official (BO) &
(L

L

Termination Notices are typically initiated\by the PD/PI (or the ASST,
on behalf of the PD/PI)

http://era.nih.gov/files/eRA Commons Roles.pdf
b‘fh-/é é%HEA§g
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Termination Process Flow for Research Training
Appointments

PD/PI locates Trainee on Roster,
initiates a Termination Notice (TN),
5% inputs additional info and routes TN
to Trainee

= Trainee fills out required
Program I_Director* information and routes the TN

Principal back to PD/PI
Invesfigator (PD/PI)

PD/PI reviews TN and
routes it to BO

)
N
N

* — BO approves
@/ /\ and routes ’

TN to
(D
Business Official (BO)

Quick Reference: http://era.nih.gov/files/xTrain Initiate Termination.pdf

¥ Agency
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http://era.nih.gov/files/xTrain_Initiate_Termination.pdf

Termination Notice

Who can Submit a Termination Notice?

Only the Business Official can submit a Termination Notice to the
Agency on behalf of the Institution for Appointments to Research
Training grants (e.g, T32, T15).

Only the PD/PI can submit a Termination Notice for K12, KL2, R25,
R90, and KM1 Appointments. The flow shown on the previous slide
refers only to Research Training grants.
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User Roles

The Role of Each User In

the Termination Process
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Initiate Termination Notice

To Initiate a Termination Notice:

1. The PD/PI logs into eRA Commons and selects the xTrain tab that

displays the My Grants screen. The PD/PI is presented with a list of
his/her grants.

2. The PD/PI chooses a grant and clicks the View Trainee Roster
link.

Home Admin Institution Profile Personal Profile Status eSNAP Internet Assisted Review® RALEN MLinks RA Partners Help
My Grants

My Grants

List of Activity Codes currently supported in «Train

[1-10f1 10

Number Project Start Dateg Project End Date: Program Directurg Project Tille: Includes ARRA Grant[s] i
TIZNS 123456 07A152001 067302011 Smith, PI (GEMERAL MOTOR CONTROL MECHANISMS AND DISEASE TRAINING PROGRAM Yiew Traingee Roste

eRA Training Team



Termination Notice Link

3. The PD/PI locates the Trainee on the Trainee Roster screen and
clicks the Initiate TN link.

Home  Adimin  nstition Profile  Pergonal Profile Status  @SHAP  termet Assisted Riview

Rhr Mo sl e

Motes and Tips:

« Termination notices should not be used for K12, K12, R90 and R25s unless specifically instructed to do so by the NIH awarding IC. i an appointment ends early, the PIVPI should document the new end date by
submitting an amended appointment form

Project: T32 NS 123458
Project Title: GEMERAL MOTOR CONTROL MECHANISMS AMD DISEASE TRAINING PROGRAM
Project Start End Dates: 0771522007 - 0873072011

Latest and Previous Awarded Suppor Years q @

Ei-rarr 103

Application = Appoirtment Appoirtment  Termination  End Date s
Traines Mame 1908 Start Date End Date  D1® Past?

5TI2NS041234-09 (Budget Period; 070172009 065300201 0) Creale New Appolniment
2971: AGENCY A LLT]

Trainee, Jog  New 2008 070172008 040272010 041022010 Mo POST-DOC Tarminated Elatiranic Elettronic TH: AGENEY Wiew TH
' iew Pavback

Wi 1
Trainee, Linda  Mew 2009 0700172008 0G30/2010 POST-DOC Accepied Elecironic 227 :AGENC'I' « Inifiafe TH
LN - 7771 Fo

= ANIEAC 2:"” )

s/@ %@ﬁ

HER
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Termination Notice Pre-Populated

4. The Termination Notice is opened and some fields are pre-populated
with information from the Trainee’s profile in the eRA Commons.

[Ter manation Date and Gussness OfTciel wbmat;

Torminaton Dot " Butite s Ofginl |
oaaomre [ Meddy Tesmasanen Coaie e B |

1 odand M s trwd eon - AICEA Suppeod© Linsder T hes Amer d

* P o Sranba St Hamra—r of

Sanroit Veusd S Dl Eivd Busle e

Vw0 E T ] SerasrI0Nn S0 &5 804 00 3
Tertinc A%E04 B0

SOERS A SRR RN LS TERE N Qo] R DetLte Lokt Sk aend, Ay, neiulng o T Seseasin Susng
N3 NG RCewRd ITEmang SCOGARETen 1 DA RerTanefed 0 vl Bl Aeuson (05 CEaaChT MaEmGm)

" Halicnal Mefh Serdc s Corps Scholu ships

it s AR
e e (s ey (SRS BUSEON O G R St A e eng GrastE or Molcwnty
TUDEGN M i o peete of iscomec], Blease conlacl e eFh HeleDesk

ot s Faom Ta ARAN
an SE-18 -
STITCADSOSHE15 DEMA 2S04 OSXH /2505
STITOMOSTENT-ZH 0R 2008 LSRRI
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e Ewo

aen | [ Cancad
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Email Address

Note:

Before training appointments are terminated, the PD/PI should make
every effort to have Trainees update their Personal Profiles and contact
information within eRA Commons

Updat> Trainee’s email

address and other Personal
Profile information before the
Trainee leaves

the Institution

If a trainee has left the institution, the PD/PI should enter a
forwarding email address for the Trainee within the Termination Notice.
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Select Business Official

For training grants, the PD/PI selects a Business Official from the
drop-down list.

Termination Dale and Business Official submitling the Termination Nolice to NIH

Terrnination Diate: *Business Official :
geao2010 [ Modid Termination Date | Select BO vl

Total Kirschstein - NRSA Support Under This Award

& .
Armvount of Smith, Two
Support Year Start Date Endl Dt !
Stipend Salary Smith, Three

Year9 0710172009 06302010 455040 Smith, Four
Totals: 4550400 [f[Smith, Five
Training Received Smith, Sie

Provide & sumrmary of fraining receied and research undedaken during fraing I l any, resulting from e research during this period.
List grants and carger awards pending and receied. ifiraining sopoinirment i DeImg ienminaed early, siake reason. (2000 characiers maximum)

-OR -

Upload PDF File
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Enter Information

5. The PD/PI fills out additional required (*) information and checks the
appropriate response for whether the Trainee currently participates
in any NIH loan repayment programs, and then clicks Save.

Termination Notice (Form 416-7) — Bottom Portion
[lother PHS Service Obligation Support
* Mational Health Service Corps Schalarship: No. of Moriths: |0
* Kirschstein-NRSA: No. of Months: |0
I the trainae has praviously retaied suppor from other Kirschslein-NRSA training grants or fellowships, it will be listed in the 1able below. Ifthe list of prior suppor is
incompleta or incarrect, please contact the eRAHelpDesk

Grant Mamber  From To ARRA

Is e Trales currently paticipating in NIH Loan Repaaneit Program?

25 & Mo
‘l Cancel
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Save and Route to Trainee

The Status of the Termination Notice is changed to In Progress Pl

7. The PD/PI scrolls down to the bottom of the form, and clicks Save
and Route to Trainee to send the form to the Trainee.

Dther PHS Sendce Obligation Support
* Hational Health Sendce Corps Scholarship: Mo, of Months: |12

* Kischstein-HRSA: Mo, of Months: |12
I thi traines has prévioushy recevad support from other Kirschsten-NRSA raining grants or fellowships, itwill be listed in the table balow. I7th lis1 of prior
suppor is incormplets or incamect, pleass contact the eRA HalpDesk.

Gt Nummber From Te ARRA
STA2CADDOSE5-15 DA /2004 D47I0/2005
ST32CA009565-15 060172004 053172005
STI2GMO0T7E63-29 DR /2008 DEMO32008

Is thee traines currently participating in HIH Loan Repayment Prograig
Oves @ No
Save | | Cancel || Reset Save & Roule to Trainee | Save & Routeto B0 | | Detete || view POF |

Termination Notice (Form 416-7) — Bottom Portion

If time does not permit, or if all required (*) information is not readily
available, the PD/PI can click Save at any time and complete the form

later.

s/@ %@ﬁ

HER
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B ¥ Comments and Confirmation
PD/PI

8. The PD/PI is given an opportunity to provide comments (up to 2000
characters) to be included in the email message that will be sent to
the Trainee, before clicking Continue.

My Grants
Provide Comments

||"!'DIJ wiould like 1o send cormme s by e-rmail to the next recipient of this I"orrn, please insert them below

Commaments:
The Trainee compleced all tasks on time.

9. When the Termination Notice Confirmation screen appears, click
Done.

Termination Notice Confirmation

The Tamnination Motice was succassfully routed and Emall about this aclion was sen to Trainee

(=2

= —

-

»
&
®,

o
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Trainee

Trainee Receives Emaill

10. At this point, the status of the Termination Notice is changed to In
Progress Trainee.

ﬁpﬂcm¢ Appointment Appointment Termimation  End Date
Tramee Name  1P® Start Date End Date DOt ek

5T32HS041234.00 (Budget Pariod: D7/01/2008-06/30/2010) Creals New Apgainimen)

Trainee, Joe Mew 2009 07012000 04022010 0400202010 Mo

Traines, Linda  Mew 2008 070172009 DEFF072010 0632010 ho

Teminated

Accapted

Electronic Accepled

In Prograss

Electronic

Electronic

2271: AgENCY LI

e T
TH- ADENCY View Fayback
ZITUAGENCY  Miew 1371 - Amgnd 237
T Wiy TH = 2271 Fomm
TralneaLinds  Mew Payback - Term Nojice

Elactronic o
/ Trainag

The Trainee will receive an email to process the Termination Notice.

Note:

If the Trainee does not route the
Termination Notice to the PD/PI within 14
days, the system will automatically route
the Termination Notice to back to the

PD/PI.

eRA Training Team



_ Process Termination Notice
Trainee

e Ifthe Trainee has an eRA Commons account, the Trainee will
access the Termination Notice from the My Appointments and
Termination screen.

— The Trainee clicks Process TN

Apphication: Appointment Appoitment  Termination  EndDate Degree
Trainee Name  1Y¢ StartDate EndDate  DAtE Past?  Lewel

STIZNS041234-00 (Budnet Period: 0701 /2009-06/300201 0) Craals Mew Appointrment

- : o . 2271: AGENCY
Trainee, Joe  New 2009 07/01/2009 041022010 04022010 Na Elattranic Accepted Electrani TN AGENCY

2271 AGENCY gw 337 Wiigng 7
Traines, Linda  New 2009 07/01/2009 06/30/2010 06302010 Mo :caph Elgciranic nProgressPl ElEChonic  T: Smith. Joe Iy - Procass TH

See information under Additional
Features at the end for processing
Termination Notices for Trainees without
eRA Commons accounts.
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Summary of Training and Post Award Information

The Termination Notice is opened and pre-populated with some
Information pulled from the Trainee profile and previously entered

data.

The Trainee provides a summary of the training received or uploads
a PDF file with this information.
The Trainee also provides Post Award information.

#

Prowide a summany of training received and research undertaken during trainee tenure. List publications, it any, resulting fraom the research during this period.

List grants and career awards pending and received. if trafning appointment is being terminated early, state reason. (2000 characters maximum)

Flease note that I am uploading information from a PDF file.

-0R -

Upload PDF File

|[(Browse.. ]

Post Award Information

s Activity * Organization * Type of Position

O Further Education/Training O Acadernic O Student

O Teaching O Industry O ResidentiClinical Fellow

O Research O Government O Postdoctaral Researcher

@ Administration @Huspital ® Research Scientist (non faculty)

O Clinical Practice O Non-prafit O Faculty; Tenure-Track

O Unknown O Unknown O Faculty; Other

O Other| | O Other| | O Glinical StafPrivate Practice
O Unknawn

Oother|
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Trainee Routes Termination Notice

* The Trainee reviews all information and clicks Save & Route to PI

If known, enter position title, organization, and related information:

Position Title:
Field:

Name of Organization:

* Street: IAc:Drn Lane

* City: [Borm The Trainee should provide
* State: | INDIAMA contact information where he
" ap: [23121 or she can be reached after
* Phone No: |301-555-1212 the Termination.

* Email: |askerai@mail.nih. go

Dther PHS Service Obligation Support

* Mational Health Service Corps Scholarship: Mo, of Months: |0

The Trainee should

_ _ _ _ _ - N review all information
Ifthe trainee has previously received support from other Kirschstein-nNRSA training grants or fellowships, itwill be listed in the .
table belowe. Ifthe list of prior support is incomplete or incorrect, please contactthe eRA HelpDeslk and then C“Ck the

Grant Number  From To “Save & Route to PI”

* Is the trainee currenthy ating in NIH Lo ayment Program? & ves O Mo b u tto n :
save | [ Cancel | [ Reseffl | Save & Routeto PI | [Wview PDF |

* Kirschstein-MRSA: Mo, of Months: |0
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Comments and Certification

T Optional
Provide Comments Comments (up
to 2000
characters)
may be
included in an
email message
sent to the

PD/PI, before
ErT) Z clicking
“Continue” to
proceed.

|'5'DU wiould like to send comments by e-mail to the next recipiant ofthiz r‘nrrn, please inseart tham below.

Comanents:
The Trainee completed all tasks on time,

My Granls

Termination Motice Certification

| centify that to the best of my knowledge all the abowe infarmation is comact Th e Tral nee Cl | CkS [ I Certlfy"

‘; ancel to recorq hig or her
Electronic Signature.

My Grants
Termination Notice Confirmation

The Trainee clicks
The Termination Notice was successfully routed and Email aboutthis action was sentto Pl “Done” to complete

the routing.
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Status Becomes In Progress Pl

The status is changed to In Progress PI.

The PD/PI receives an email to process the Termination Notice. If the
PD/PI does not route the Termination Notice to the Business Official
within 14 days, the system automatically does so.

Trainee Appointments and Terminations screen

Application S Appointment = Appointment  Tenmination  EndDate  Degree  Appoitment  Appointment
Tramee Hama  1¥P® Stari Date EndDate  Dote Past? Level Status Saunce

STIZNS041234-00 (Budged Penod; 07/01/2009-06/30/201 0) Create Mew Appointment
2371 AGENCY s Il

Trainge, Jog  New 2009 07/01/2009 04/022010 D40Z20N0 Mo POBT-DOC Terminated Electranic fccepted Electronic T ABENCY View TH
View Pavback
2271 AGENCY Yiew 2271 - Amend 2271

Tralnes, Linda  New 2009 070412008 06/3072010 DE302010 Mo POBT-DOC Accepted Elactronic InProgress Pl Electrondc TH: Smith. I Wige TH - Prgpase Th
! : View Pavback - 2271 Fom

eRA Training Team




PD/PI Reviews Termination Notice

11.From the Trainee Roster screen, the PD/PI clicks the Process TN
link to open the form.

Application S Appointment Appointiment  Termination EndDate Degree
Trainee Name  19P® StartDate End Date  D® Pastz  Lewel

STIMNS041234-09 (Budget Perod: 0701 2009- 08300201 0) Creals Mew Appointrment
2271 AGEMCY Vigw 27271

i View TH
TN AGENCY iew Payback

Trainee, Joe New 2006 0712009 0470272010 04022010 Na Terminated Electranic Accepied Elactranic

......... ik

2271 AGENCY Vigw 2371 Amand 2371
Trainge, Linda  New 2008 07172009 DEAMI0N0 0BE0010 Mo Arcaptad Electronic InProgress PL - Elecironic TN: Smith, Pl Wigw TH - Procass TH

Wigw Pavback W& 2271 Form

The PD/PI reviews the form and if everything is satisfactory, clicks

the Save & Route to BO button to send the form to the Business
Official.

Other PHS Senvice Dbligation Support

* Hational Healih Sendce Corps Scholarship: Mo. of Months: |12

* Kirschstein-HRSA: Mo. of Manths: |12

Ifthie trainee has presdousty recevad suppor from other Kirschstein-NRSA training grants or fellowships, it will be listed in the table below. IT the 151 of prior
support is incompleta or incomect, please contact the aRA HealpDesk

Gt Numnibve From To ARRA
ST32CADDO565-15 DEAD172004 0473002005
ST32CA009565-15 060112004 053112005
ST22GMO0TE63-29 DB/01/2008 DED32009

Is the traines currently participating in HIH Loan Repayment Program?

Cives @ No
Save || Cancel || Reset | [ Save & Routs lo Trainge Deete || view POF |
_/é :&D;
T

HER
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PD/PI Comments

13.The PD/PI is provided an opportunity to enter comments (up to
2000 characters) to be included in an accompanying email
message. If desired, enter comments and click Continue.

[T ——

Provide Comments

||"!'DIJ wiould like 1o send cormme s by e-rmail to the next recipient of this I"orrn, please insert them below

Commaments:
The Trainee compleced all tasks on time.|
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Certify Termination Notice

My Grants

Termination Motice Certification

| centify that to the best of my knowledge all the abowve infarmation is comact

Terminatin MNotice Confirmation

beTerrmination Maolice was succassiully routed to the dasignated Business Official
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In Progress BO

The Status of Termination Notice is changed to In Progress BO.

Application S Appointment & Appolitmem  Tepmination  End Date
Traines Name  TYPE StartDate EndDate D€ Past?

STIZHS041234-08 (Budgel Pariod: 0701 72000- 06030020100 Create Mew Appointment
: 2971 AGENCY MlE¥ el
Trainee, log Hew 2009 070172009 DA02010 04022010 Mo POST-DOC Tarminatad Electranic Accepte Electionic S AGENGY MEwTN
) Yiew Pavhack
2371 AGENCY View 2271 - Amand 2271

Trainge, Linda  New 2008 070172009 063072010 0602010 Mo POST-DOC. Atcepted Elecironic Electronic TH: Smith. Ope Hew T - 2271 Form
; ; WView Payback - Term Molice
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Termination Notice

The Business Official receives an email to approve and submit the
Termination Notice.

xTrain users with the Business Official role are brought to a Grant
Search screen when the xTrain tab Is selected.

Ll ingiogn Crofile  Personal Profile eSHAP xTrain Links eRA Partners Help
Search for Grants

List Q

Activity Codle IC Serial Number PD Last Name Project Start Date Project End Date

| ] = || B )

Provide search criteria and click Search

BO List of Grants screen

List of Grants

IC Serial Number PD Last Name Project Start Date Project End Date

Surmeier @ ﬁ[ Search ] [ Clear]

Kl1-z2ofz 10
- e 5 i, 5 e 5 - _
Number Project Start Date.@, Project End Date.@, Program Dlrectur.@, Project Tltle.@, L oo

T22 MH 1223456 070152003 06f3052008 Surmeier HTRAIN DEMO TRAIMNIMG GRAMT Wiew Trainee Roster
T32DK 123456  07/01rs2004 0630720049 Surmeier RESEARCH TRAIMING IM PEDIATRIC RNEFHR OLOGY =57 == =

Select the View Trainee Roster Ilnk
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QA | Termination Notice
Busines

The Business Official has access to xTrain Actions from the Trainee
Roster.

1T32MH312008-01A1 (Budget Period: 07/01/2003-06/30/2004;

et T 2003 07AV1£2003 033112004 03152004 Yes Eg?;' Accepled  Paper i - 0isce [ el

BO Electranic Linda i

Payhack

Select the Process TN link

Bottom of the Termination Notice form
Other PHS Service Obligation Support

* National Health Service Corps Scholarship: Ma. of Months: |0

* Kirschstein-NRSA: Mo, of Manths: |0

[fthe trainee has previously received support from other Kirschstein-MESA training grants or fellowships, itwill be listed in
the tahle below. Ifthe list of prior support is incomplete orincorrect, please contact the eRA HelpDesk,

Gramt Number From To

Is the trainee currently participating in NIH Loan Repayment Program? ®ves OMNo /
Save || Cancel Reset || Save & Route to Trainee I

Save & Route to PI

Save & Submit to Anency | DDelete Wiewy PDF
After review, the Business Official clicks Save & Submit to Agency to
complete the process.
7 Sk
S/é %@ﬁ

HER
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Provide Comments

Lomments:

This Terwmination Notice for Linda Traines

Smith, Joe

@ Cancel

you would like to send camments by e-mail to the next recipient ofthis form, please insert them belawy.

reflects the new March 15

cermination date. Let me know if wou have gquestions.

Click Continue

Termination Notice

Comments (up to
2000 characters) can
be included in email
message sent to
Agency

Termination Notice Certification

| cedify that the information provided for "Dates of Support Under This Asvard”, and "Total Stipend Received &

Mumber of Months Supported under this Award" is correct according to institutional records.

Electronic
Signature
recorded

Click I Certify
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Termination Notice Confirmation

Termination Notice Confirmation

The Termination Motice was successfully submitted to the Agency, and the Agency's grant specialists will be
notified. For predoctoral tfrainees, no further action is required. To terminate postdoctaral Kirschstein-MESA

research training appointments, an ariginal signature is required on the Termination Motice, and the appointment
wrill not be terminated until the Agency receives the signed farm.

Click Done

BO Trainee Roster screen

Wiew 2371

Trainee, Linda 2003 07/01/2003 03r31/2004 03142004 Yes Eggr Accepted Panper Electtonic T AGEMCY E:EETN -NE%

Pavhack

The Termination Status is changed to Pending Agency Review
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Additional Features

Additional Termination

Features
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Additional Features

In addition to the primary Termination functions, xTrain has
additional features that users should be aware of:

Accommodates Trainees without eRA Commons Accounts

Provides the ability to manage an Early Termination via the
Termination Notice

Allows the PD/PI and Trainee to recall the Termination Notice, if
necessary

These features will be addressed in the next slides.
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Trainees Without Commons Accounts

When the PD/PI Initiates a Termination Notice

« If the Trainee does not have an eRA Commons account, the system
will prompt the PD/PI to Invite the Trainee to Register.

== = =
Invite Trainee to Registe
Please salect ihe “Irvite Trainee Now" button. An email invitation to register for a Cormmaons User 1D will ba sent 10 the Trainee and you will return 1o the Termination Nolica.

Ifyou decide bo “lmite Tralnes Later®, the “Irvite Trainea® button will appear at the bottom of the Terminabion Natice for future use

Mote: The Termination Hatice cannot be rowted To the Trainee until you recebee an email with the Trainee's User 1D o the “Traies Registered™ event agpears in the Termination Notice Routing History.

| Imwite Traigee Mow || Inwite Trainee Later _

The Trainee must be registered before any action can be routed to
them.

When the Trainee does not have an eRA Commons account, it is likely
that previous Appointments were submitted via paper.

When the Trainee receives an email about creating an eRA Commons
account, they should proceed according to the directions for setting up
accounts.
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Early Termination

If a Trainee is ending the Appointment earlier than originally
planned, instead of submitting an Amendment, the PD/PI can
modify the end date of the Appointment by pressing Modify
Termination Date.

Termination Date and Business Official submitting the Termination Hotice to NIH

Terrnination [ *Business Official ;
0731201 11_ Maodify Termination Date ] Selact BO

Total Kirschstein - NRSA Support Under This Award

* amount of Standard Stipend ARRA Number of
Stipend/Salany Armount Months Days

Support Year Start Date End Date

fear B 0sr0172008 07i31,2004 2077en 20,772.00 12 1]
Totals: 2077200
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Enter Early Termination Date

 The next screen allows the PD/PI to modify the Termination Date.

The system will automatically amend the Appointment End Date and
will recalculate the stipend.

Modify Termination Date

You are regquesting to modify the Termination Date. Mote that you can only change this
Date to shoren the last Trainee Appointment period. Upon acceptance of the
Termination Motice form by Agency, the system will automatically amend the last
appointrment end date and re-calcdlate the stipend amount for the last appointment. The
systerm will pre-populate a recalculated stipend amount into the enterable field on the
Termination MNotice Form (you will See it as soon as you click Continue on this screen),
and you can further modify the stipend amount right on that screen

* Termination Date

[ Continue ] [ Cancel ]

eRA Training Team



Termination Notice Recall

 The Termination Notice Recall feature is available to the PD/PI after
routing the Termination Notice to either the Trainee or to the

Business Official, and it is available to the Trainee after routing it to
the PD/PI.

The next few slides will show the PD/PI’'s view after the Termination
Notice has been submitted to the Trainee.

eRA Training Team



Termination Notice Recall

After routing the Termination Notice, the PD/PI will see the Cancel,

View PDF, and Recall buttons on the bottom of the form when
viewing the form.

The PD/PI can click Recall to have the Termination Notice returned
for any reason.

Other PHS Service Obligation Support

* Hational Healil Serdce Corps Scholarship: Mo, of Months

* Hirschisten-NRESA: Mo, of Manths:

Ifihe trainee has préviousty recened support frorm other Kirschstein-NRSA training grants or fellowships, itwill be listed in the tabhe below. I the 1St of prior
suppart is incomplels or incarmact, please contact the aRA HalpDesk

Gaaant Humndver From To ARRA
ST32CADDD5E5-15 DEO12004 D4fIZ005
STIZCADDG565-15 DEO12004 O512005
STIZGMO0TEG3-29 0B 2008 0602009

Is the trainese cunrently participating in MIH Loan Repaynent Program?
Tes No
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Termination Notice Recall

My Granls
Termination Motice Recall Confirmation

ol are pequesting to recall this Termination Notice from the Current reviewer,
E-mail notification will be sent to the cunrmant reviewer.
Are you sure you want to proceed?

Yes) [biol

The Termination Recall Confirmation screen will appear
asking the PD/PI to click Yes or No to proceed.

If Yes is selected, comments must be provided in the
Comments text box.

eRA Training Team



Termination Recall

Home Admin Institution Profile Personal Profile Status eSNAP Internet Assisted Review LT Links eRA Partners Help

Provide Comments

Yt vou would like to send comments by e-mail to the next recipient of this form, please insert them below.

*®
Comments:

Sowe information was not entered properly.

ancel]

Comments (up to 2000 characters)
must be added and will be included
In an email message sent to the
Trainee or Business Official. Click
“Continue” to proceed.

eRA Training Team



Termination Notice Recall

 The Termination Notice Confirmation screen will appear letting the
PD/PI know the Termination Notice was successfully recalled.

[T ——

Termination Notice Confirmation

The Termination Naolice was successfully recalled. You are now the Current revigwar for this Form and Email about this action was sentto the prévious neviewer.

eRA Training Team



B ¥ Resources

Links of Interest

« eRA Commons
https://commons.era.nih.gov/commons/

eRA Web site
http://era.nih.gov/

xTrain Web Page: application guide, quick reference sheets, FAQs, training materials
http://era.nih.gov/services_for_applicants/other/xTrain.cfm

Ruth L. Kirschstein National Research Service Award page: policy information,
stipend levels, FAQs

http://grants.nih.gov/training/nrsa.htm

NIH Forms & Application
http://grants.nih.gov/grants/forms.htm

eRA Training Team
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