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Contact Us

Additional Help Needed? Please contact the eRA Service Desk (https://www.era.ni-
h.gov/need-help).

Toll-free: 1-866-504-9552; Phone: 301-402-7469

Hours: Mon-Fri, 7:00 a.m. to 8:00 p.m. Eastern Time

 

Feedback on the user guide? Please email the eRA Communications Office (era-
communications@mail.nih.gov).

 

Disclaimer STATEMENT

No data shown in illustrations represents any real account, project, or individual. Any 
resemblance to actual accounts, projects, or individuals is purely coincidental.

https://www.era.nih.gov/need-help
https://www.era.nih.gov/need-help
mailto:eracommunications@mail.nih.gov?subject=Feedback on User Guide
mailto:eracommunications@mail.nih.gov?subject=Feedback on User Guide


Internet Assisted Review (IAR) for Reviewers User Guide

Latest Updates 3 May 5, 2025

Latest Updates

April 9, 2025

eRA will be rolling out enhancements to IAR and Peer Review to accommodate the 
changes for the Simplifying Review Framework (SRF). 

The SRF initiative:

 l Reorganizes the 5 review criteria into 3 factors. Two factors (Importance of the 
Research; Rigor and Feasibility) will receive numerical criterion scores and the third 
factor (Expertise and Resources) will not be scored but will be evaluated for effi-
ciency.

 l Applies to most, but not all, of the research project grants application submitted 
for due dates on or after January 25, 2025.

The changes are reflected on the following screens:

 l Submit Critique and Preliminary Score screen (for Word-based critiques)
 l Online Critique screen (for online critiques)
 l Final Scores screen

For detailed steps and screenshots, please see the IAR for reviewers online help.

April 4, 2024

Multiple screens have been updated as part of a required technology upgrade. The 
upgrade also enhances the security and stability of the module. The screens updated 
include:

 l Submit Critique and Preliminary Scores
 l Virtual Meeting List of Applications
 l Virtual Meeting Discussion Dashboard
 l Check Conflicts
 l Final Score Sheet

There is no change in the functionality of these screens, other than the standard features 
implemented across all eRA modules, such as action options found by clicking the three-

https://grants.nih.gov/policy-and-compliance/policy-topics/peer-review/simplifying-review
https://era.nih.gov/erahelp/IAR_Rev/default.htm
VM-List-Applications.htm
VM-Discussion-Dashboard.htm
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dot ellipsis icon and table tools. See Navigating and Using the UI in eRA Modules on page 
2 for more information on these features.

February 29. 2024

The Preliminary Score Matrix screen for Chairpersons and Acting Chairpersons has been 
updated as part of a required technology upgrade. The upgrade also enhances the secur-
ity and stability of the module. 

 Figure 1: Preliminary Score Matrix screen

The new design shows applications designated as Lower Half using toggle switches that 
are set by review staff. Exporting the data is controlled by the standard table tools being 
implemented across all eRA modules. 

See Preliminary Score Matrix on page 112 for more information. 

January 25, 2024

New Employment Certification Form

The Internet Assisted Review (IAR) module now includes the Employment Certification 
form. The  form accommodates the Federal Advisory Committee Act (FACA) policy 
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involving federal employees as reviewers. After agreeing to the Confidentiality State-
ment, you complete the Employment Certification form. 

 Figure 2: Employment Certification Form

Non-HHS federal staff can:

 l Serve as reviewers in their official capacity if approved by their agency
 l If not approved by their agency, serve as reviewers as a 'personal' or 'outside' activ-

ity
 l If they have a dual appointment with a non-federal institution, serve as reviewers 

from their institution

HHS federal staff may:

 l serve as reviewers if approved by supervisor(s) (previously they could not).

For more information, see Employment Certification on page 62

Conflict of Interest Forms for Grants and Contracts Updated

The Conflict of Interest forms in IAR have been revised as follows:



Internet Assisted Review (IAR) for Reviewers User Guide

Latest Updates 6 May 5, 2025

 l The Non-Federal forms will be updated to cover individuals who are federal 
employees but who are not serving as such.

 l The Federal forms will be updated to include federal employees (non-HHS and 
HHS).

December 7, 2023

A new Delete Critique/Score screen has been updated as part of a required technology 
upgrade. The upgrade also enhances the security and stability of the module. The cap-
abilities remain the same. 

 Figure 3: Delete Critique/Score screen

Reviewers can delete their own critiques only during the Submit phase of the meeting. 

NOTE: Deleting critiques is permanent and cannot be undone. 

See Deleting Scores and Critiques on page 108 for more information. 
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October 31, 2023

Required Review Integrity and Bias Awareness Training

Reviewers are required to complete two training modules prior to accessing their 
assigned applications in IAR. This requirement is effective in early 2024 and beyond. 
Reviewers who have not completed these trainings cannot access their applications for 
the early 2024 meetings. See NIH Guide Notice NOT-OD-23-156.

Before accessing the training portal, reviewers will need to have completed the process 
of logging into eRA Commons with their Login.gov credentials and associating their 
Login.gov credentials with their eRA Commons username and password (a one-time 
association). Using Login.gov's two-factor authentication system is required for access-
ing IAR. 

For more detailed information, see Accessing IAR on page 23

August 8, 2023

New Language has been added to the confidentiality agreement in IAR prohibiting the 
use of AI technologies in the peer review process. The Confidentiality Statement will 
include a new sentence emphasizing that reviewers should not use generative artificial 
technologies for NIH peer review except as authorized by the scientific review officer or 
other designated NIH official (as outlined in NIH Guide Notice NOT-OD-23-149).

The Confidentiality Statement includes this new language, whereby reviewers must 
agree:

 l Not to upload or share content or original concepts from grant applications, R&D 
Contract proposals, critiques, or any other associated confidential meeting inform-
ation with any unapproved third-party platforms, including generative artificial 
intelligence technologies, except as authorized by the DFO or other designated 
NIH official.

The revised statement is limited only to NIH and Other Transaction (OT) review meetings.

There are no changes to the process by which a reviewer certifies the confidentiality 
statement or to how reviewers indicate whether or not they are a federally registered lob-

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-156.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-149.html
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byist — the two steps reviewers are required to take before gaining access to a review 
meeting.

March 25, 2023

To make terminology more inclusive of funding instruments that are not grants, the label 
‘grant number’ will be renamed as ‘application number’ on certain screens in the Internet 
Assisted Review (IAR) module.  In the same vein, the ‘RFA/PA’ label will be renamed as 
‘opportunity number.’ The latter is in keeping with the recent change of Funding Oppor-
tunity Announcement (FOA) to Notice of Funding Opportunity (NOFO), to standardize 
terminology across the federal government

In cases where the grant number and RFA/PA are present on an IAR screen, then they will 
be relabeled as Application Number (Opportunity Number).

 Figure 4: Portion of the List of Applications screen showing Grant number label changed 
to Application Number (Opportunity Number)

IAR Screens (for reviewers) to see this change:

 1. List of Applications
 2. VM List of Applications
 3. Final Score Sheet

April 13, 2023

IAR has been updated through the module with new screens to meet new user interface 
(UI) requirements and improved security. Functionality remains nearly the same with the 
exception of the new UI capabilities. 

The following screen have been updated to meet the new requirements:
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 l List of Meetings Screen
 l List of My Assigned Applications Screen
 l View Access Code for Downloads Screen

Reviewers will use the three-dot ellipses icon to access available actions through the vari-
ous screens. 

See Navigating and Using the UI in eRA Modules for more information. 

May 25, 2022

In December, OER issued a guide notice (NOT-OD-22-044) that emphasized the import-
ance of maintaining security and confidentiality in the peer review process. The notice cla-
rified the following:

 l improper use of data in and access to government computer systems [i.e., Internet 
Assisted Review (IAR)] is prohibited

 l confidentiality in peer review must be maintained
 l certifications are required as part of the peer review process
 l listed the possible consequences if rules are violated.

To keep the language in sync with the guide notice, the language of the confidentiality 
agreement and the conflict of interest (COI) in IAR has been revised.

The following topics have been updated to reflect this change:

 l Reviewer is Not a Federally Registered Lobbyist
 l Reviewer is a Federally Registered Lobbyist
 l Pre-Meeting Conflict of Interest Certification

December 22, 2021

Veterans Affairs (VA) Only

The Veterans Affairs (VA) Meeting Chairperson can access submitted critiques during the 
Submit Phase, providing more time to review the submitted critiques in preparation of 
the meeting. 

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
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For more information, see the Submit Phase topic. 

May 3, 2021

An Internet Assisted Review button was added to the eRA Commons home (landing) 
page for easier access; see Accessing IAR on page 23.

December 14, 2020

Updated the content in sample automated emails sent to reviewers to reflect the 
required use of login.gov for review meetings starting February 1, 2021 and later. 

October 30, 2020

The List of Meetings screen now has an Online Critique indicator next to meetings that 
use online critiques; see Accessing the List of Meetings Screen on page 51. Minor changes 
have been made for online critique pages; see Make Changes to a Critique After Sub-
mitting on page 222. 

August 20, 2020

Added new topics for working with online critiques, a pilot feature available only to 
select pilot participants. See Submit Critiques & Scores (Online Critiques) on page 191.

April 23, 2019

Refer to Recruitment Phase on page 45 topic updated.

April 1, 2019

New topic added for Accessing the List of My Assigned Applications.

October 30, 2018

Pre-Meeting and Post-Meeting Conflict of Interest (COI) forms are now required to be 
certified electronically via Internet Assisted Review. Paper certifications are no longer 
accepted.
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Eight new COI forms are now provided. The correct form will be displayed dependent on 
whether:

 l the reviewer is Federal or Non-Federal 
 l the award is a grant or a contract
 l the COI is pre or post-meeting

May 2, 2018

New Section for Critique Templates — A new section has been created for critique 
templates on IAR’s Meeting Materials screen, to make it easy for reviewers to locate the 
templates. The section is collapsed by default and can be expanded by clicking on the 
plus sign.

Announcement When on Hold — When a virtual meeting is put on hold by the sci-
entific review officer, a meeting wide announcement to that effect will automatically be 
displayed on the Virtual Meeting List of My Assigned Applications screen in IAR along 
with the date and time the meeting was paused. Another announcement will be auto-
matically posted when the SRO resumes the meeting.

January 30, 2018

 l Critique Templates — Reviewers will now see a link to the associated Critique 
Template for applications below the RFA/PA name in the Application column of 
the List of My Assigned Applications and the List of All Applications screens. Addi-
tionally, the template will be listed on the Meeting Materials screen and you will be 
able to click on the  View Template link in the Action column to download the Cri-
tique Template.

 l Discussion comments will be available to access and read during the Edit phase, 
when final scoring is set, allowing continued evaluation of discussions as final 
scores are submitted. Once the final scoring window has ended, and the meeting is 
in the Edit phase, access to discussion comments will be blocked.

April 27, 2017

 l Quicker Navigation — An intermediate screen has been eliminated so reviewers, 
review and program staff can directly go to a meeting discussion by clicking on the 
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‘Go To Discussion’ button from the View List of Applications screen.
Earlier, one had to click on the first Go To Discussion button, which would take 
one to the Virtual Meeting Discussion Board screen where one would again click on 
the Go To Discussion button to go to the actual discussion.

 l Central discussion and scoring on dashboard — The Virtual Meeting Discussion 
Board and Comments screens have been merged into one screen — the Virtual 
Meeting Discussion Dashboard, so that all discussions take place centrally without 
navigation to multiple pages.

 o The Dashboard also has a new ‘Reviewers and Scores’ table, so that the scores 
can be seen while participating in the discussion. Reviewers can enter criteria 
and final scores in the table, which can be expanded or collapsed; they also 
have the option of going to the Final Score Sheet screen via the drop-down 
Go To menu on top of the Virtual Meeting List of My Assigned Applications 
screen.

 l Online presence — A green circle icon will be displayed next to the names of 
reviewers on the Virtual Meeting Discussion Dashboard when they are online, so 
that review staff are aware of the status of those attending the virtual meeting.

 o The green icon will disappear for a reviewer after 20 minutes of inactivity.
 o The names of assigned reviewers will be displayed first in their assigned 

review order; any unassigned reviewer who posts a comment or discussion 
score will appear in the table as well. They will be listed alphabetically by last 
name. The columns are sortable; clicking the Default Sort button will return 
the sort to assigned reviewers at the top of the list.

 l Meeting-wide announcements — These announcements will now appear on the 
left navigation pane of the VM Discussion Dashboard screen, so that reviewers can 
read them without navigating away in the middle of a discussion; and review staff 
can read, post and edit the announcements without moving to another screen.

 o If the user has collapsed the left navigation pane, a green box will pop up at 
the right hand top corner of the screen to alert the user to any new announce-
ments or comments. Once the user clicks on the box, the left navigation pane 
will re-open and display the count of new announcements and/or messages 
for each topic.

 l Security measure — The ability for users to copy text or print the screens has 
been disabled, to ensure confidentiality and protection of the information per 
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policy. Users will still be able to paste information (for instance, cut and paste 
information from a Word document to a comments field in VM).

 l Name modified — The ‘Enter Discussion Score’ button on the Virtual Meeting Dis-
cussion Dashboard has been renamed as ‘Enter/Edit Discussion Score.’  This is to 
reflect the practice that reviewers are encouraged to change their discussion score 
during the discussion phase if their enthusiasm for the application changes.

March 23, 2017

Discussion Order is now an option that the SRO may set for the VM List of Applications. If 
a Discussion Order has been set, the column header for the order will change from 
Review Order to DO.

August 11, 2016

IAR’s Virtual Meeting was launched in pilot today.  The module allows reviewers and sci-
entific review officers to participate in an online review meeting in lieu of a face-to-face 
meeting at a physical location.

Virtual Meeting (VM) incorporates two new phases — INTRODUCTION and DISCUSSION 
phases that occur after the READ phase. The ability to set these new phases will not 
appear for review meetings not specifically participating in the pilot. Several new screens 
—VM List of Applications, and VM Discussion Forum (per application) — will appear only 
for Virtual Meetings. During the INTRODUCTION phase, reviewers will be able to ‘rescue’  
applications that have been designated in the lower half and have them included in the 
DISCUSSION phase.

Reviewers will participate in the discussion and scientific review of  applications by nav-
igating to the applications and entering comments online during the DISCUSSION 
phase.  Each application will have a unique screen displaying select topics, added by the 
SRO, and corresponding discussion threads where reviewers will interact with one 
another and the SRO as needed. Reviewers will also provide discussion scores on the 
main discussion screen, which are numeric scores the reviewers will use to indicate ‘their 
current enthusiasm’ for the application (the scores are informative only; they carry no 
weight in final scoring).  The general scoring process for VM remains the same as it is for 
face-to-face meetings.

See the Virtual Meeting section for details.

https://era.nih.gov/erahelp/IAR_Rev/default.htm#IAR_ReviewersHelp/VM/Virtual Meeting.htm%3FTocPath%3DVirtual%2520Meeting|_____0
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Previous:

The Internet Assisted Review (IAR) module has a new, contemporary user interface. 
Major capabilities remain the same.  

The highlights for reviewers, including screenshots, are available in this PowerPoint 
presentation: New Look, New Screens for IAR.   

The new screens are re-sizable, depending on the device used to access the system.  

Key changes are: 

 l The horizontal links on the following screens have been converted to a Go To drop 
down navigation, for easy access: 

 o List of All Applications 
 o List of Meetings 
 o Meeting Materials 
 o Preliminary Score Matrix 

 l Meeting identifiers have been listed on all screens, on the right hand corner
 l Prominent look for buttons, including the Final Score button
 l Drag-and-drop feature to change order of Meeting Materials
 l Easy filter is present on some of the lists, to allow you to drill down to the doc-

ument you need
 l Collapsible sections on the screen, via expand all or collapse all buttons

https://era.nih.gov/files/IAR_Screen_Changes_4-20-16.pptx
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Introduction

Internet Assisted Review (IAR) is an Electronic Research Administration (eRA) module 
used in tandem with the Peer Review module to help expedite the scientific review of 
applications by providing a standard process for reviewers to submit their critiques, pre-
liminary scores, and final scores and to view applications and related meeting materials 
via the eRA Commons. IAR also has the ability to enable reviewers to view the critiques of 
others before the actual meeting (unless conflicts of interest exist). As a result, review 
meetings can contain more informed discussions.

**This topic has two different names and purposes for UG and help (Introduction and 
About IAR). **

Scope

The purpose of this document is to assist the reviewer in navigating the IAR system and 
completing the tasks related to a review meeting. This document discusses how to utilize 
IAR during the application review process.

Additional online material is available as a supplement to this user guide. eRA’s Training 
site has materials posted specific to reviewers using IAR. This information is located 
online at https://era.nih.gov/help-tutorials/iar/iar.htm.

If a more thorough look at the role and responsibilities of a reviewer is needed, the 
Center for Scientific Review (CSR) has a vast array of information and training materials 
for reviewers. This useful information is located online at https://pub-
lic.csr.nih.gov/ForReviewers.

The majority of information contained in this user guide also is available as online help. 
Access the IAR online help at https://era.nih.gov/erahelp/IAR_Rev or by selecting any of 
the '?' icons found within the IAR system itself.

**This needs to be removed from the online help**

https://era.nih.gov/help-tutorials/iar/iar.htm
https://public.csr.nih.gov/ForReviewers
https://public.csr.nih.gov/ForReviewers
http://era.nih.gov/erahelp/IAR_Rev
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IAR and eRA Commons

IAR is accessed through the eRA Commons, a web-based system that  applicants and 
institutions use to participate in the electronic grant administration process. Scientific 
Review Officers (SRO)* use IAR to electronically invite reviewers to participate in review 
meetings. This process is called enabling. Once enabled for a meeting, a reviewer 
receives an email invitation either providing instructions for establishing an eRA Com-
mons account or, if that reviewer already has an account, instructions for accessing eRA 
Commons and IAR with the existing account. 

Reviewers use eRA Commons not only to access IAR but also to update their own per-
sonal profile information and check on application status as a PI. In order to access IAR, 
Reviewers must have an eRA Commons account, be listed on the official Meeting Roster, 
and have a personal profile with an MLG email address (taken from the Reviewer 
Information section of the eRA Commons Personal Profile). Refer to Setting Up and 
Maintaining the eRA Commons Personal Profile on page 17 for more information.

This document covers the steps taken by a reviewer in the IAR module. If additional 
information specific to eRA Commons is needed, refer to the eRA Commons User Guide 
located online at https://www.era.nih.gov/help-tutorials/era-commons/user-guide.htm.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Navigating and Using the UI in eRA Modules

For increased usability, eRA modules are gradually switching to a streamlined, modern, 
mobile-friendly look and feel for screens. The new look and the new navigation adjust 
dynamically for a variety of screen or font sizes, making your browsing experience more 
efficient on the device of your choice. New UI elements offer a consistent set of tools 
that you can use across modules. A new header and footer conserve space, leaving more 
work area for you to accomplish your tasks.  

https://www.era.nih.gov/help-tutorials/era-commons/user-guide.htm
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This topic explores the new navigation and UI elements that you might see on updated 
screens. All modules will eventually use the same framework for building the UI and nav-
igation through screens. Older style screens will co-exist with updated screens during the 
transition to the new look and feel. 

Read this topic to learn about:

 l Header/footer for eRA modules
 l Navigation to and within modules
 l Actions column and how it might be replaced by an ellipsis (three-dot) dropdown 

in a row
 l Standard tools for tables
 l How columns are hidden and shown on small screens

Header and Footer Navigation

The header and footer use symbols to save screen real estate and dynamically adjust to 
fit smaller screens. 

The first icon from left is the Apps menu. The Apps menu shows  all apps available to the 
currently logged-in user, shown below:

Other Icons in Header

 Links to the Department of Health and Human Services.
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 Link to grants.nih.gov.

 Links to a general eRA Service Desk Support page.

 Links to eRA Points of Contact page.

 The person icon shows your login information, preferences, and sign out link:

 

Dynamic Header

Below, on a narrow screen, most items on the header are hidden, but they pop down 
when you click the grid icon in the upper right, circled below. 
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Redesigned Footer

The footer is clean and offers only essential information organized into columns. 

 Navigating Within a Module

The module abbreviation, circled below left, lets you quickly see which module you are 
working in. 

The sections of the modules are listed across the top, with the current section high-
lighted in gray, circled above. 
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To navigate to the screens available under each section, click the section name to see a 
dropdown that shows all screen names, as shown below. 

If the screen size is small, all the app section names are collapsed under a three-line icon, 
shown below. 

When clicked, the three-line icon shows all module navigation in vertical form, below.

Actions Column Replaced by Ellipsis Menu

Actions that are available for each row in a table might be displayed under a three-dot 
ellipsis icon instead of an Actions column, as shown below. This happens if there are 
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three or more actions to be displayed. If only one action item is listed, then the column 
will list that action as the header and have an ‘x’ in the body of the column.

Standard Tools for Tables

Tables are sleeker with tools for showing the data you want to see. See below for explan-
ations of table tools.

Filter

Entering filter text features instant filtering of the list as you type, with the number of 
found results updated as you type. The text you type in the filter is highlighted in the 
table.  

Selecting Rows/Bulk Action Tool

Use the bulk actions tool  to select or deselect all, and to show selected rows only 
or all rows. Other bulk action tools might also let you mark or clear the checkboxes of all 
currently visible rows (such as those found by typing filter text). 
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Column Picker

Click to choose the visible columns in a table by selecting/deselecting their checkboxes 

using the column picker tool . The column selection is only in effect until you nav-
igate to another screen. 
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Column Sorting

Click column headers to sort by that column. 

 

Download and Print

Use the download tool , shown below, to export table data to Excel or PDF, or to 
print. Data from all columns is exported/printed even if only a subset of columns are vis-
ible.

Rows Per Page

To help avoid scrolling, use the grid tool  to specify how many table rows appear 
per page. 

Page Navigation

Navigate to each page of search results using the following tool: 
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Instantly scroll back to the top of the page by clicking the Back to Top button, which 
appears on selected screens:

Toggle Switches

Toggles can be in one of three states, disabled, enabled but toggled off, or enabled and 
toggled on:

How Screen Size Can Affect Visible Columns

Responsive screens can hide less crucial columns if space is limited on your display. To 
see the hidden columns, which collapse below the row, look for the triangle icon on a 
row in a table that indicates hidden columns.

Below, see a full screen, with  three columns: Reviewer Name Institution, Assign Applic-
ations, and Manage Conflicts.
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When the screen is narrowed, the Manage Conflicts column and Assign Applications 
column are not visible in the table, as shown below.

All hidden columns are available by clicking the more info triangle next to the Reviewer 
Name, which drops down to show the two missing columns:
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Creating an Account to Access IAR

In order to access IAR, reviewers must have an eRA Commons account with the IAR role. 
Reviewers who do not have an eRA Commons account are invited – through a series of 
emails – to create one when an SRO adds that reviewer to a meeting. The first email 
informs the reviewer that he or she has been invited to the specified meeting. This first 
email includes a link for accessing eRA Commons to begin creating the new account.

Creating an account consists of completing two steps. The first step is to add the 
required information about your self. Fields marked with an asterisk are required.
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 Figure 5: Step 1 of 2 when creating an account is to provide the required information

The second step in the process is to verify any federal awards and/or review com-
mittee/meeting involvement. 
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 Figure 6: Step 2 of 2 is to verify any federal awards and/or review committee/meeting 
involvement

At the completion of thesesteps in the process, the reviewer receives a second email con-
firming the reviewer’s completion of the account creation. NIH Data Quality department 
evaluates the account request, and when the request is approved, a third and fourth 
email are sent to the reviewer.

The third email notifies the reviewer that his or her account is active. This email includes 
the reviewer’s new eRA Commons User ID. For security, the password to this user ID is 
not included within this email.

A temporary password is assigned to the reviewer’s new account and is emailed to the 
reviewer in the fourth email. Reviewers must use this temporary password to log into 
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eRA Commons for the first time. After logging in, the reviewer is prompted to change the 
password. 

You will be required to use login.gov when accessing IAR for review meetings starting 
February 1st, 2021 and later. When you are enabled for a meeting after that date, your 
IAR account will be transitioned to require the use of login.gov. Upon logging into 
eRA Commons, you will be prompted to create a login.gov account and  to associate your 
eRA Commons account with login.gov (one-time only). From then on, you will always use 
the login.gov option on the eRA Commons login screen to log in. 

For instructions on using login.gov please see: 

https://era.nih.gov/register-accounts/access-era-modules-via-login-gov.htm

https://era.nih.gov/erahelp/commons/Default.htm#Commons/access/login.htm

https://era.nih.gov/faqs.htm#XXIV

NOTE: After transitioning to login.gov, you will no longer use your eRA Commons user-
name and password.

After the account is successfully established, the reviewer should see the Internet Ass-
isted Review module by clicking on the apps icon in the upper left corner and possess 
the IAR role as displayed under the user icon in the upper right corner in eRA Commons. 

https://era.nih.gov/register-accounts/access-era-modules-via-login-gov.htm
https://era.nih.gov/erahelp/commons/Default.htm#Commons/access/login.htm
https://era.nih.gov/faqs.htm#XXIV
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 Figure 7: The Internet Assisted Review menu option found under the apps icon in the 
upper left corner
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 Figure 8: IAR role displayed for user's account

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Setting Up and Maintaining the eRA Commons Personal Profile

Accurate reviewer information is essential for successfully using IAR for the review pro-
cess. A reviewer must maintain personal information to ensure that it is accurate. The Per-
sonal Profile in eRA Commons is the central repository of information for each of the 
eRA Commons registered users, which includes all reviewers. It is designed so that 
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individual users hold and maintain ownership over the accuracy of their own profile 
information. This information is then used in other areas such as IAR and Peer Review. 
Some examples of the type of data included in the Personal Profile are email address, 
phone number, employment history, degrees, and addresses. Maintaining a current eRA 
Commons Personal Profile is imperative for successfully participating in peer review 
meetings. 

IMPORTANT: If your Personal Profile is missing any required information in any section, 
you cannot perform a successful save. Please pay attention to any warning messages 
that appear on the top of the Personal Profile screen. Even if the missing information is 
for a section you were not completing, NONE of your information will save until all 
required fields in all sections are completed. 

To access the Personal Profile:

Log into eRA Commons (https://public.era.nih.gov/commons) and click the Person Pro-
file button on the eRA Commons landing page.

 Figure 9: eRA Commons Personal Profile button on the landing page.

You can also access the Personal Profile by clicking the apps icon in the upper left corner 
and selecting Personal Profile from the menu.

https://commons.era.nih.gov/commons
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 Figure 10: The apps icon menu showing the Personal Profile link

Review the information within each section of the profile. Take care to update the inform-
ation in the Name and ID and Reviewer Information sections. Entering and main-
taining valid, current information is essential for successfully using IAR and eRA 
Commons. The information provided within each section has different purposes, so it is 
important to enter the correct personal information within the proper section. 
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 Figure 11: eRA Commons Personal Profile Summary page

Refer to the Commons Personal Profile online help for more information on and for help 
completing the different sections of the Personal Profile.

 Name and ID

The information used to identify yourself should you forget your password or if you are 
seeking a new user role (e.g., PI) is located under the Name and ID section.

Steps for completing this section of the profile are found in the Name and ID help topic 
in the Personal Profile online help.

Reviewers Information

A valid email address entered in the Reviewer Information section of the Personal Pro-
file is critical for the SRO to electronically invite you as a reviewer to the meeting. Addi-
tionally, the email address entered here is used by the SRO and the IAR system to send 
emails related to the review meeting. This email address is often referred to as the MLG 

http://era.nih.gov/erahelp/ppf/Default.htm#cshid=11
http://era.nih.gov/erahelp/ppf/Default.htm#cshid=1


Internet Assisted Review (IAR) for Reviewers User Guide

Introduction 21 May 5, 2025

address. You can enter this email address in the Email field under the Reviewer Com-
munications area of this section of the profile.

This section also holds your home address and provides access to the Secure Payee 
Registration System (SPRS) in which you can enter your banking information to receive 
honoraria for your service on review meetings.  

Detailed steps for completing this section of the profile are found in the Reviewer Inform-
ation help topic in the Personal Profile online help.

TIP: The Email Address field of the Personal Profile Name and ID section includes a 
checkbox titled Replace other email addresses? By selecting this checkbox, you can 
replace the Reviewer Communications email address in your profile with the email 
address in the Name and ID section. This is a useful shortcut if you use the same email 
address for multiple purposes. 

How Do I Register for Payments?

You must register your bank account and other payment information in the Secure 
Payee Registration System (SPRS) -plus provide Home Address information in your Com-
mons Personal Profile - in order to be paid for service. 

The Reviewer Information section of the Commons Personal Profile includes a link to 
the SPRS; however, this link is only accessible when you are in Edit Mode. Follow these 
steps to find the  link and access SPRS:

 1. Open your Personal Profile in Commons.
 2. Select the Edit button on the Reviewer Information tile. This button is located on 

the right side of the tile. Selecting the Edit button will open the Reviewer Inform-
ation tile in Edit Mode. You must select the Edit button in order to see the link to 
SPRS!

 Figure 12: Select the Edit Button to View All Fields of the Reviewer Information

http://era.nih.gov/erahelp/ppf/Default.htm#cshid=4
http://era.nih.gov/erahelp/ppf/Default.htm#cshid=4
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 3. With your Reviewer Information  open for editing, scroll down to the Reviewer 
Payments section - it's below the Home Address section. You should see a link to 
the SRPS system. The link is titled Go to the Secure Payment 
Registration System. 

 Figure 13: Click the Link to Access the Secure Payment Registration System
 4. Click the link! The Secure Payment Registration System will open. Fill out and sub-

mit the information as requested. 

Review Integrity and Bias Awareness Training

Review Integrity and Bias Awareness Training is required for reviewers for most meet-
ings. 

The two trainings, each approximately 30 minutes long, are:

 1. “Review Integrity” module — raises awareness of actions that breach review integ-
rity and provides tools to prevent and report them.

 2. “Bias Awareness and Mitigation” module — raises awareness of potential biases in 
the peer review process and provides strategies to mitigate them.

Reviewers who have not taken the training will receive a system-generated email:
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 l When added to a roster. The email will come from nihreviewertraining@csr.nih.gov 
with a customized link to the NIH Reviewer Training site

 l When invited to the Recruitment phase or Submit phase in IAR. The email will 
come from IAR and/or Peer Review.

If a reviewer who has not taken the trainings tries to access their assigned applications 
on the List of Meetings screen in IAR, they will be presented with a message that they 
have to complete the training before they can access the applications.

Before accessing the training portal, reviewers will need to have completed the process 
of logging into eRA Commons with their Login.gov credentials and associating their 
Login.gov credentials with their eRA Commons username and password (a one-time 
association). See flyer and webpage for instructions.

Reviewers will need 2 sets of username and passwords for using Login.gov to access eRA 
Commons:

 l one for Login.gov and
 l the other for eRA Commons.

They should begin the process on the eRA Commons landing screen, by clicking on the 
Login.gov logo on the upper left-hand side of the screen.

Reviewers will provide the same Login.gov credentials that they used for eRA Commons, 
as well as their Commons user ID when accessing the NIH reviewer training site.

Scientific review officers (SROs) will be able to track if reviewers have completed the train-
ing by going to the Control Center screen in IAR or the Recruitment Control Center 
screen in Peer Review. A new column labeled ‘Training Completed’ will display ‘Yes’ if 
reviewers have taken the training and ‘No’ if they have not.

A ‘No’ will still allow a reviewer to complete the Recruitment phase but the training must 
be completed before the reviewer can access their assigned applications in the Submit 
phase.

Accessing IAR

To access IAR, do one of the following:

https://www.era.nih.gov/files/2FA_flyer.pdf
https://www.era.nih.gov/register-accounts/access-era-modules-via-login-gov.htm
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 l Log into eRA Commons (https://commons.era.nih.gov/commons) and click the 
Internet Assisted Review button on the landing page:

 l Or, log into eRA Commons (https://commons.era.nih.gov/commons) and select 
Internet Assisted Review  from Commons navigation.

 l Or, type this URL in your browser, and log in normally; this should take you directly 
to the IAR module: https://public.era.nih.gov/iar/

https://commons.era.nih.gov/commons
https://commons.era.nih.gov/commons
ModuleNav.htm
ModuleNav.htm
https://public.era.nih.gov/iar/
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Using Login.Gov

You will be required to use login.gov when accessing IAR for review meetings starting 
February 1st, 2021 and later. When you are enabled for a meeting after that date, your 
IAR account will be transitioned to require the use of login.gov. Upon logging into 
eRA Commons, you will be prompted to create a login.gov account and  to associate your 
eRA Commons account with login.gov (one-time only). From then on, you will always use 
the login.gov option on the eRA Commons login screen to log in. 

IMPORTANT: First-time log in with login.gov requires that: 
- you access eRA Commons with the current URL, https://public.era.nih.gov/commons; 
incorrect bookmarked URLs can interfere with the login.gov process. 
- your eRA Commons account is active and unlocked. 
- you know your eRA Commons username and password.

If you do not remember your password or your account is locked, use the Forgot Pass-
word/Unlock Account link on the main Commons login screen to change your password 
or unlock your account prior to attempting to log in with login.gov.

For instructions on logging in or using login.gov, see:

https://era.nih.gov/register-accounts/access-era-modules-via-login-gov.htm

https://era.nih.gov/erahelp/commons/Default.htm#Commons/access/login.htm

https://era.nih.gov/faqs.htm#XXIV

NOTE: Once you start using login.gov to access eRA Commons or ASSIST; you cannot 
use other login methods such as Commons or ASSIST credentials (username/password) 
or InCommon federated credentials (use of an organization’s credentials). This require-
ment to use login.gov also applies to any activities you may subsequently do in eRA Com-
mons as a principal investigator, reviewer, etc.  For those who use InCommon federated 
credentials, NIH is working with the InCommon Federation community to determine if 
and when that service could implement the necessary two-factor authentication pro-
cesses to allow that login method to continue in the future.

https://public.era.nih.gov/commons
https://public.era.nih.gov/ams/public/accounts/password/reset.era
https://public.era.nih.gov/ams/public/accounts/password/reset.era
https://era.nih.gov/register-accounts/access-era-modules-via-login-gov.htm
https://era.nih.gov/erahelp/commons/Default.htm#Commons/access/login.htm
https://era.nih.gov/faqs.htm#XXIV
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Required Review Integrity and Bias Awareness Training

Reviewers are required to complete two training modules prior to accessing their 
assigned applications in IAR. This requirement is effective in early 2024 and beyond. 
Reviewers who have not completed these trainings cannot access their applications for 
the early 2024 meetings. See NIH Guide Notice NOT-OD-23-156.

Each of the two modules is approximately 30 minutes in length, and when completed, 
the training status is updated automatically in real time. 

 l “Review Integrity” module — raises awareness of actions that breach review integ-
rity and provides tools to prevent and report them.

 l “Bias Awareness and Mitigation” module — raises awareness of potential biases in 
the peer review process and provides strategies to mitigate them.

If a reviewer has not complete the training prior to being added to a roster, they receive 
a system-generated email from nihreviewertraining@csr.nih.gov with a customized link 
to the c. 

If a reviewer has not completed the training and they are invited to the Recruitment or 
Submit Phase in IAR, the email with the link to the NIH Reviewer Training website comes 
from either IAR or Peer Review, depending where the invitation was initiated. 

If a reviewer has not completed the training and they log into IAR to access their list of 
assigned applications, they are presented with a message on the List of Meetings screen 
after certifying their Confidentiality Agreement. 

List of Meetings screen showing the message that Reviewer training is required

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-156.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
mailto:nihreviewertraining@csr.nih.gov
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Steps to Take Before Accessing the NIH Reviewer Training Website

Before accessing the training portal, reviewers will need to have completed the process 
of logging into eRA Commons with their Login.gov credentials and associating their 
Login.gov credentials with their eRA Commons username and password (a one-time 
association). Using Login.gov's two-factor authentication system is required for access-
ing IAR. 

Reviewers need 2 sets of credentials (username and password) to use Login.gov to 
access eRA Commons, and thus IAR:

 l one for Login.gov and
 l the other for their eRA Commons account.

Reviewers begin the process on the eRA Commons login screen, by clicking on the 
Login.gov logo on the upper left-hand side of the screen.

eRA Commons (IAR) login screen showing the Login.gov link

Reviewers provide the same Login.gov credentials that they used for eRA Commons, as 
well as their Commons user ID when accessing the NIH Reviewer Training website.

NOTE: Scientific review officers (SROs) track if reviewers have completed the training by 
going to the Control Center screen in IAR or the Recruitment Control Center screen in 
Peer Review. A new column labeled ‘Training Completed’ displays ‘Yes’ if reviewers have 
taken the training and ‘No’ if they have not. A ‘No’ allows a reviewer to complete the 
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Recruitment phase but the training must be completed before the reviewer can access 
their assigned applications in the Submit phase.

Session Timeout Warning

A pop-up message appears on top of any maximized window five minutes before the 
standard 45-minute IAR session is about to time-out. The pop-up includes a countdown 
of minutes left before you will be automatically logged off IAR.

 Figure 14: Session Timeout warning screen

If you wish to continue working in your IAR session, select the Continue button. This will 
restart the clock providing an additional 45 minutes. 

You can click the Logout button if you are no longer working in IAR and would like the 
system to log  out. If you do opt to log out, please remember to manually close any other 
pop-up windows that might have been left open.

NOTE: eRA currently tests and supports the browsers listed here: https://er-
a.nih.gov/help-tutorials/browser-compatibility-ext.htm. 

https://era.nih.gov/help-tutorials/browser-compatibility-ext.htm
https://era.nih.gov/help-tutorials/browser-compatibility-ext.htm
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Sample Emails Received by Reviewers

As a reviewer, you will receive communications (i.e., emails) from eRA Commons con-
taining instructions for creating or setting up your account so that you can access your 
meetings. These communications vary depending on your current status with the Com-
mons system. 

If You (the reviewer) Have a Previously Established Commons Account

Email Invitation For IAR Sent to Reviewer with Existing Commons Account

To: <Account holder email>

Subject - eRA Commons: IAR Reviewer Invitation for meeting <Meeting Iden-
tifiers> <Meeting Title>

Dear Reviewer,

This is a system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
module in connection with your participation on the Objective Review [Name of Review 
Meeting].

To submit your preliminary written reviews electronically, you will need to log on to the 
eRA Commons to get to Internet Assisted Review (IAR). Our records indicate that you 
have previously established an Internet Assisted Review user account.

Your user name is [Commons user name].

Users will be required to use login.gov when accessing IAR for review meetings starting 
February 1st, 2021 and beyond. As you are enabled to meetings your IAR account will be 
transitioned to require the use of login.gov. You will need to create a login.gov account 
and you will need to associate your eRA Commons account with login.gov (one-time 
only). For instructions on using login.gov please see: https://era.nih.gov/register-account-
s/access-era-modules-via-login-gov.htm

Note: Once you have transitioned to login.gov you will no longer be using your eRA Com-
mons username and password.
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Please click on the Commons URL https://public.era.nih.gov/commons/ (You may also 
copy and paste this address into the "Location" window of your browser, and press Enter. 
If the URL doesn't work, make sure it is complete and hasn't been broken over multiple 
lines. If the URL spans more than one line make sure you are entering all of it in the loc-
ation window of your browser). After successfully logging on, click on Internet Assisted 
Review on the Commons main menu bar. Please follow "Tips for Reviewers" at http://er-
a.nih.gov/files/tips_processing_documents.doc for submitting critiques.

Please refer to the video tutorial on how to set up and maintain your Personal Profile in 
eRA Commons. Once on the page, click the video title, Access and Maintain Your Per-
sonal Profile in eRA Commons, or thumbnail image to launch the video.

Note: The Meeting Administrator will provide additional information regarding the reim-
bursement process via email if you are being reimbursed for participating in the object 
review of OT applications.

If you have questions or encounter problems accessing Internet Assisted Review, please 
call the NIH eRA Service Desk at 301-402-7469 or 866-504-9552. You may also visit 
https://grants.nih.gov/support for additional methods of contact.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

 

Email Invitation for IAR Sent to Reviewer with Existing Commons Account (Invit-
ation to Recruitment Phase)

Subject: eRA Commons: IAR Conflict of Interest Check

Dear Potential Reviewer:

Thank you very much for your consideration to participate as a reviewer on Special 
Emphasis Panel/Scientific Review Group [Name of Meeting].

Purpose of Email

https://era.nih.gov/era-training/era-videos.htm#iarprofile
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This system-generated invitation to the eRA Commons/Internet Assisted Review (IAR) 
modules grants you access to the Recruitment Phase of IAR for the purpose of:

 l Viewing the list of applications, participating institutions and involved personnel.
 l Indicating which applications, if any, you have or think you may have a conflict of 

interest (COI). The various types of COI you should consider are provided on the 
IAR website. 

 l Viewing application abstracts (if applicable)

After indicating potential COI in IAR, please contact the Scientific Review Officer if you 
have any questions or would like to discuss particular issues in more depth.

Identifying Potential Conflicts

To indicate COI in IAR: Access IAR via eRA Commons. Our records indicate that you 
have previously established an IAR user account.

Your user name is [Commons User Name]

Users will be required to use login.gov when accessing IAR for review meetings starting 
February 1st, 2021 and beyond.  As you are enabled to meetings, your IAR account will be 
transitioned to require the use of login.gov.  You will need to create a login.gov account 
and you will need to associate your eRA Commons account with login.gov (one-time 
only).  For instructions on using login.gov please see:  https://era.nih.gov/register-account-
s/access-era-modules-via-login-gov.htm.  To begin the process please visit the Com-
mons homepage (https://public.era.nih.gov/commons/) and select the login.gov login 
option.

Note: Once you have transitioned to login.gov you will no longer be using your eRA Com-
mons username and password.

Click on ‘Internet Assisted Review’ on the Commons main screen to view your list of 
meetings. Read and certify the "Confidentiality Statement" for the meeting listed above 
to gain access to the IAR Recruitment Phase for identifying COI.

If you have questions or encounter problems accessing Internet Assisted Review, please 
call the NIH eRA Service Desk at 301-402-7469 or 866-504-9552. You may also visit 
http://grants.nih.gov/support for additional methods of contact.
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Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

 

If you (the Reviewer) are New to eRA Commons

Email Invitation for IAR Sent to Reviewer New to Commons

To: <Reviewer email>

Subject - eRA Commons: IAR Reviewer Invitation for meeting <Meeting Iden-
tifiers> <Meeting Title>

Dear Potential Reviewer: 

Thank you very much for your consideration to participate as a reviewer on Special 
Emphasis Panel/Scientific Review Group [Name of Review Meeting].

Purpose of Email

This system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
web site grants you access to the Recruitment Phase of IAR for the purpose of:

• Viewing the list of applications, participating institutions and involved personnel.

• Indicating which applications, if any, you have or think you may have a conflict of 
interest (COI). The various types of COI you should consider are provided on the IAR web-
site.

• Viewing application abstracts (if applicable)

After indicating potential COI in IAR, please contact the Scientific Review Officer if you 
have any questions or would like to discuss particular issues in more depth.

Identifying Potential Conflicts

To indicate any COI in IAR (and to access the full meeting at a later date): You will need 
to log on to the eRA Commons to get to Internet Assisted Review (IAR).
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Your action is required. Our records show that you have started but have not completed 
the process to create your eRA Commons/ Internet Assisted Review (IAR) account. Please 
visit this web site to complete your account request as soon as possible using the fol-
lowing URL, which will expire on [date]:

https://public.era.nih.gov/amm/public/createProvAccount.era

(You may also copy and paste this address into the "Location" window of your browser, 
and press Enter. If the link is expired please contact me by phone or email listed in the 
signature line of this email.)

Follow the instructions on the screen. To ensure your information is both accurate and 
complete, you will also be asked to verify the public information relating to your grant 
and committee service history that NIH has on file for you. Please refer to the following 
URL for more information on how to set up and maintain a Personal Profile in eRA Com-
mons:

https://era.nih.gov/era-training/era-videos.htm#iarprofile.

After submitting your registration request, you should receive a notification about your 
account activation within one week; it will contain the URL for the eRA Commons web 
site. A temporary password will be sent to you in a separate email. Please note that you 
cannot use Internet Assisted Review until your account is active.

Users will be required to use login.gov when accessing IAR for review meetings starting 
February 1st, 2021 and beyond.  As you are enabled to meetings, your IAR account will be 
transitioned to require the use of login.gov.  You will need to create a login.gov account 
and you will need to associate your eRA Commons account with login.gov (one-time 
only).  For instructions on using login.gov please see:  https://era.nih.gov/register-account-
s/access-era-modules-via-login-gov.htm.  To begin the process please visit the Com-
mons homepage (https://public.test.era.nih.gov/commons/) and select the login.gov 
login option.

Note: Once you have transitioned to login.gov you will no longer be using your eRA Com-
mons username and password.
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Click on ‘Internet Assisted Review’ on the Commons main screen to view your list of 
meetings. Read and certify the "Confidentiality Statement" for the meeting listed above 
to gain access to the IAR Recruitment Phase for identifying COI.

If you have questions or encounter problems accessing Internet Assisted Review, please 
call the NIH eRA Service Desk at 301-402-7469 or 866-504-9552. You may also visit 
https://grants.nih.gov/support for additional methods of contact.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

 

Email Invitation for IAR Sent to Reviewers New to Commons (Invitation to Recruit-
ment Phase)

Subject: eRA Commons: IAR Conflict of Interest Check

Dear Potential Reviewer,

Thank you very much for your consideration to participate as a reviewer on Special 
Emphasis Panel/Scientific Review Group MEETING IDENTIFIER.

Purpose of Email

This system-generated invitation to the eRA Commons/Internet Assisted Review (IAR) 
modules grants you access to the Recruitment Phase of IAR for the purpose of:

 l Viewing the list of applications, participating institutions and involved personnel.
 l Indicating which applications, if any, you have or think you may have a conflict of 

interest (COI).  The various types of COI you should consider are provided on the 
IAR website.

 l Viewing application abstracts (if applicable)

After indicating potential COI in IAR, please contact the Scientific Review Officer if you 
have any questions or would like to discuss particular issues in more depth.

Identifying Potential Conflicts
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To indicate any COI in IAR (and to access the full meeting at a later date):  You will 
need to log on to the eRA Commons/Internet Assisted Review (IAR) modules with a user 
name and password. To establish that user name and password, we have set up a special 
URL address that is unique to you.

Please visit this web site as soon as possible, no later than [date] to create your account 
so that you can identify any conflicts of interest. The following URL will expire on [date]:

https://pub-
lic.era.nih.gov/amm/public/provisionalAccounts/createProvisionalAccount.era

(If clicking on the link does not work, you may also copy and paste this address into the 
"Location" window of your browser, and press Enter. If the link is expired please contact 
me by phone or email listed in the signature line of this email.)

Follow the instructions on the screen to enter information about yourself. You will also 
be asked to verify the public information that NIH has on file to ensure your information 
is both accurate and complete. Please refer to the following URL for more information on 
what to expect after receiving the IAR Invitation Email: https://era.nih.gov/era-train-
ing/era-videos.htm#invitation and how to set up and maintain a Personal Profile in eRA 
Commons at https://era.nih.gov/era-training/era-videos.htm#iarprofile.

After submitting your registration request, you should receive a notification about your 
account activation within 2-5 business days; it will contain the URL for the eRA Commons 
web site. At that time you will be able to access Internet Assisted Review with temporary 
password which will be sent to you in a separate email. Please note that you cannot use 
Internet Assisted Review until your account is active.

Users will be required to use login.gov when accessing IAR for review meetings starting 
February 1st, 2021 and beyond.  As you are enabled to meetings, your IAR account will be 
transitioned to require the use of login.gov.  You will need to create a login.gov account 
and you will need to associate your eRA Commons account with login.gov (one-time 
only).  For instructions on using login.gov please see:  https://era.nih.gov/register-account-
s/access-era-modules-via-login-gov.htm.  To begin the process please visit the Com-
mons homepage (https://public.era.nih.gov/commons/) and select the login.gov login 
option.
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Note: Once you have transitioned to login.gov you will no longer be using your eRA Com-
mons username and password.

Click on ‘Internet Assisted Review’ on the Commons main screen to view your list of 
meetings. Read and certify the "Confidentiality Statement" for the meeting listed above 
to gain access to the IAR Recruitment Phase for identifying COI.

If you have questions or encounter problems accessing Internet Assisted Review, please 
call the NIH eRA Service Desk at 301-402-7469 or 866-504-9552. You may also visit 
https://grants.nih.gov/support for additional methods of contact.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

 

Account Creation Approval Sent to Reviewers New to Commons 

To:  <Reviewer email>

Subject: eRA Commons: Your reviewer account, [COMMONS ID], has been activated

*** This is an automated notification - Please do not reply to this message. ***

Dear Reviewer:

This is a system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
website in connection with your participation on objective review MEETING IDENTIFIER 
meeting, scheduled for MEETING DATES.

An eRA Commons account has been created for [COMMONS ID]. This account gives you 
access to the eRA Commons, including Internet Assisted Review (IAR).

This is one of two emails you will receive that contains your login information. In accord-
ance with our security policy, your username and password may not be sent in the same 
email.

Shortly, you will be receiving the second email from the eRA Commons containing your 
temporary password.
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Users will be required to use login.gov when accessing IAR for objective review meetings 
starting February 1st, 2021 and beyond.  As you are enabled to meetings your IAR 
account will be transitioned to require the use of login.gov.  You will need to create a 
login.gov account and you will need to associate your eRA Commons account with 
login.gov (one-time only).  For instructions on using login.gov please see:  https://er-
a.nih.gov/register-accounts/access-era-modules-via-login-gov.htm

Note:  Once you have transitioned to login.gov you will no longer be using your eRA Com-
mons username and password.

Please open your Web browser and go to the eRA Commons URL http://pub-
lic.era.nih.gov/commons/ (You can copy and paste this address into the "Location" win-
dow of your browser, and press Enter). Follow the instructions on the screen to log in to 
eRA Commons. After successfully logging on, click on Internet Assisted Review on the 
Commons main menu bar.

Note: The Meeting Administrator will provide additional information regarding the reim-
bursement process via email if you are being reimbursed for participating in the object-
ive review of OT applications.

For any further questions about this email, call the eRA Service Desk at 1-866-504-9552 
or refer to http://grants.nih.gov/support for additional methods of contact. Please access 
Commons at http://public.era.nih.gov/commons/.

For more information please visit http://era.nih.gov/

 

 

 

 

 

 

A Current Commons Account Holder

Email Invitation For IAR Sent to reviewer with Existing Commons Account
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To: <Account holder email>

Subject - eRA Commons: IAR Reviewer Invitation for meeting <Meeting Iden-
tifiers> <Meeting Title>

Dear Reviewer,

This is a system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
website in connection with your participation on Special Emphasis Panel/Scientific 
Review Group [Name of Review Meeting], scheduled for [Dates of Review Meeting].

To submit your preliminary written reviews electronically, you will need to log on to the 
eRA Commons Internet Assisted Review (IAR) web site with a user name and password.  
Our records indicate that you have previously established an Internet Assisted Review 
user account.

Your user name is [Commons user name].

Please open your Web browser and go to the eRA Commons URL [URL Listed Here]. (You 
can copy and paste this address into the “Location” window of your browser, and press 
Enter. If the url doesn’t work, make sure it is complete and hasn’t been broken over mul-
tiple lines.  If the url spans more than one line, make sure you are entering all of it in the 
location window of your browser.) Follow the instructions on the screen to log in to eRA 
Commons.  After successfully logging on, click on Internet Assisted Review on the Com-
mons main menu bar. Please follow “Tips for Reviewers” <https://era.nih.gov/files/tips_
processing_documents.doc> for submitting critiques.

Note: To process your reimbursement in a timely manner, please make sure that your 
banking information is complete. You can enter or update your personal banking inform-
ation securely from eRA Commons. After you access eRA Commons (as described in the 
paragraph above) click on Personal Profile on the eRA Commons main menu bar. Then 
click Edit on the Reviewer Information section. On the Reviewer Payments subsection 
you will be provided with a link "Go to the Secure Payment Registration System" where 
you can verify and/or update your personal banking information.

If you have questions or encounter problems accessing Internet Assisted Review, please 
contact me or call the NIH eRA Service Desk at 301-402-7469 or 866-504-9552.

Thank you for your time and effort.
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Sincerely,

[Scientific Review Officer’s Name and Contact Information]

Email Invitation for IAR Sent to Reviewer with Existing Commons Account (Invit-
ation to Recruitment Phase)

Subject: eRA Commons: IAR Conflict of Interest Check

Dear Potential Reviewer:

Thank you very much for your consideration to participate as a reviewer on Special 
Emphasis Panel/Scientific Review Group [Name of Meeting].

Purpose of Email

This system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
web site grants you access to the Recruitment Phase of IAR for the purpose of:

 l Viewing the list of applications, participating institutions and involved personnel.
 l Indicating which applications, if any, you have or think you may have a conflict of 

interest (COI). The various types of COI you should consider are provided on the 
IAR website. 

 l Viewing application abstracts (if applicable)

After indicating potential COI in IAR, please contact the SRO if you have any questions or 
would like to discuss particular issues in more depth.

Identifying Potential Conflicts

To indicate COI in IAR: Log on to the eRA Commons IAR web site with your user name 
and password. Our records indicate that you have previously established an IAR user 
account.

Your user name is [Commons User Name]

Please open your Web browser and go to the eRA Commons URL [URL Listed Here]

Follow the instructions on the screen to log in to Commons. After successfully logging 
on, click on “Internet Assisted Review” on the Commons main screen to view your list of 
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meetings. Read and certify the “Confidentiality Statement” for the meeting listed above 
to gain access to the IAR Recruitment Phase for indentifying COI.

If you have questions or encounter problems accessing Internet Assisted Review, please 
call or email the NIH eRA Service Desk at 301-402-7469 or 866-504-9552 or email com-
mons@od.nih.gov.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

New to eRA Commons

Email Invitation for IAR Sent to Reviewer New to Commons

To: <Reviewer email>

Subject - eRA Commons: IAR Reviewer Invitation for meeting <Meeting Iden-
tifiers> <Meeting Title>

Dear Reviewer:

This is a system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
website in connection with your participation on Special Emphasis Panel/Scientific 
Review Group [Name of Review Meeting] scheduled for [Dates for Review Meeting].

To submit your preliminary written reviews electronically, you will need to log on to the 
eRA Commons Internet Assisted Review (IAR) website with a user name and password. 
To establish that user name and password, we have set up a special URL (address on the 
Internet) that is unique to you.

Please visit this web site to create your account as soon as possible or no later than 2 
weeks before your reviews are due.  Open your Web browser and go to the URL [URL Lis-
ted Here] (You can copy and paste this address into the "Location" window of your 
browser, and press Enter. If the url doesn’t work, make sure it is complete and hasn’t 
been broken over multiple lines.  If the url spans more than one line make sure you are 
entering all of it in the location window of your browser and that there are no spaces in 
the address).  Follow the instructions on the screen to enter information about yourself.  
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You will also be asked to verify the public information that NIH has on file to ensure your 
information is both accurate and complete.

After submitting your registration request, you should receive a notification about your 
account activation within 2-5 business days; it will contain the URL for the eRA Commons 
web site. At that time you will be able to access Internet Assisted Review with temporary 
password which will be sent to you in a separate email.  Please note that you cannot use 
Internet Assisted Review until your account is active.

If you have questions or problems setting up your account, please call or email the NIH 
eRA Service Desk at 301-402-7469 or 866-504-9552 or commons@od.nih.gov.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

Email Invitation for IAR Sent to Reviewers New to Commons (Invitation to Recruit-
ment Phase)

Subject: eRA Commons: IAR Conflict of Interest Check

Dear Potential Reviewer,

Thank you very much for your consideration to participate as a reviewer on Special 
Emphasis Panel/Scientific Review Group MEETING IDENTIFIER.

Purpose of Email

This system-generated invitation to the eRA Commons Internet Assisted Review (IAR) 
web site grants you access to the Recruitment Phase of IAR for the purpose of:

 l Viewing the list of applications, participating institutions and involved personnel.
 l Indicating which applications, if any, you have or think you may have a conflict of 

interest (COI).  The various types of COI you should consider are provided on the 
IAR website.

 l Viewing application abstracts (if applicable)

After indicating potential COI in IAR, please contact the SRO if you have any questions or 
would like to discuss particular issues in more depth.
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Identifying Potential Conflicts

To indicate any COI in IAR (and to access the full meeting at a later date):  You will 
need to log on to the eRA Commons Internet Assisted Review (IAR) web site with a user 
name and password. To establish that user name and password, we have set up a special 
URL address that is unique to you.

Please visit this web site to create your account as soon as possible so that you can 
identify any conflicts of interest. Open your Web browser and go to the URL [URL Listed 
Here].

Follow the instructions on the screen to enter information about yourself. You will also 
be asked to verify the public information that NIH has on file to ensure your information 
is both accurate and complete.

After submitting your registration request, you should receive a notification about your 
account activation within 2-5 business days; it will contain the URL for the eRA Commons 
web site. At that time you will be able to access Internet Assisted Review with temporary 
password which will be sent to you in a separate email. Please note that you cannot use 
Internet Assisted Review until your account is active.

If you have questions or encounter problems accessing Internet Assisted Review, please 
call or email the NIH eRA Service Desk at 301-402-7469 or 866-504-9552 or email com-
mons@od.nih.gov.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

Account Creation Approval Sent to Reviewers New to Commons 

To:  <Reviewer email>

Subject eRA <System Name>: Your reviewer account, <USERNAME>, has been activated

Dear Reviewer:

This is a system-generated invitation to the eRA <System Name> Internet Assisted 
Review (IAR) website in connection with your participation on Special Emphasis 
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Panel/Scientific Review Group <insert meeting identifier> meeting, scheduled for 
<insert meeting begin/end dates>.

An eRA <System Name> account has been created for <USERNAME> with this User ID 
<User_ID>. This account gives you access to the eRA <System Name>, including Internet 
Assisted Review (IAR).

This is one of two emails you will receive that contains your login information.  In accord-
ance with our security policy, your username and password may not be sent in the same 
email.

Shortly, you will be receiving the second email from the eRA <System Name> containing 
your password.

Please open your Web browser and go to the eRA <System Name> URL <Login page> 
(You can copy and paste this address into the “Location” window of your browser, and 
press Enter). Follow the instructions on the screen to log in to eRA <System Name>.  
After successfully logging on, click on Internet Assisted Review on the <System Name> 
main menu bar. Please follow “Tips for Reviewers” <https://era.nih.gov/files/tips_pro-
cessing_documents.doc> for submitting critiques.

Note: To process your reimbursement in a timely manner, please make sure that your 
banking information is complete. You can enter or update your personal banking inform-
ation securely from eRA Commons. After you access eRA Commons (as described in the 
paragraph above) click on Personal Profile on the eRA Commons main menu bar. Then 
click Edit on the Reviewer Information section. On the Reviewer Payments subsection 
you will be provided with a link “Go to the Secure Payment Registration System” where 
you can verify and/or update your personal banking information.In the process of veri-
fying your account, the eRA had the following comments:

<Comments (if any)>

http://era.nih.gov/files/tips_processing_documents.doc
http://era.nih.gov/files/tips_processing_documents.doc
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Reviewer's Workflow

TIP: For instructions unique to Virtual Meetings (VM), see the information here.

The reviewer’s workflow includes responsibilities before, during, and after the meeting, 
spanning the different phases of the meeting. The possible tasks for a reviewer are as fol-
lows: 

 l Create an eRA Commons account to access IAR 
 l Access the IAR List of Meetings screen 
 l Electronically sign the Confidentiality Agreement and indicate Federal Lobbyist 

status 
 l Examine assigned applications to determine/disclose any conflicts of interest (COI) 

and check for appropriateness of assignment for expertise 
 l Electronically sign the Pre-Meeting COI Certification  
 l Access the application electronically  
 l Find review related materials, such as review guidelines, rosters, etc. 
 l Find post-submission materials 
 l Submit critiques and scores 
 l Read other reviewers’ critiques 
 l View the Preliminary Score Matrix 
 l Submit final scores (usually during the review meeting) 
 l Edit critiques and scores 
 l Electronically sign the Post-Meeting COI Certification  
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IAR Meeting Phases

The process of reviewing applications is broken down into several meeting phases. The 
SRO* creates the phase dates in the IAR Control Center for each meeting. Before review-
ers can see a meeting in IAR, the phases for the meeting must be set, the reviewer must 
have an active eRA Commons account, and the reviewer must be enabled for that meet-
ing.

NOTE: All times are in Eastern Standard Time/ Eastern Daylight Time.

NOTE: Not all phases are used by every review meeting.
While some meeting phases are required (Submit Phase, Read Phase), others are 
optional (Recruitment Phase, Edit Phase) at the SRO’s discretion. All possible meeting 
phases are discussed in the sections that follow.

NOTE: The Chair of a meeting is not granted any special privileges in IAR regarding 
access to critiques. During the Submit Phase, the Chair will only be able to view critiques 
for assigned applications. During the Read Phase, the Chair will be able to read all meet-
ing critiques (unless blocked or in conflict). The List of All Applications defaults to show a 
reviewer’s assignment list, but the reviewers can see the full meeting list of applications 
by clicking on the List All Applications link. If a Chair has no assignments, they will need 
to click on List All Applications link to view all meeting critiques.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Recruitment Phase

The SRO* responsible for conducting the review meeting is required to select and assign 
reviewers for each application in the meeting. These reviewers must not have any real or 
apparent conflicts of interest (COI) with the applications they are reviewing. A COI in 
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scientific peer review exists when a reviewer has an interest in or an association with a 
person involved with a grant, a cooperative agreement application, or an R&D contract 
proposal that is likely to cause a bias within the evaluation. If a reviewer has a conflict of 
interest with an application, they may not participate in its review.

For this reason, the Recruitment Phase was created. In the Recruitment Phase, potential 
reviewers are given access to view a list of involved personnel for a meeting and to self-
identify any Conflicts of Interest before being selected as reviewers in those meetings. 

TIP: The NIH Conflict of Interest, Confidentiality, and Non Disclosure Rules can be 
accessed online at the following location: https://grants.nih.gov/grants/peer/COI_Inform-
ation.pdf.
You may also review the Refer to Certifying Conflicts of Interest on page 327 topic in this 
online guide.

The Recruitment Phase is an optional phase enabled at the discretion of the SRO, usually 
ending with the start of the meeting or selection of a reviewer for the Submit Phase. The 
SRO invites the potential reviewers to participate in the Recruitment Phase, and when 
enabled for it, the reviewers are notified via an email invitation. In this phase, potential 
reviewers self-identify any COIs before being selected as reviewers and being given 
access to applications in the meeting. 

When a potential reviewer is enabled by an SRO to participate in the Recruitment Phase 
of a meeting, the reviewer is notified of this invitation by email. The email sent to a 
reviewer differs depending on the status of the reviewer’s eRA Commons account. 

Recruitment Phase Workflow Summary:

 l Respond to the email invitation from SRO
 l Create an eRA Commons account to access IAR (This is a one-time function. Do not 

create a new account if you already have an existing account.)
 l Access the IAR List of Meetings screen 
 l Electronically sign the Confidentiality Agreement and indicate Federal Lobbyist 

status 
 l Electronically sign the Employment Certification on page 62to indicate your employ-

ment status with the federal government

https://grants.nih.gov/grants/peer/COI_Information.pdf
https://grants.nih.gov/grants/peer/COI_Information.pdf
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 l Examine assigned applications to determine/disclose any conflicts of interest (COI) 
and determine if the assignments are appropriate for your expertise 

 l Electronically sign the Pre-Meeting COI Certification  
 l Access the applications electronically
 l Refer to the Reviewer's Workflow for subsequent steps performed in other phases 

of the meeting

A separate detailed document has been created to describe the steps taken by a 
reviewer participating in the Recruitment phase. Please refer to the Recruitment Phase  in 
the IAR Reviewers User Guide posted online at https://www.era.nih.gov/files/IAR_user-
guide.pdf for more information.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Submit Phase

During the Submit Phase, reviewers submit critiques and preliminary scores for their 
assigned applications. Reviewers can only view critiques and scores that they have sub-
mitted and cannot yet read the critiques of other reviewers; however, they may submit 
critiques for unassigned applications if permitted by the SRO*. Access to the critiques of 
other Reviewers is restricted during this phase to ensure that Reviewers begin the pro-
cess with independently developed opinions. These actions are taken using the List of All 
Applications screen in IAR, which is discussed later in this document.

The Critique Due Date determines the end of the Submit Phase and is typically a few 
days to a week before the actual meeting date.

NOTE:  The Veterans Affairs (VA) Meeting Chairperson can access submitted critiques 
during the Submit Phase. When the VA Meeting Chairperson navigates to the List of 
Applications screens, the system shows a Download Zip of All Critiques (PDF) link, 
even while the meeting is in the Submit Phase. Clicking the link downloads all the cri-
tiques that have been submitted at that time. However, critiques of applications iden-

https://www.era.nih.gov/files/IAR_userguide.pdf
https://www.era.nih.gov/files/IAR_userguide.pdf
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tified by the SRO that are in conflict with the chairperson are omitted from the down-
loaded PDF.

NOTE: Mail Reviewers can only see their assigned applications regardless of SRO set-
tings.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Read Phase

During the Read Phase of a meeting, reviewers who have already submitted critiques for 
their assigned applications can view the critiques and scores of other reviewers. Review-
ers may submit late critiques if they had not done so in the Submit Phase; however, 
Reviewers cannot modify or resubmit critiques or preliminary scores already submitted 
during the Read Phase.

Not all Reviewers can view all critiques, for example, Mail Reviewers may only view 
assigned applications. Reviewers may be blocked by SROs* from reviewing others’ cri-
tiques if their own have not been submitted. Reviewers are also excluded from viewing 
critiques of applications with which they are in conflict. Refer to Viewing Critiques on 
page 105 for more information.

The Read Phase of the meeting begins immediately at the end of the Submit Phase and 
ends when the SRO designates, which usually is at the time the actual meeting ends.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Edit Phase

The Edit Phase is an optional phase enabled at the discretion of the SRO*. During the 
Edit Phase, reviewers can submit updated critiques for their assigned applications and 
read critiques posted by themselves and others. Additionally, reviewers can submit cri-
tiques for unassigned applications if permitted by the SRO*. As with the other phases, 
reviewers cannot submit critiques or view critiques if in conflict with the application.

NOTE: Preliminary score submission is not permitted in the Edit Phase after the actual 
meeting is held (start date of the actual meeting has passed). Criteria scores can be mod-
ified in this phase.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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List of Meetings Screen

The List of Meetings screen in IAR is the first screen that reviewers see once they have 
accessed IAR. This screen is the starting point from which IAR related meeting inform-
ation is obtained. Depending on the specific phase of a meeting or status of a reviewer, 
various links appear in List of Meetings for performing the necessary functions.

When a reviewer accesses IAR, the system searches meetings for which the reviewer is 
enabled, and the meeting phase is active. These meetings display in the List of Meetings. 
If a reviewer is enabled for special types of meetings, these meetings display in a sep-
arate table of meetings, above the regular meetings.

IAR also checks to see if the reviewer has signed the electronic Confidentiality Statement. 
Meeting information cannot be displayed to a reviewer until the Confidentiality State-
ment is signed. If not signed, the List of Meetings displays only the meeting name and the 
Confidentiality Statement link under the three-dot ellipses icon. The steps for com-
pleting the Confidentiality Statement are discussed in further detail later in this chapter.

 Figure 15: List of Meetings screen

Global Navigation

A global navigation menu is present on the following screens: List of Applications, List of 
Meetings, Meeting Materials, and Preliminary Score Matrix. This may change dependent 
upon the user's role.
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 Figure 16: Global navigation menu

Accessing the List of Meetings Screen

To access the List of Meetings:

 1. Log into eRA Commons and select the Internet Assisted Review tab.

The List of Meetings screen displays any meetings having an active phase and for 
which the reviewer is enabled. The details of the meeting, such as location and 
time, are also displayed. Action links are found by clicking the three-dot ellipses 
icon in the Meeting column, depending on the current status of the reviewer 
and/or meeting (for example, whether the reviewer has signed the Pre-Meeting 
COI Certification, the current active meeting phase, type of meeting). These links 
are used for accessing additional meeting information.

 2. First time accessing the meeting only: Select the Pre-Meeting COI Certification 
linkunder the three-dot ellipses icon to sign the Pre-Meeting COI Certification for 
the meeting. This certificate must be signed once for every meeting accessed by a 
reviewer. (The Post-Meeting link will be signed when all meeting duties are com-
plete.)
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 Figure 17: Action links under the three-dot ellipses icon on List of Meetings screen

 3. For Recruitment Phase meetings only: Select the Check Conflicts from the three-
dot ellipses icon to indicate applications for which a conflict of interest exists. The 
Check Conflicts link displays only for meetings with an enabled Recruitment 
Phase.

The List of Meetings screen is displayed as a table of information. The columns are as fol-
lows:

Meeting

Displays meeting information such as meeting identifier and title. If the meeting is not 
in-person, the words (Virtual Meeting) or (Teleconference) appear after the meeting 
title. If the meeting uses the Online Critiques screen for entering critiques rather than 
Microsoft Word-based template files, the circled phrase Online Critique appears after 
the meeting title.

Actions accessed via the three-dot ellipses icon

Displays phase-appropriate links from which a reviewer can access all information and 
screens necessary for completing the review assignments in IAR. Not all links are dis-
played or available at all times or for all reviewers and vary depending on the active meet-
ing phase and meeting type. The possible links are listed below, but are explained in 
detail throughout this user guide.

• Confidentiality Statement

• Employment Certification 

• Check Conflicts
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• View List of Applications

• Preliminary Score Matrix

• SRG Minutes/Budget Form

• Pre-Meeting COI Certification

• Post-Meeting COI Certification

• Meeting Materials

• View Password for Materials

Meeting Dates/Location

Displays the actual meeting dates as well as the location (hotel, city, state) of the review 
meeting.

SRO Name*

Displays the name, phone number, and email address of the SRO. The SRO’s email 
address is displayed as a hyperlink and can be selected to open your default email pro-
vider and send an email to the SRO.

Phase

This is the current IAR phase for the meeting (e.g., Recruitment, Submit, Read, Edit).

Critique Due

Displays the date and time at which critiques are due. This date also represents the end 
of the Submit Phase of the meeting.

Read Phase End

Displays the date and time at which the Read Phase ends.

Edit Phase End

Displays the date and time at which the Edit Phase ends.

For special activity codes review, the following columns may be displayed instead of the 
ones listed above:
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TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Required Review Integrity and Bias Awareness Training

Reviewers are required to complete two training modules prior to accessing their 
assigned applications in IAR. This requirement is effective in early 2024 and beyond. 
Reviewers who have not completed these trainings cannot access their applications for 
the early 2024 meetings. See NIH Guide Notice NOT-OD-23-156.

Each of the two modules is approximately 30 minutes in length, and when completed, 
the training status is updated automatically in real time. 

 l “Review Integrity” module — raises awareness of actions that breach review integ-
rity and provides tools to prevent and report them.

 l “Bias Awareness and Mitigation” module — raises awareness of potential biases in 
the peer review process and provides strategies to mitigate them.

If a reviewer has not complete the training prior to being added to a roster, they receive 
a system-generated email from nihreviewertraining@csr.nih.gov with a customized link 
to the c. 

If a reviewer has not completed the training and they are invited to the Recruitment or 
Submit Phase in IAR, the email with the link to the NIH Reviewer Training website comes 
from either IAR or Peer Review, depending where the invitation was initiated. 

If a reviewer has not completed the training and they log into IAR to access their list of 
assigned applications, they are presented with a message on the List of Meetings screen 
after certifying their Confidentiality Agreement. 

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-156.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
mailto:nihreviewertraining@csr.nih.gov
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List of Meetings screen showing the message that Reviewer training is required

Steps to Take Before Accessing the NIH Reviewer Training Website

Before accessing the training portal, reviewers will need to have completed the process 
of logging into eRA Commons with their Login.gov credentials and associating their 
Login.gov credentials with their eRA Commons username and password (a one-time 
association). Using Login.gov's two-factor authentication system is required for access-
ing IAR. 

Reviewers need 2 sets of credentials (username and password) to use Login.gov to 
access eRA Commons, and thus IAR:

 l one for Login.gov and
 l the other for their eRA Commons account.

Reviewers begin the process on the eRA Commons login screen, by clicking on the 
Login.gov logo on the upper left-hand side of the screen.
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eRA Commons (IAR) login screen showing the Login.gov link

Reviewers provide the same Login.gov credentials that they used for eRA Commons, as 
well as their Commons user ID when accessing the NIH Reviewer Training website.

NOTE: Scientific review officers (SROs) track if reviewers have completed the training by 
going to the Control Center screen in IAR or the Recruitment Control Center screen in 
Peer Review. A new column labeled ‘Training Completed’ displays ‘Yes’ if reviewers have 
taken the training and ‘No’ if they have not. A ‘No’ allows a reviewer to complete the 
Recruitment phase but the training must be completed before the reviewer can access 
their assigned applications in the Submit phase.

***This topic will be the steps, while the preceding topic will be the description para-
graph. The heading of this topic is conditioned for Screen Only***

Confidentiality Agreement

DOC users - click here.

SAMHSA users - click here.

For each meeting for which a reviewer is enabled, IAR checks to determine if the Con-
fidentiality Agreement has been electronically signed. The Confidentiality Agreement 
statement must be signed one time for each meeting, regardless of meeting phase. If the 
reviewer has not signed the agreement for a particular meeting, the Confidentiality 
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Statement link under the three-dot ellipses icon on List of Meetings. This link opens the 
Confidentiality Agreement.

 Figure 18: Confidentiality Statement Link on the List of Meetings

NOTE: The Confidentiality Statement links only displays if the reviewer has not signed 
the agreement for the meeting. The links are removed once the agreement is signed.

In IAR, reviewers are required to indicate whether they are federally registered lobbyists 
before being granted access to a meeting. Office of Management and Budget (OMB) 
policy requires a ban on the appointment of federally registered lobbyists to federal 
advisory committees and other boards and commissions. The steps for signing the agree-
ment vary depending on this designation. The Confidentiality Agreement explains this 
process and prompts reviewers to provide a status before electronically signing the 
agreement and gaining access to the meeting.

Follow the appropriate steps as indicated in the sections that follow.

Reviewer is Not a Federally Registered Lobbyist

To access and sign the Confidentiality Agreement and indicate that you are NOT a fed-
erally registered lobbyist:

 1. Select the Confidentiality Statement link from the Action column on the List of 
Meetings.
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The Confidentiality Agreement displays. This screen contains the NIH Confidentiality and 
Non Disclosure Rules. Please read the agreement carefully.

 2. Select the radio button indicating I am NOT a federally registered lobbyist.

 3. Click the I agree button at the bottom of the screen.

The List of Meetings screen returns with the Action links appropriate for the meeting.

 Figure 19: Confidentiality Agreement - Not a Lobbyist
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Reviewer is a Federally Registered Lobbyist

A federally registered lobbyist whose term falls within the dates of a review meeting can-
not be granted access to the review meeting. A reviewer’s status as a federally registered 
lobbyist must be indicated on the Confidentiality Agreement screen. 

To access and sign the Confidentiality Agreement and indicate that you ARE a federally 
registered lobbyist: 

 1. Select the Confidentiality Statement link from the Action column of the List of 
Meetings.

The Confidentiality Agreement displays. This screen contains the NIH Confidentiality and 
Nondisclosure Rules. Please read the agreement carefully.

 2. Select the radio button indicating I am a federally registered lobbyist, the meet-
ing date falls within my term.

 3. Click the I agree button at the bottom of the screen.



Internet Assisted Review (IAR) for Reviewers User Guide

List of Meetings Screen 60 May 5, 2025

 Figure 20: Confidentiality Agreement screen with the radio button for "I am a lob-
byist" is selected. 

The Registered Lobbyist Verification screen displays. This screen shows that you 
have indicated that you are a federally registered lobbyist and explains the purpose 
for requesting the lobbyist status of reviewers. The screen provides a link for access-
ing additional information on this topic.

The Registered Lobbyist Verification screen also provides a chance to confirm or can-
cel this designation.
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 Figure 21: Registered Lobbyist Verification Screen

NOTE: Once you have indicated your status as a federally registered lobbyist, you 
will be denied access to the meeting. You will not have the ability to reverse the 
status yourself. If you mistakenly designate yourself as a federally registered lob-
byist, you must contact the eRA Service Desk for assistance.

 4. Only if you have accessed this screen and are NOT a federally registered lobbyist:  
Select the Cancel/Return button to return to the List of Meetings screen. Refer to 
Reviewer is Not a Federally Registered Lobbyist on page 57 to continue.

 5. Only if you want to continue to confirm your status as a federally registered lobbyist: 
Select the Confirm/Continue button.

The List of Meetings screen returns, displaying Access Denied: Federally Registered 
Lobbyist in the Meeting column. The SRO* receives an email whenever a potential 
reviewer designates himself as a federal lobbyist; however, it is a good idea to con-
tact the SRO directly in this situation.

http://grants.nih.gov/support
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 Figure 22: Access Denied Due to Lobbyist Status

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may dif-
fer to accommodate review of OTA, a type of award that is neither a grant nor a 
contract but a different way of funding that is used across NIH. These changes will 
typically not be visible to NIH or agency reviewers.

Employment Certification

After agreeing to the Confidentiality Statement, you complete the Employment Cer-
tification form. The  form accommodates the Federal Advisory Committee Act (FACA) 
policy involving federal employees as reviewers. 
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 Figure 23: Employee Certification Screen

Reviewers click on one of the 5 radio buttons to specify in what capacity they are serving 
as reviewers. The options and the specific certification language are presented here:

 l I certify that I am not a Federal employee.

 l Certification language: None

 l I certify that I am Federal employee (full- or part-time) who is employed by 
HHS.

 l Certification language: I am a Federal employee/hold a Federal appointment 
(full- or part-time) with HHS or an HHS component and I certify that I have 
received approval from my supervisor to participate in NIH peer review com-
mittee meetings and related activities as part of my official duties.
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 l I certify that I am Federal employee (full- or part-time) who is employed by 
an agency other than HHS who is serving as part of my official duties.

 l Certification language: I am a Federal employee/hold a Federal appointment 
(full or part-time) at a non-HHS Federal agency and I certify that I received 
agency approval to participate in NIH peer review committee meetings and 
related activities as part of my official duties. As such, I am NOT entitled to 
receive reviewer reimbursements, such as honoraria, flat rate, and travel.

 l I certify that I am Federal employee (full- or part-time) who is employed by 
an agency other than HHS who is serving as part of my personal capacity as 
an outside activity.

 l Certification language: I am a Federal employee/hold a Federal appointment 
(full or part-time) at a non-HHS Federal agency and I certify that I will not be 
engaging in peer review committee meetings and related activities as part of 
my official Federal duties, but rather in my personal capacity as an outside 
activity. I understand that I must comply with the requirements of my employ-
ing agency regarding outside activities, and I will not attend peer review com-
mittee meetings or perform related activities while on official duty time or 
using the resources of my employing agency, except to the extent allowable 
under the agency's de minimis use policy, if applicable. As such, I am entitled 
to receive non-Federal reviewer reimbursement which includes honoraria, flat 
rate, and travel.

 l I certify that I have a dual appointment with a non-HHS Federal agency and 
a non-Federal organization or institution and that I will attending the peer 
review committee meeting and performing related activities on behalf of my 
non-Federal organization or institution.

 l Certification language: I am an individual who has a dual appointment 
(Federal employee & non-Federal organization or institution) and I certify that 
I will be attending peer review committee meetings and performing related 
activities on behalf of my non-Federal organization or institution (duties to be 
performed will NOT be under my Federal responsibilities and I will NOT use 
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federal time or resources). As such, I am entitled to receive non-Federal 
reviewer reimbursement which includes honoraria, flat rate, and travel.

Non-HHS federal staff can:

 l Serve as reviewers in their official capacity if approved by their agency

 l If not approved by their agency, serve as reviewers as a 'personal' or 'outside' activ-
ity

 l If they have a dual appointment with a non-federal institution, serve as reviewers 
from their institution

HHS federal staff may:

 l serve as reviewers if approved by supervisor(s) (previously they could not).

Certifying the Employment Form

Once you agree to the Confidentiality Statement in IAR, the system will open the Employ-
ment Certification form. If you are unable to complete the form at that time, next time 
you log into IAR, click the three-dot ellipsis icon to open the action menu and select 
Employment Certification.

 Figure 24: Three-dot ellipsis icon showing the Employment Certification link
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When the form opens, select one of the five options that specifies in what capacity you 
are serving as a reviewer. 

 Figure 25: Employment Certification radio buttons

Depending on the option selected, a blue text box appears. Read the text and click the I 
Certify button when done. 

 Figure 26: Employment Certification show blue text box and the I Certifiy button

NOTE: If your circumstances change after the initial certification, you can return to the 
List of Meetings screen and from the three-dot ellipsis icon, select the Employment Cer-
tification link to update your status. 
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 Figure 27: List of Meetings screen showing the options, including Employment Cer-
tification, under the three-dot ellipsis icon

Conflicts of Interest

The NIH peer review process relies on reviewers to identify any conflicts of interest (COI) 
that may affect the integrity of the process. The rules for identifying COIs can be found 
online at the following site: https://www.grants.nih.gov/grants/peer/peer_coi.htm.

Reviewers should report to the SRO* any conflicts of interest they might have with any of 
the applications in the meeting. If the meeting has a Recruitment Phase, conflicts can be 
identified and recorded by selecting the Check Conflicts link from the three-dot ellipsis 
icon on the List of Meetings. This link is only available if Recruitment Phase has been 
enabled for the meeting.

http://www.grants.nih.gov/grants/peer/peer_coi.htm
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The Check Conflicts screen opens providing the reviewer the opportunity to review the 
involved personnel for each application. 

The Check Conflicts screen has links to contact the SRO, instructions for completing the 
check, and conflict of interest rules for Feds and Non-Fed. 
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Reviewers read through the list of the applications, reviewing the involved personnel and 
the institutions to which they belong. If a conflict is found for the application, the check-
box in the Conflict column is checked. If the reviewer is unsure if a conflict exists, the 
Need to Discuss with SRO checkbox in the corresponding column is checked. 

Depending on the number of applications to review, there is the option to click the 
Save Work in progress link so the reviewer can come back at a later time and finish 
reviewing the applications. Once all the applications have been reviewed, click the 
COI Check Completed button. 

Once the check is complete, any conflicts that were identified appear on the Conflicts 
Report for the SRO.

Reviewers not participating in Recruitment Phase must report any COIs to the SRO. For 
phases other than Recruitment, follow the steps below.
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 1. From the List of Meetings screen, select the View List of Applications from the 
three-dot ellipses icon.

The List of My Assigned Applications screen displays. By default, the "Show only 
Assigned Applications" toggle switch is set to on so that only assigned applic-
ations are shown.

 2. Click the "Show only Assigned Applications" toggle switch to show all the applic-
ations for the meeting. This is important for determining if COIs exist for any other 
applications.

 Figure 28: Viewing My Assigned Applications in the Meeting showing the 
toggle switch "Show only Assigned Applications"

 3. Examine the applications:

 a. Click the folder icon to open the Grant Folder for the application.

 b. From within Grant Folder, select the e-Application link to access the applic-
ation.

 c. Look over the names of PIs and all Senior/Key personnel to identify any con-
flict.

 d. Repeat this process for all applications in the meeting.

 e. Notify your SRO of any conflicts identified.
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 Figure 29: Grant Folder e-Application Link

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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List of  Applications Screen

The List of  Applications screen lets reviewers view information about the applications in 
the meeting and provides access to such actions as submitting and viewing scores and 
critiques. The information shown on this page is customized based on the current meet-
ing phase and on the meeting permissions set by the SRO*. Available information also 
varies depending on the reviewer type and a reviewer’s conflicts of interest.

Global Navigation

Use the Go To menu, which has role-based links to other screens, to navigate to other 
screens. It displays on these screens: List of Applications, List of Meetings, Meeting Mater-
ials, and Preliminary Score Matrix. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

**may want to split this into general information followed by Accessing the List of All 
Applications screen for the online help only - similar to List of Meetings**
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Accessing the List of My Assigned Applications

Before accessing applications, you must sign the confidentiality agreement (refer to the 
topic titled Confidentiality Agreement) and certify the Pre-Meeting Conflict of Interest 
form. If you do not, an alert appears reminding you to perform these actions. 

To view the List of My Assigned Applications screen:

 1. Log into eRA Commons and click Internet Assisted Review button on the landing 
page. 

 Figure 30: eRA Commons landing page showing the IAR button

You can also access IAR from the apps icon in the upper left corner and selecting 
Internet Assisted Review from the drop-down menu.  
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 Figure 31: c
 2. The List of Meetings screen displays. If accessible, the View List of Applications 

link is displayed by clicking on the three-dot ellipses icon.  Click the View List of 
Applications link.
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 Figure 32: View List of Applications link on List of Meetings screen

 3. By default, the List of My Assigned Applications screen is displayed. In later phases 
of the meeting, IAR provides access via this screen for viewing all applications in 
the meeting if the SRO* has opened the meeting for unassigned critiques. 

To view all applications in the meeting, click the "Show only Assigned Applications" 
switch to the off position. 

 Figure 33: List of Applications screen with Show only Assigned Applications toggled off
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Required Review Integrity and Bias Awareness Training

Reviewers are required to complete two training modules prior to accessing their 
assigned applications in IAR. This requirement is effective in early 2024 and beyond. 
Reviewers who have not completed these trainings cannot access their applications for 
the early 2024 meetings. See NIH Guide Notice NOT-OD-23-156.

Each of the two modules is approximately 30 minutes in length, and when completed, 
the training status is updated automatically in real time. 

 l “Review Integrity” module — raises awareness of actions that breach review integ-
rity and provides tools to prevent and report them.

 l “Bias Awareness and Mitigation” module — raises awareness of potential biases in 
the peer review process and provides strategies to mitigate them.

If a reviewer has not complete the training prior to being added to a roster, they receive 
a system-generated email from nihreviewertraining@csr.nih.gov with a customized link 
to the c. 

If a reviewer has not completed the training and they are invited to the Recruitment or 
Submit Phase in IAR, the email with the link to the NIH Reviewer Training website comes 
from either IAR or Peer Review, depending where the invitation was initiated. 

If a reviewer has not completed the training and they log into IAR to access their list of 
assigned applications, they are presented with a message on the List of Meetings screen 
after certifying their Confidentiality Agreement. 

List of Meetings screen showing the message that Reviewer training is required

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-156.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-044.html
mailto:nihreviewertraining@csr.nih.gov
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Steps to Take Before Accessing the NIH Reviewer Training Website

Before accessing the training portal, reviewers will need to have completed the process 
of logging into eRA Commons with their Login.gov credentials and associating their 
Login.gov credentials with their eRA Commons username and password (a one-time 
association). Using Login.gov's two-factor authentication system is required for access-
ing IAR. 

Reviewers need 2 sets of credentials (username and password) to use Login.gov to 
access eRA Commons, and thus IAR:

 l one for Login.gov and
 l the other for their eRA Commons account.

Reviewers begin the process on the eRA Commons login screen, by clicking on the 
Login.gov logo on the upper left-hand side of the screen.

eRA Commons (IAR) login screen showing the Login.gov link

Reviewers provide the same Login.gov credentials that they used for eRA Commons, as 
well as their Commons user ID when accessing the NIH Reviewer Training website.

NOTE: Scientific review officers (SROs) track if reviewers have completed the training by 
going to the Control Center screen in IAR or the Recruitment Control Center screen in 
Peer Review. A new column labeled ‘Training Completed’ displays ‘Yes’ if reviewers have 
taken the training and ‘No’ if they have not. A ‘No’ allows a reviewer to complete the 
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Recruitment phase but the training must be completed before the reviewer can access 
their assigned applications in the Submit phase.

Accessing the List of Applications Screen

To access the List of Applications after signing the confidentiality agreement (Refer to 
Confidentiality Agreement on page 56):

 1. Log into eRA Commons and select the Internet Assisted Review button on the 
landing page.

 Figure 34: eRA Commons landing page showing the IAR button

You can also access IAR from the apps icon in the upper left corner and selecting 
Internet Assisted Review from the drop-down menu. 
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 Figure 35: eRA Commons app icon showing the drop-down menu when clicked

The List of Meetings screen displays. If accessible, the View List of Applications 
link is displayed by clicking on the three-dot ellipses icon.

 2. Select the View List of Applications link.
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 Figure 36: Accessing the View List ofl Applications Screen

By default, the List of My Assigned Applications is displayed. However, in later phases of 
the meeting, IAR provides access via this screen for viewing all applications in the meet-
ing if the SRO* has opened the meeting for unassigned critiques. 

To view all applications in the meeting, click the "Show only Assigned Applications" 
switch to the off position. . 

NOTE: Mail reviewers are only able to see applications to which they are assigned and 
can only view their own critiques.

Both views display information for the applications in the meeting. The meeting title, 
identifier, and phase as well as meeting dates and critique dates display above the list of 
applications.
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Below this information are links for List of Meetings, View Meeting Materials, and 
links for viewing critiques, which vary from phase to phase. These links are discussed 
later.

The table displayed on the screen is the List of My Assigned Applications. This list includes 
columns of information for Review Order; Application Number (Opportunity Num-
ber) (including the application number and RFA/PA associated with the application), and 
include Clinical Trial (CT), Clinical Trial Research Experience (CTRE), and Human Fetal Tis-
sue (HFT) indicators; PI Name (parent application PI), which includes Early Stage Investig-
ator (ESI) indicator and New Investigator (NI) indicator; the Project Title of the 
application; Average Prelim Score (the average preliminary score for the application);  
Role of the reviewer; Reviewer (name); Prelim. Score; the Final Score  of critiques; and 
the available action options for the reviewer are available by clicking the three-dot 
ellipses icon.

The information in the table can be sorted by any column that has a gray triangle icon 
after the column name ( ). A black triangle icon ( ) next to the column name indicates 
the current sort. The triangle pointing up is ascending. The triangle pointing down is des-
cending. 

 Figure 37: List of Applications
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The Application Number (Opportunity Number) column includes a folder icon ( ). Click-
ing the icon opens the application Application Folder, from which several other options 
are available for viewing including the e-application, prior summary statements (if exist-
ing), and any e-additions that have been added for the application.

 Figure 38: Application Folder screen

Action options found by clicking the three-dot ellipses icon are phase dependent and 
include Review Criteria, Critique Template, Submit Critique, View Critique, and 
Delete Critique depending on whether a reviewer is allowed to submit or has already 
submitted a critique.

The Submitted Date column shows the latest date when the critique for an application 
was (re)submitted.

The Assignment Role for an application displays COI if the reviewer has a conflict of 
interest with personnel of the application. Links for submitting, viewing, and deleting cri-
tiques are not displayed for these applications. In addition, the existence of a specific 
type of conflict (CD Conflict) will suppress the link to the application’s Application Folder.

The List of  Applications screen (among others) provides access to the tools necessary for 
completing tasks in each phase. As such, the look and functionality of this screen may 
vary depending on a reviewer’s role and the current meeting phase. 
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Please refer to the other sections within this chapter for details on the links and actions 
available from this screen for each specific meeting phase.

The following links display on the List of  Applications screen regardless of the current 
meeting phase:

 Figure 39: Cross-meeting Common Links on List of All Applications Screen

Global Navigation

A global navigation menu is present on the following screens: List of Applications, List of 
Meetings, Meeting Materials, and Preliminary Score Matrix. This may change dependent 
upon the user's role.

 Figure 40: Global navigation menu
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 l List of Applications
 o Updates the screen to show all the applications in the meeting, regardless of 

the current reviewer’s assignments. This is not available for Mail reviewers 
and reviewers blocked by the SRO from viewing others’ critiques before sub-
mitting their own. The orange triangle icon next to the link indicates that this 
is the current view.

 l List of Meetings
 o Returns the user to the List of Meetings screen.

 l Meeting Materials
 o An SRO can provide reviewers with links and documents containing relevant 

information for the review meeting. If the SRO has provided materials, they 
are accessible through this link.

 l Preliminary Score Matrix
 o The Preliminary Score Matrix screen option is only visible in Read phase. It 

allows a reviewer to see the preliminary overall/impact scores assigned by 
other reviewers for all applications in which the reviewer is not in conflict. 

Each page includes a number of links specific to that page. 

The other links include links to critiques, critique templates, and application options:

View Critique Options

 l View My Critiques
 o Opens a PDF document containing all of a reviewer’s preliminary critiques 

and scores.
 l View Critiques by:

 o Opens critiques by Application, PI name, All the Reviewers' critiques and 
by Assigned Applications.

 l Download a Zip of My Assigned Critique Templates
 o (Does not appear for online critiques) Downloads a compressed file con-

taining all of the critique templates associated with the applications assigned 
to you. When the file is extracted, the individual templates will follow this 
naming convention:

 n [PI name]_[application number]_[reviewer role]
 n e.g. Smith_1R01123456-01_Pri_4.docx. )If a reviewer has no assigned 

role, that part of the file name will be dropped.)
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 l List Applications Options (Submit Phase) or List My Assignments Only (Read 
and Edit Phases)

 o Updates the screen to show only: List all Applications, or the applications 
assigned to the reviewer. This is the default view of the screen. .

Column Headings

The column headings bar contains functionality, including:

 l Where headings are underlined, this indicates that they can be sorted.
 l If they contain orange triangle icons, this indicates this is the current view.
 l The Collapse All heading 

Additional Materials

The Additional Materials link displays within the Title column (beneath the application 
title) if the application has at least one eAddition in its Application Folder.  The link opens 
the Additions for Review section of the Application Folder.

TIP: To keep track of any additional material added without checking back every time, 
simply look for the date displayed within the link. This represents the Latest eAdditions 
Date.

 Figure 41: Additional Materials Link
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 Figure 42: Additions for Review

Final Score Sheet (button)

Opens the Final Score Sheet for entering final impact scores as well as criterion scores. 
This button is only enabled during the period of final scoring as entered by the SRO in 
IAR and may not be applicable to all meetings. The button is visible but disabled outside 
of final scoring or if final scoring is not used for a meeting. 

NOTE: The Final Score Sheet button does not display on your List of All Applications if 
you are a Mail reviewer. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

**This topic is for the steps only. Previous topic introduces List of All Applications 
screen. **

Finding a Reviewer's Assigned Role

Reviewers may have different responsibilities at review meetings depending on their 
roles. Please check with your SRO* if you have questions or concerns about your role. To 
identify your assignment role, look in the  Role (Reviewers, Prelim. Score, Final Score) 
column of the List of Applications. 
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Role (Reviewers, Prelim. Score, Final Score) column in List of All Applications screen

Possible roles and associated responsibilities are as follows:

Primary/Reviewer 1, Secondary/Reviewer 2 and Tertiary/Reviewer 3 (sometimes 
also designated as Discussant):

 l Review your assigned applications
 l Write and submit critiques and scores for assigned applications
 l Read critiques form other assigned reviewers
 l Be prepared to discuss the score driving strengths and weaknesses

Discussant

 l Read and understand the critiques of the assigned applications
 l Provide a short, written review if the SRO asks for one

Mail Reviewer*

 l Check with your SRO
 l Provide a written critique for the applications assigned and maybe submit pre-

liminary criterion and/or impact scores.
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* A Mail reviewer is one who completes critiques of applications but who does not attend 
a meeting to discuss the applications. 

Chair

 l Review the abstract and aims of all applications, and discuss any issues or changes 
in review policy/guidelines with the SRO

 l Write critiques and submit scores for the specific applications assigned to them 
(can be Reviewer 1, 2 or 3 for any given assignment)

 l Follow up on any other chair-specific instructions provided by the SRO

This information can also be found on the Guidance for Reviewers website, Know Assign-
ment Role page. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

List of Applications in Submit Phase

During the Submit Phase of a meeting, reviewers perform their initial submission of cri-
tiques. They may also modify critiques and preliminary scores during the Submit Phase. 
Viewing all applications and submitting critiques as an unassigned reviewer may be per-
mitted by the SRO*; however, the ability to view others’ critiques is not available during 
this phase.

NOTE: The Veterans Affairs (VA) Meeting Chairperson can access submitted critiques 
during the Submit Phase. When the VA Meeting Chairperson navigates to the List of 
Applications screens, the system shows a Download Zip of All Critiques (PDF) link, 
even while the meeting is in the Submit Phase. Clicking the link downloads all the cri-
tiques that have been submitted at that time. However, critiques of applications iden-
tified by the SRO that are in conflict with the chairperson are omitted from the 
downloaded PDF.

The List of Applications screen is the portal for reviewers to submit critiques and pre-
liminary scores, as well as view meeting materials. The screen either lists only 

https://grants.nih.gov/grants/policy/review.htm
https://grants.nih.gov/grants/policy/review/rev_prep/assignment.htm
https://grants.nih.gov/grants/policy/review/rev_prep/assignment.htm
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applications assigned to the reviewer with the Show only Assigned Applications 
toggled on (List of My Assigned Applications screen) or lists all applications in the meet-
ing with the Show only Assigned Applications toggled off,  (List of Applications screen) 
unless the reviewer is a Mail reviewer. Mail reviewers can only see applications for which 
they are assigned.

 Figure 43: Default View of the List of My Assigned Applications During the Submit Phase

The options in the Application Number column under the three-dot ellipses icon for the 
Submit Phase include the Submit Critique, ViewCritique, and Delete Critique links. 
The Submit Critique option is only available if a reviewer has not submitted a critique or 
scores; once a critique is submitted, the options become View Critique] or Delete Cri-
tique. Refer to Submit Critiques & Scores (Word Critiques) on page 103 for steps on per-
forming this function.

If the SRO allows it, reviewers may see the Submit Critique] link for unassigned applic-
ations (via the List of Applications view). In this case, reviewers can submit critiques for 
these unassigned applications, unless there is a conflict of interest. If conflicts exist for 
any of the applications, COI displays in the Assignment Role column, and critiques for 
this application cannot be viewed or submitted.
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 Figure 44: List Applications View Includes Unassigned and COI Applications

NOTE: In all meeting phases, for specific types of review, if the SRO has opted to display 
only applications selected for Phase 2 review, the List of Applications screen reflects this 
choice and displays only Phase 2 applications. The screen name is displayed as List of 
Applications – Phase 2 Only in this scenario.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

List of  Applications in Read Phase

Typically, reviewers are able to view the critiques of other reviewers during the Read 
Phase. As in other phases, any applications with a conflict are blocked and display COI as 
the Assignment Role. By default, only the reviewers’ application assignments are dis-
played in the list; however, by toggling off the Show only Assigned Applications 
toggle switch, the system presents a view of all applications in the meeting.

NOTE: To return to a view of only assigned applications,  toggle the Show 
only Assigned Applications switch to the on position.
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 Figure 45: List of applications in Read phase for Reviewer's Applications Only

If the reviewer has submitted scores for an application, the View All Critiques link is 
found under the three-dot ellipses icon in the Application Number column for that 
application. This link can be used to access a PDF file of all reviewer’s critiques for this 
application. When setting up the meeting, the SRO* can choose to block a reviewer from 
viewing the critiques of others if that reviewer has not yet submitted his or her own 
scores. If the SRO chooses not to block the reviewer, this link displays whether the 
reviewer has submitted his or her own scores or not.

When the block option is enabled by the SRO and a reviewer has not submitted critique 
and preliminary scores, the following message displays under the application Role 
column: You must submit your critique before you can read others. The View All Cri-
tiques option will not display until the reviewer submits his or her own scores. Additional 
links on this screen for viewing critiques also do not function if a blocked reviewer has 
not submitted his or her own scores and/or critique.

The options displayed in the Role column for the Read Phase may differ from those dis-
played during the Submit Phase. They may also vary within the Read Phase itself depend-
ing on the settings of the meeting and whether the reviewer has submitted scores. If a 
reviewer has not yet submitted scores, the Submit Critique option displays under the 
three-dot ellipses icon in the Role  column, otherwise the View Critique link is displayed 
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for viewing only. If a critique is submitted, the View Critique link is also present for other 
reviews not submitted by the reviewer.

Refer to Viewing Critiques on page 105 for more information on the methods for viewing 
critiques within each phase of the meeting.

During the Read Phase of the meeting, the Prelim. Score column lists each application’s 
preliminary score per Reviewer Role. The Average score is displayed beneath these 
scores. reviewers may also view scores via the Preliminary Score Matrix, accessible via the 
Preliminary Score Matrix link. Refer to Preliminary Score Matrix on page 112 for more 
information.

 Figure 46: List of All Applications in Read Phase for All Applications
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TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

List of  Applications in Edit Phase

The Edit Phase is an optional meeting phase, usually after the actual meeting – determ-
ined by the SRO* – the main purpose of which is to allow reviewers to update their cri-
terion scores and/or to modify critiques after editing. In the Edit Phase of a meeting, the 
List of All Applications screen provides the basic information about the applications in 
the meeting, access to the Grant Folder, the list of all applications, critiques posted by the 
reviewer, and critiques posted by all reviewers for applications to which the reviewer is 
assigned.

The screen either lists applications assigned to the reviewer (List of My Assigned 
Applications the  default view) or lists all applications in the meeting (List of  Applic-
ations ) unless the reviewer is a Mail reviewer. Mail reviewers, who submit critiques but 
do not attend review meetings, can only see applications for which they are assigned.
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 Figure 47: List of All Applications During Edit Phase for Reviewer's Applications Only

The options in the Role column accessed by clicking the three-dot ellipses icon, for the 
Edit Phase vary depending on the settings of the meeting and whether the reviewer has 
submitted scores, with the possible options of Submit Critique, View Critique, and 
Update Critique options. The Submit critique option is only available if a reviewer has 
not submitted a critique or scores. Refer to Submit Critiques & Scores (Word Critiques) on 
page 103 for steps on performing this function. For online critiques, see Submit Critiques 
& Scores (Online Critiques) on page 191.

Once a critique is submitted, the options become View Critique  and Update Critique 
for a reviewer’s own critiques and View Critique for the critiques of other reviewers. If 
working with online critiques, the options after submitting are Submit critique, View Cri-
tique, and Delete Critique, and you use Submit Critique to edit and resubmit the pre-
viously submitted online critique. 



Internet Assisted Review (IAR) for Reviewers User Guide

List of All Applications Screen 95 May 5, 2025

NOTE: If not blocked by the SRO, the reviewer also sees the [view] link for viewing oth-
ers’ critiques even if that reviewer has not submitted his or her own. 

If conflicts exist for any of the applications, COI displays as the Assignment Role, and cri-
tiques for this application cannot be viewed or submitted.

If the reviewer has submitted scores for an application, the View All Critiques link dis-
plays in the Application Number column under the three-dot ellipses icon for that 
application and provides access to a PDF file of all reviewer’s critiques for this applic-
ation. When setting up the meeting, the SRO can choose to block a reviewer from view-
ing the critiques of others if that reviewer has not yet submitted his or her own scores. If 
the SRO chooses not to block the reviewer, this link displays whether the reviewer has 
submitted his or her own scores or not.

NOTE: The Final Score column displays on the List of Applications during the Edit phase. 

 Figure 48: List of  Applications in Edit Phase for All Applications
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When the block option is enabled by the SRO and a reviewer has not submitted scores, 
the following message displays under the application Role column: You must submit 
your critique before you can read others. The View All Critiques link under the three-
dot ellipses icon in the Application Number column will not display until the reviewer 
submits his or her own scores.

To update scores or critiques during the Edit Phase:

 1. Select the Update Critique link from the Role column, under the three-dot ellipses 
icon for the application in the List of Applications screen.

 2. Optional: Enter the revised criterion scores as appropriate.

 3. Optional: Browse and attach a new critique. To view the existing critique first, select 
the View Existing Critique link.

 4. Select the Submit button.

 5. From the confirmation screen, select the Confirm button.

NOTE: During the EDIT phase, the View Discussion link will display discussion comments 
in a read-only format until the scoring window has ended. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Meeting Materials

Once an SRO adds materials to a meeting, reviewers can view and download those mater-
ials from the Meeting Materials screen. There are two ways to access the Meeting Mater-
ials screen:

 1. From the List of Meetings screen, select the Meeting Materials link from the three-
dot ellipses icon in the Meeting column.

 2. From the List of All Applications screen in any phase, select the Meeting Materials 
link from the Go To: drop down menu.

The Meeting Materials screen displays a list of all available meeting materials. If the SRO 
enables it, a Download Meeting Materials ZIP button displays. 

If critique templates are included in the materials, they appear in their own expandable 
section above other materials. Select the + Critique Templates button to expand the list 
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of critique templates. When the list is expanded, the button becomes the - Critique Tem-
plates button and collapses the list again.

 Figure 49: Meeting Materials screen showing expandable Critique Template section and 
Download Zip file button
 Figure 50: Meeting Materials Screen with critique templates collapsed and expanded

NOTE: Additional materials that may not show up under Meeting Materials can be 
viewed by selecting the Additional Materials link under the Title Column on the List of 
All Applications. The link only displays when at least one eAddition exists for an applic-
ation. For more information, refer to the Additional Materials section of the Accessing the 
List of Applications Screen topic. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Meeting Materials ZIP Files 

The Download Meeting Materials ZIP button

Some meetings include a Download Meeting Materials ZIP button at the top of the Meet-
ing Materials screen. This button is set up by the meeting's SRO and enables you to 
download a full set of meeting files to a local computer. 

 Figure 51: Meeting Materials Screen with Download Meeting Materials ZIP button 

NOTE: ZIP files will not include any grant applications or URLs associated with a meeting. 
You must access these meeting materials while online at the Meeting Materials screen. 
Note that critique templates will not be part of the download. [Bulk download of critique 
templates for assigned applications is already available in IAR. (See Access Critique Tem-
plates.)]

TIP: Since you will need an Access Code to open the downloaded ZIP file, it is recom-
mended that you obtain the Access Code first and then download the ZIP file next. Refer 
to View the Meeting Materials ZIP File Access Code on page 101for how to obtain the 
Access Code. 

#https://era.nih.gov/reviewers/access-critique-templates.htm
#https://era.nih.gov/reviewers/access-critique-templates.htm


Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 100 May 5, 2025

To download the Meeting Materials ZIP file:

 1. From the Meeting Materials screen, select the Download Meeting Materials ZIP 

button .

The Open or Save confirmation dialog box displays.

 2. Select the Open or Save button. If you select Open, a list of the downloaded Meet-
ing Materials displays in your file explorer or ZIP File application.

Enter Access Code in "Password" field

NOTE: Depending on your computer and operating system, your list may open in a 
different browser or application, but the functionality and behavior should be the 
same.

NOTE: Additional materials that may not show up under Meeting Materials can be 
viewed by selecting the Additional Materials link under the Title Column on the 
List of All Applications. The link only displays when at least one eAddition exists for 
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an application. For more information, refer to the Additional Materials section of 
the Accessing the List of Applications Screen topic. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

View the Meeting Materials ZIP File Access Code

Downloaded Meeting Materials are secured by an Access Code that is set by the SRO. 

You can view the Access Code for a meeting's downloaded ZIP file directly from the List 
of Meetings page. Click the three-dot ellipses icon in the Meeting column, and, select the 
View Access Code for Downloads. The View Access Code for Meeting Materials window 
opens and displays the meeting's Access Code. 
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 Figure 52: View Access Code for Meeting Materials screen

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Submit Critiques & Scores (Word Critiques)

Two methods exist in IAR for reviewers to enter preliminary scores and submitting cri-
tiques:

 l Word critique template submission, or

 l Online critique submission

A meeting may use online critiques, where all critique feedback and preliminary scores 
are entered into IAR via the Online Critique screen, or it may use traditional Word-based 
critique templates. See Submit Critiques & Scores (Online Critiques) for information 
about online critiques.

Key Points:

 l Reviewers can  submit or re-submit critiques and scores for assigned applications 
during the Submit and Edit Phases.

 l During the Read Phase, reviewers who have missed the due date and have not sub-
mitted a critique or criterion scores for an assigned application are still able to sub-
mit critiques and criterion scores; however, they will not be able to view the other 
critiques for this application until they have submitted their own. See Submit and 
Update Critiques and Scores After Submit Phase Deadline for more information 
about submitting after the submit phase. 

 l Before submitting critiques and scores for an application, the reviewer can view 
additional information about the application by accessing the application’s Grant 
Folder. Reviewers can view key documents,  including the e-application, prior sum-
mary statements (if they exist), and any e-additions materials related to  the applic-
ation. To view the Grant Folder, click the application number displayed as a 
hyperlink. 

NOTE: Review processes differ among agencies and may be distinct from that of NIH For 
those agencies that follow the NIH review process, the basic steps will be the same and 
any differences will be called out.

The sections below outline steps for each agency.
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 l NIH Submit Word Critiques & Scores

 l AHRQ Submit Word Critiques & Scores

 l CDC Submit Word Critiques & Scores 

 l VA Submit Word Critiques & Scores 

 l FDA Submit Word Critiques & Scores 

 l OTA Submit Word Critiques & Scores 

 l SAMHSA Critiques & Scores (Word Critiques) and Related Topics

About Word Critique Templates 

Reviewers submit written critiques of their assigned applications using Word templates. 
The Scientific Review Officer (SRO) for your meeting provides templates for writing your 
critiques; the templates can be accessed via three locations in the Internet Assisted 
Review (IAR) module (See Reviewers: Locating Critique Template link in  IAR).

Type your comments directly into the critique template using the bulleted paragraph 
format provided for each criterion, addressing the strengths and weaknesses for each. 
Your written critiques should reflect your numerical criterion scores.

When you are finished, upload the document to IAR. 

For more information using critique templates and the scoring process, see the following 
topics:

 l View Critiques
 l Deleting Critiques & Scores
 l Preliminary Score Matrix
 l Submit and Update Critiques and Scores After Submit Phase Deadline
 l Enter Final Scores
 l Review Criteria Score Labels Report

https://public.era.nih.gov/iar
https://public.era.nih.gov/iar
https://era.nih.gov/files/Locating_Critique_Template_Link.docx
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Viewing Critiques

Reviewers have the ability to view critiques in IAR for all applications in a meeting. This 
ability may vary depending on the type of reviewer, the status of the reviewer’s own cri-
tique submission, the SRO’s* meeting settings, or the IAR phase of the meeting. For 
example, a reviewer cannot view the critiques of any application with which he or she is 
in conflict; Mail Reviewers can only view their own critiques; and SROs can block the view 
of others’ critiques if a reviewer has not submitted his or her own.

The list below describes the various ways – for each meeting phase – in which critiques 
may be viewed in IAR.

NOTE: All methods may not be available to all Reviewers.

Submit Phase

During the Submit Phase, Reviewers can view their own critiques one by one via the List 
of My Assigned Applications screen by selecting the [View Critique] option from the 
three-dot ellipses icon in the Application Number (Opportunity Number) column of 
an individual application. Selecting this option opens a PDF document of the reviewer’s 
critique for the specified application.

 Figure 53: List of My Assigned Applications screen showing the View Critique option
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Read and Edit Phases

During the Read and Edit Phases, a reviewer may be able to view their own critiques for 
each application in the meeting individually; all meeting critiques merged into one file; 
all critiques for a specific application merged into one file; all of their submitted critiques 
merged into one file; or all critiques for a reviewer’s assigned applications merged into 
one file.

The following is a list of possible methods for viewing critiques while in the Read and Edit 
Phases. It should not be assumed that all methods are available to all Reviewers.

 Figure 54: List of My Assigned Applications screen show View and Submit Critique options

 l [View Critique] option under the three-dot ellipses icon in the Role column of an 
individual application

Selecting this option opens a PDF document of a reviewer’s critique for the spe-
cified application. A [View Critique] link is provided for each available reviewer’s 
critique. Missing links indicate that a critique is not available or that the reviewer 
does not have access to it.

 l View All Meeting Critiques: By Appl link

Displayed only if the SRO has unblocked the reviewer in the meeting Control 
Center.
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Selecting this option opens a PDF document of all critiques for all applications in 
the meeting – not just those submitted by the reviewer or applications assigned to 
the reviewer. The critiques are ordered by application number, with a secondary 
sort by reviewer role. If the reviewer is in conflict with an application, the critiques 
for that application are omitted from the document.

 l View All Meeting Critiques: By PI link

Displayed only if the SRO has unblocked the reviewer in the meeting Control 
Center.

Selecting this option opens a PDF document of all critiques for all applications in 
the meeting – not just those submitted by the reviewer or applications assigned to 
the reviewer. The critiques are ordered by the last name of the applications’ PIs, 
with a secondary sort on the reviewer assignment role. Multi-project applications 
are sorted by the parent application’s PI. If the reviewer is in conflict with an applic-
ation, the critiques for that application are omitted from the document.

 l View My Critiques link, accessed by clicking the Download button

Selecting this option opens a PDF document of all critiques submitted by the 
reviewer, regardless of assignment.

 l View All Critiques for Assigned Applications link

Displayed only if the SRO has unblocked the reviewer in the meeting Control 
Center.

Selecting this option opens a PDF document of all critiques submitted for applic-
ations assigned to the reviewer. This includes the critiques of other Reviewers for 
these applications.

 l View All Critiques – [PDF] link

Selecting this option opens a PDF document of all critiques from all Reviewers for 
the specified application. The critiques are ordered by the reviewer assignment 
role. If the reviewer is in conflict with an application, this link is not displayed.

If the reviewer has not submitted scores, and the SRO has enabled the block feature for 
the reviewer, the [View Critiques] link is not present in the Role column and the View 
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All Critiques option is not displayed. These links also are not available when a reviewer 
is in conflict with an application.  

 Figure 55: Portion of List of Applications screen showing warning message that you must 
submit a critique before view other's critiques

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Deleting Scores and Critiques

During the Submit Phase of a meeting, reviewers possess the ability to delete their own 
previously submitted critiques or scores. This is particularly useful in the event that a cri-
tique and/or scores were entered for the wrong application or need to be revised.

IMPORTANT: The Delete Critique link should only be used when the reviewer needs to 
remove both the critique and criteria scores. Reviewers may not realize that deleting the 
critique also deletes the criteria scores, which the system does not allow to exist without 
a critique.

If only the critique needs to be replaced, it is not necessary to follow the deletion steps 
below. Deleting the critique is not necessary before submitting a new one. If only the cri-
tique needs replacing, the [Submit Critique] link under the three-dot ellipses icon on 
the List of My Assigned Applications screen should be used. Refer to Submit Critiques 
& Scores (Word Critiques) on page 103 for more information.

NOTE: During the Edit Phase, scores and critiques can be modified using the [Update 
Critique] link under the three-dot-elllipses icon in the Role column. Refer to List of  
Applications in Edit Phase on page 93 for more information.
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To delete critiques and/or scores:

 1. Access the List of Applications screen for the meeting.

 2. Locate the application from the list and select the Delete Critique link by clicking 
on the three-dot ellipsis icon.

 Figure 56: List of My Assigned Applications - Delete Option

The Delete Critique/Score screen displays options for deleting (refer to the Note 
below):

 l Critique and Top 5 designation (if any)

 l Score and Top 5 designation (if any)

 l Critique, Score, and Top 5 designation (if any)

NOTE: Based on business rules in place, the Critique and Top 5 designation (if 
any) option may or may not be available for meetings following the NIH review 
business process (i.e., using scored criteria). The ability to delete only critiques is 
available if the assigned reviewer is a Discussant and the SRO* has set the option to 
allow Discussants to submit scores without critiques –or– if the reviewer is an unas-
signed reviewer and the SRO has set the option to allow Unassigned Reviewers to 
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submit scores without critiques.       For agencies outside of NIH (i.e., those following 
the old business process without scored criteria), the option is always available.

 3. Select the radio button for the appropriate delete action and select the Delete Cri-
tique button.

 Figure 57: Delete Critique/Score Screen

A confirmation screen displays before the delete is committed. The Note on the 
screen indicates what will happen if the action is continued. Review this inform-
ation to make sure the correct option has been selected and that the correct data is 
being removed.

 4. Select the Confirm button to continue the action. Selecting Cancel will abort the 
deletion.
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 Figure 58: Delete Critique/Scores Confirmation

When confirmed, IAR displays a confirmation of what has been deleted. The top of 
the List of My Assigned Applications screen displays 'Success! Critique, Score and 
Top 5 designation (if any) has been deleted.'. Scores are removed and/or the 
uploaded PDF of the critique is deleted as appropriate, based on the delete option 
selected. If a critique is deleted, the Preliminary Summary Statement* is updated 
with the deleted critique removed. In the event that only scores have been deleted, 
the critique PDF document is updated to reflect the change in scores.

 Figure 59: Deletion Successfully Completed

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Preliminary Score Matrix

Based on preliminary/overall impact scores entered by reviewers, the SRO* designates 
applications for the SRG to consider for streamlining.

In the Preliminary Score Matrix, a reviewer designated as the Chairperson or Acting Chair-
person can see the preliminary overall/impact scores assigned by other reviewers for all 
applications in which the reviewer is not in conflict. The Preliminary Score Matrix also 
provides a means for viewing only those lower half applications as designated by the 
SRO. The Preliminary Score Matrix is available during the Read Phase from the List of 
Applications screen by selecting the Preliminary Score Matrix link from the Go To: 
menu.  

 Figure 60: Preliminary Score Matrix Link

It can also be accessed from the List of Meetings screen by clicking on the three-dot ellip-
sis icon found in the Meeting column and then selecting the Preliminary Score Matrix 
option from the list. 
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 Figure 61: List of Meetings screen showing Preliminary Score Matrix link under the three-
dot ellipsis icon

For each application in the meeting, the Preliminary Score Matrix displays all preliminary 
overall/impact scores from worst to best score as well as average score. If a reviewer has 
not submitted scores and the SRO has blocked access to reviewers who have not sub-
mitted scores, IAR blocks the scores for these applications in the AVG and Preliminary 
Overall/Impact Scores [Worst to Best] columns. A message You are blocked from see-
ing scores displays in the Preliminary Overall/Impact Scores [Worst to Best] column 
instead.

 Figure 62: Preliminary Score Matrix Screen

The information on the screen can be sorted by either Review Order, or Discussion 
Order, Application Number, PI Name,  or AVG (average score of assigned reviewers). 
Click the  column title to specify the sort.

NOTE: If the Discussion Order has been set in Peer Review, the column will display applic-
ations by Discussion Order. If the Order of Review has been set and a Discussion Order 
does not exist, the applications will display Order of Review.  If both Discission Order and 
Order of Review are not set, the applications will be arranged in alphabetical order by PI 
last name.
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NOTE: In the case of Pioneer Meetings, if the SRO has indicated that only Phase 2 applic-
ations should be displayed, then the Preliminary Score Matrix displays only Phase 2 
applications. In this case, the title of the screen reads as Preliminary Score Matrix – Phase 
2 Only.

Lower Half

Applications designated as Lower Half are identified by the Lower Half toggle switches 
that are in the 'On' position.

 Figure 63: Preliminary Score Matrix screen showing the Lower Half applications

Export to Excel, PDF or Print

Use the Export tool icon to open the menu and select Excel to export the Preliminary 
Score Matrix to Microsoft Excel. The Excel version opens in a separate window with the 
same data as displayed on the screen in IAR. You can also export the table as a PDF or 
send the table to a printer for a hard copy. 

In tables, you can filter, show and hide columns, download/print data, choose display 
options, and more.  For information on table tools below, see Standard Tools for Tables 
on page 7. 
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 Figure 64: Preliminary Score Matrix showing the Export Tool icon and the menu.

Global Navigation

The global "Go To:" navigation menu is present on the following screens: List of Applic-
ations, List of Meetings, Meeting Materials, and Preliminary Score Matrix. The list of links 
may change, dependent upon the user's role.

 Figure 65: Global navigation menu

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Submit and Update Critiques and Scores After Submit Phase Deadline

If you miss the submit deadline, you can still submit or update your critiques and scores 
during the Read phase. The difference between the Submit phase and the Read phase is 
where you access the action menu to access the submit screen. 

Accessing the Submit Critique and Preliminary Score Screen During the Sub-
mit Phase

From the List of My Assigned Applications screen (or the List of Applications screen), click 
on the three-dot ellipses icon in the Application Name (Opportunity 
Number) column. From the menu, click the Submit Critique option. 

 Figure 66: List of My Applications screen showing the Submit Critique option via the 
three-dot ellipses icon in the Application Number column.

This opens the Submit Critique and Preliminary Score screen. The Submit Critique and Pre-
liminary Score screen is accessed in this way because as the reviewer, your focus is on 
evaluating the applications assigned to you and to the meeting. Therefor the action is 
associated with the application column. 
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Accessing the Submit Critique and Preliminary Score Screen During the 
Read Phase

During the Read phase of a meeting, reviewers who have already submitted critiques for 
their assigned applications can view the critiques and scores of other reviewers. Review-
ers may submit late critiques if they had not done so in the Submit phase.

To submit critiques and scores during the Read phase, go to the List of My Assigned 
Applications screen (or the List of Applications screen) to access the Submit Critique and 
Preliminary Score screen. 

During the Read phase, click on the three-dot ellipses icon in the Role (Reviewers, Pre-
lim. Score, Final Score) column. If you have not submitted a critique and scores for the 
selected application, you see the Submit Critique option. If you have already submitted 
a critique and scores for the selected application, you see the View Critique option. 

 Figure 67: List of My Assigned Applications screen during the Read phase showing three-
dot ellipses icon options.
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Clicking Submit Critique opens the Submit Critique and Preliminary Score screen. The 
Submit Critique and Preliminary Score screen is accessed in this way because in the Read 
phase, the focus is on evaluating input of all the reviewers for the applications assigned 
to you and to the meeting. Therefore, the action is associated with the reviewers, so 
three-dot ellipses icon for accessing the Submit Critique and Preliminary Score screen is 
moved the Roles column. 

NOTE: Reviewers cannot modify or resubmit critiques or preliminary scores already sub-
mitted during the Read phase, so the Update Critique option is not provided. You can 
only view your previously submitted critique and scores.

The three-dot ellipses icon in the Application Number (Opportunity Number) column 
opens one of two options:

 l View All Critiques: Selecting this option opens a PDF document of all critiques 
from all Reviewers for the specified application. The critiques are ordered by the 
reviewer assignment role. If the reviewer is in conflict with an application, this link is 
not displayed.

 l Critique Template: This is to access the template for applications for which you 
have not submitted a critique and scores. This single option appears when the SRO 
has configured the meeting to block reviewers from reading critiques if they have 
not submitted their own. 

Accessing the Submit Critique and Preliminary Score Screen During the Edit 
Phase

NOTE: The Edit phase is an optional phase configured at the discretion of the SRO. Dur-
ing the Edit Phase, reviewers can submit updated critiques for their assigned applications 
and read critiques posted by themselves and others.

Once the Submit phase (or Read phase, if configured by the SRO) has ended and the 
meeting has moved into the Edit phase, you can still submit or update critiques and 
scores. As with the previous phases, you go to the List of My Assigned Applications screen 
(or the List of Applications screen) to access the Submit Critique and Preliminary Score 
screen. 
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During the Edit phase, click on the three-dot ellipses icon in the Role (Reviewers, Pre-
lim. Score, Final Score) column. If you have not submitted a critique and scores for the 
selected application, you see the Submit Critique option. If you have already submitted 
a critique and scores for the selected application, you see Update Critique and View Cri-
tique options. Select Update Critique to make changes to your original submission, 
select View Critique to review your submission.

 Figure 68: List of My Assigned Applications screen during the Edit phase showing the 
three-dot ellipses action options.

Clicking Submit Critique or Update Critique opens the Submit Critique and Preliminary 
Score screen. The Submit Critique and Preliminary Score screen is accessed in this way 
because, like the Read phase, the focus is on evaluating the input of all the reviewers and 
so the action is associated with the reviewer. Therefore, the three-dot ellipses icon for 
accessing the Submit Critique and Preliminary Score screen is moved the Roles column. 

The three-dot ellipses icon in the Application Number (Opportunity Number) column 
shows the same options as in the Read phase: View All Critiques and Critique Tem-
plate. 
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.

Review Criteria Score Labels Report

For reviews using scored criteria, the Review Criteria Score Labels report provides a key 
to the scores as defined by the different RFAs/PAs in the meeting (e.g., Score 1 – Sig-
nificance; Score 2 – Investigator(s), Score 3 – Innovation, etc.). The report is divided by 
RFA/PA, showing the score definition as well as the applications submitted under that 
opportunity. 

The button for the Criterion Scores Label Report is found on the Final Scores screen, 
which is accessed from the List of Meetings screen and clicking the three-dot ellipses icon 
in the Meeting column. 

 Figure 69: List of Meetings screen showing the Final Score Sheet option under the three-
dot ellipses icon

It can also be accessed from the List of My Assigned Applications screen, under the Go To 
menu. 
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 Figure 70: The Go To menu on the List of My Assigned Applications screenshow the Final 
Score Sheet option

Access the report by selecting the Download Criterion Scores Label Report button on 
the Final Score Sheet, which opens the report as a PDF in a separate window.
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 Figure 71: Criterion Scores Label Report Link on the Final Scores screen
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 Figure 72: Review Criteria Score Labels Report

NIH Submit Critiques & Scores

Scoring for applications under the Simplified Review Framework (SRF) 

- NIH Only

NIH has implemented a simplified peer review framework (SRF) for the peer review of the 
majority of competing research project grant (RPG) applications. See Simplified Peer 
Review Framework for more information. 

 l Reviewers enter a 1-9 score (where 1 is exceptional and 9 is poor) for two factors: 
Importance of the Research; Rigor and Feasibility

 l For the third factor: Expertise and Resources (Investigators and Environment) – 
reviewers choose from ‘Appropriate’ or ‘Additional expertise and/or resources 
needed.’

Scoring for all other applications - NIH Only

The National Institutes of Health (NIH), the Agency for Healthcare Research and Quality 
(AHRQ), and the Centers for Disease Control and Prevention (CDC) follows the same pro-
cedures for submitting scores and critiques for all non-SRF applications. 

 l Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator
(s), Innovation, Approach, Environment — all are scored.

Scoring applications - AHRQ/CDC

The Agency for Healthcare Research and Quality (AHRQ), and the Centers for Disease 
Control and Prevention (CDC) follows the same procedures for submitting scores and cri-
tiques. 

 l Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator
(s), Innovation, Approach, Environment — all are scored.

https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
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Submit Critiques & Scores for Reviews using Factor Criteria (Simplified 

Review Framework)

Research Project Grants Under SRF

NIH has implemented a simplified peer review framework (SRF) for the peer review of the 
majority of competing research project grant (RPG) applications. The simplified peer 
review framework aims to better facilitate the mission of scientific peer review – iden-
tification of the strongest, highest-impact research – by:

 1. Enabling peer reviewers to better focus on answering the key questions necessary 
to assess the scientific and technical merit of proposed research projects:

 l Should the proposed research project be conducted?

 l Can the proposed research project be conducted?

 2. Mitigating the effect of reputational bias by refocusing the evaluation of invest-
igator/environment to within the context of the proposed research.

 3. Reducing reviewer burden by shifting policy compliance activities to NIH staff.

SRF retains the 5 review criteria but reorganizes them into three factors:

 l Factor 1: Importance of the Research (Significance, Innovation)

 l Factor 2: Rigor and Feasibility (Approach)

 l Factor 2: Expertise and Resources (Investigators and Environment)

To understand more about SRF and the activity codes impacted by SRF, please visit Sim-
plified Peer Review Framework.

Scoring for applications under the Simplifying Review Framework

 l Reviewers enter a 1-9 score (where 1 is exceptional and 9 is poor) for two factors: 
Importance of the Research Rigor and Feasibility

 l For the third factor: Expertise and Resources (Investigators and Environment) – 

https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
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reviewers choose from ‘Appropriate’ or ‘Additional expertise and/or resources 
needed.’

To submit critiques and scores (NIH):

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

The List of My Assigned Applications screen displays, showing only the applications 
assigned to the reviewer.

Optional: Move the Show only Assigned Applications toggle switch to the off 
position to display all applications in the meeting.

 2. Select the Submit Critique option from the three-dot ellipses icon in the Applic-
ation Number (Opportunity Number) column.

 Figure 73: List of My Assigned Applications screen showing action options under the 
three-dot ellipses icon

 3. The Submit Critique and Preliminary Score screen displays for entering scores and 
uploading a critique. To exit the screen without entering scores or submitting a cri-
tique, select the Back to List of Applications link at the top of the screen.
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 Figure 74: Submit Critiques and Preliminary Score screen for SRF opportunities

 4. Select a factor score (1–9) from the drop-down lists for Factor 1: Importance of the 
Research (Significance and Innovation), and Factor 2: Rigor and Feasibility 
(Approach).

 5. Based on your evaluation, from the Factor: 3 Expertise and Resources (Investigator
(s) and Environment) menu, select either Appropriate, or Additional expertise 
and/or resources needed. 

 6. Select a preliminary score (1–9) from the drop-down list for the Preliminary Over-
all/Impact.

Optional: If configured by the SRO, you can designate the application as a Top 5 
candidate by checking the corresponding checkbox in the Preliminary Over-
all/Impact section. 
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 Figure 75: Top 5 checkbox on the Submit Ciritque and Preliminary Score screen

 7. Upload a critique file by selecting the Browse button, searching for the file, and 
uploading. You can only upload MS Word or Text files (.doc, .docx., .txt).

 8. Select the Submit Critique button to submit. If needed, select the Reset button to 
clear the form if you wish to make changes before submission. 

Submit Critiques & Scores for Reviews not using Factor Criteria

The National Institutes of Health (NIH) utilizes a 9-point rating scale (1 = exceptional; 9 = 
poor) in whole numbers (no decimals). In addition, each reviewer assigned to an applic-
ation gives a preliminary Overall Impact score for that application.

Scoring for all other applications

 l Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator
(s), Innovation, Approach, Environment — all are scored.

If your meeting is using online critiques, see Submitting an Online Critique.

NIH Policy Guidance

 l Scoring System and Procedure

 l Additional Scoring Guidance for Research Applications

To submit critiques and scores:

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

http://grants.nih.gov/grants/peer/guidelines_general/scoring_system_and_procedure.pdf
http://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_research.pdf
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The List of  Applications screen displays, showing only the applications assigned to 
the reviewer.

 2. Optional: Select the List of Applications link to display all applications in the meet-
ing.

 3. Select the Submit Critique option from the three-dot ellipses icon in the Role 
column.

 Figure 76: List of My Assigned Applications - [submit] Link

The Submit Critique and Preliminary Score screen displays for entering scores and 
uploading a critique.  To exit the screen without entering scores or critique, select 
the Back to List of Applications link at the top of the screen.



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 130 May 5, 2025

 Figure 77: Submit Critique and Preliminary Score Screen

NOTE: During the final scoring and the Edit Phase of a meeting, the preliminary 
overall/impact score is displayed as read-only; however, the criterion scores and cri-
tique file can still be modified. For meetings allowing final scoring, the Final Score 
also displays during the Edit phase, as read-only above the Critique File.

 4. Optional: Select a criterion score (1–9) from the drop-down lists for each of the five 
categories. These categories are determined by the RFA/PA associated with the 
application.

 5. Optional: Select a preliminary score (1–9) from the drop-down list for the Pre-
liminary Overall/Impact.
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 6. Optional and Only if Top 5 Designation is applicable: Select the Top 5 checkbox to 
designate the application as one of the top 5. This checkbox is located next to the 
Preliminary Overall/Impact field only if enabled by the SRO*.

 Figure 78: Top 5 Checkbox

If 5 other applications have already been designated as Top 5, IAR displays the fol-
lowing error: You have already designated 5 applications in the Top 5 category. 
Please clear the Top 5 designation from existing application(s) to designate this 
application as Top 5. In this case, access the other Top 5 applications via the List of 
My Assigned Applications screen and uncheck the Top 5 checkbox as appropriate.

When designating an application as Top 5, you must also submit a critique for that 
application.

 7. Upload a critique file by selecting the Browse button, searching for the file, and 
selecting. You can only upload MS Word or Text files (.doc, .docx., .txt).

 8. Select the Submit button.

NOTE: Selecting the Reset button clears the fields.

The Submit Critique and Preliminary Score screen then displays as read-only and 
prompts for a confirmation. The entered information can be canceled by selecting 
the Cancel button. Selecting Cancel returns the screen to an edit view on which 
scores can be re-entered and/or a new critique file attached.

The score and/or critique are not saved until the action is confirmed on this screen.
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If IAR cannot upload the selected critique (e.g., the file is an invalid format or a virus 
has been identified on the file), an error is displayed.

 9. Select the Confirm button to continue uploading the scores and critique.
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 Figure 79: Confirming Preliminary Score and Critique

The Submit Critique and Preliminary Score screen displays again as read-only, indic-
ating that the information was successfully submitted. The critique file can be 
viewed on this screen by selecting the View this submitted critique link next to 
the 
file 
nam-
e.

 10. Sele-
ct 
the 
Back 
to 
List 
of 
Appl-
ica-
tion-
s link 
to 
exit 
this 
scre-
en.
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 Figure 80: Successfully Submitted Critique and Preliminary Score

When returned to the List of My Applications, you find the action options to update, 
or view delete your critique in the Application Number (Opportunity Number) 
column.
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 Figure 81: Preliminary Score, Submitted Date, and New Actions for Submitted Cri-
tique

Reviewers may view their own critiques and scores as well as those of other Review-
ers (when permitted) once they have uploaded them. The manner in which cri-
tiques are viewed differs from phase to phase. Refer to Viewing Critiques on page 
105 for a description of the phase-specific method of viewing critiques.

NOTE: If the pre-meeting COI certification has not been signed, a warning displays 
on the Submit Critique and Preliminary Score screen as follows: Please sign your 
pre-meeting Conflict of Interest Certification in IAR system. Refer to the help topic 
titled, Refer to Certifying Conflicts of Interest on page 327 for more information.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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AHRQ - Submit Word Critiques & Scores

The Agency for Healthcare Research and Quality (AHRQ) follows the same basic pro-
cedures as those for the National Institutes of Health (NIH) for submitting scores and cri-
tiques. 

Scoring for  Applications
 l Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator

(s), Innovation, Approach, Environment — all are scored.

If your meeting is using online critiques, see Submitting an Online Critique.

Policy Guidance
 l Scoring System and Procedure

 l Additional Scoring Guidance for Research Applications

To submit critiques and scores:

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

The List of  Applications screen displays, showing only the applications assigned to 
the reviewer.

 2. Optional: Select the List of Applications link to display all applications in the meet-
ing.

 3. Select the Submit Critique option from the three-dot ellipses icon in the Applic-
ation Number (Opportunity Number) column.

http://grants.nih.gov/grants/peer/guidelines_general/scoring_system_and_procedure.pdf
http://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_research.pdf


Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 137 May 5, 2025

 Figure 82: List of Applications - [submit] Link

The Submit Critique and Preliminary Score screen displays for entering scores and 
uploading a critique.  To exit the screen without entering scores or critique, select 
the Back to List of Applications link at the top of the screen.
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 Figure 83: Submit Critique and Preliminary Score Screen

NOTE: During the final scoring and the Edit Phase of a meeting, the preliminary 
overall/impact score is displayed as read-only; however, the criterion scores and cri-
tique file can still be modified. For meetings allowing final scoring, the Final Score 
also displays during the Edit phase, as read-only above the Critique File.

 4. Optional: Select a criterion score (1–9) from the drop-down lists for each of the five 
categories. These categories are determined by the RFA/PA associated with the 
application.

 5. Optional: Select a preliminary score (1–9) from the drop-down list for the Pre-
liminary Overall/Impact.
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 6. Optional and Only if Top 5 Designation is applicable: Select the Top 5 checkbox to 
designate the application as one of the top 5. This checkbox is located next to the 
Preliminary Overall/Impact field only if enabled by the SRO*.

 Figure 84: Top 5 checkbox on the Submit Critique and Preliminary Score screen

If 5 other applications have already been designated as Top 5, IAR displays the fol-
lowing error: You have already designated 5 applications in the Top 5 category. 
Please clear the Top 5 designation from existing application(s) to designate this 
application as Top 5. In this case, access the other Top 5 applications via the List of 
All Applications screen and uncheck the Top 5 checkbox as appropriate.

When designating an application as Top 5, you must also submit a critique for that 
application.

 7. Upload a critique file by selecting the Browse button, searching for the file, and 
selecting. You can only upload MS Word or Text files (.doc, .docx., .txt).

 8. Select the Submit button.

NOTE: Selecting the Reset button clears the fields.

The Submit Critique and Preliminary Score screen then displays as read-only and 
prompts for a confirmation. The entered information can be canceled by selecting 
the Cancel button. Selecting Cancel returns the screen to an edit view on which 
scores can be re-entered and/or a new critique file attached.

The score and/or critique are not saved until the action is confirmed on this screen.
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If IAR cannot upload the selected critique (e.g., the file is an invalid format or a virus 
has been identified on the file), an error is displayed.

 9. Select the Confirm button to continue uploading the scores and critique.



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 141 May 5, 2025

 Figure 85: Confirming Preliminary Score and Critique

The Submit Critique and Preliminary Score screen displays again as read-only, indic-
ating that the information was successfully submitted. The critique file can be 
viewed on this screen by selecting the View this submitted critique link next to 
the 
file 
nam-
e.

 10. Sele-
ct 
the 
Back 
to 
List 
of 
Appl-
ica-
tion-
s link 
to 
exit 
this 
scre-
en.
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 Figure 86: Successfully Submitted Critique and Preliminary Score

When returned to the List of My Applications, you find the action options to (re)sub-
mit, view, or delete your critique in the Application Number (Opportunity Num-
ber) column
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 Figure 87: Preliminary Score, Submitted Date, and New Actions for Submitted Cri-
tique

Reviewers may view their own critiques and scores as well as those of other Review-
ers (when permitted) once they have uploaded them. The manner in which cri-
tiques are viewed differs from phase to phase. Refer to Viewing Critiques on page 
105 for a description of the phase-specific method of viewing critiques.

NOTE: If the pre-meeting COI certification has not been signed, a warning displays 
on the Submit Critique and Preliminary Score screen as follows: Please sign your 
pre-meeting Conflict of Interest Certification in IAR system. Refer to the help topic 
titled, Refer to Certifying Conflicts of Interest on page 327 for more information.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Final Scores - For information on entering final scores, see Enter Final Scores  on page 
299
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Review Criteria Score Labels Report - For information on the criteria score labels 
report, see Refer to Review Criteria Score Labels Report on page 120

CDC - Submit Word Critiques & Scores

The  Centers for Disease Control and Prevention (CDC) follows the same basic procedures 
as those for the National Institutes of Health (NIH) for submitting scores and critiques . 

Scoring for  Applications
 l Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator

(s), Innovation, Approach, Environment — all are scored.

If your meeting is using online critiques, see Submitting an Online Critique.

NIH Policy Guidance
 l Scoring System and Procedure

 l Additional Scoring Guidance for Research Applications

To submit critiques and scores:

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

The List of  Applications screen displays, showing only the applications assigned to 
the reviewer.

 2. Optional: Select the List of Applications link to display all applications in the meet-
ing.

 3. Select the Submit Critique option from the three-dot ellipses icon in the Applic-
ation Number (Opportunity Number) column.

http://grants.nih.gov/grants/peer/guidelines_general/scoring_system_and_procedure.pdf
http://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_research.pdf
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 Figure 88: List of Applications - [submit] Link

The Submit Critique and Preliminary Score screen displays for entering scores and 
uploading a critique.  To exit the screen without entering scores or critique, select 
the Back to List of Applications link at the top of the screen.
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 Figure 89: Submit Critique and Preliminary Score Screen

NOTE: During the final scoring and the Edit Phase of a meeting, the preliminary 
overall/impact score is displayed as read-only; however, the criterion scores and cri-
tique file can still be modified. For meetings allowing final scoring, the Final Score 
also displays during the Edit phase, as read-only above the Critique File.

 4. Optional: Select a criterion score (1–9) from the drop-down lists for each of the five 
categories. These categories are determined by the RFA/PA associated with the 
application.

 5. Optional: Select a preliminary score (1–9) from the drop-down list for the Pre-
liminary Overall/Impact.
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 6. Optional and Only if Top 5 Designation is applicable: Select the Top 5 checkbox to 
designate the application as one of the top 5. This checkbox is located next to the 
Preliminary Overall/Impact field only if enabled by the SRO*.

 Figure 90: Top 5 checkbox on the Submit Critique and Preliminary Score screen

If 5 other applications have already been designated as Top 5, IAR displays the fol-
lowing error: You have already designated 5 applications in the Top 5 category. 
Please clear the Top 5 designation from existing application(s) to designate this 
application as Top 5. In this case, access the other Top 5 applications via the List of 
All Applications screen and uncheck the Top 5 checkbox as appropriate.

When designating an application as Top 5, you must also submit a critique for that 
application.

 7. Upload a critique file by selecting the Browse button, searching for the file, and 
selecting. You can only upload MS Word or Text files (.doc, .docx., .txt).

 8. Select the Submit button.

NOTE: Selecting the Reset button clears the fields.

The Submit Critique and Preliminary Score screen then displays as read-only and 
prompts for a confirmation. The entered information can be canceled by selecting 
the Cancel button. Selecting Cancel returns the screen to an edit view on which 
scores can be re-entered and/or a new critique file attached.

The score and/or critique are not saved until the action is confirmed on this screen.
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If IAR cannot upload the selected critique (e.g., the file is an invalid format or a virus 
has been identified on the file), an error is displayed.

 9. Select the Confirm button to continue uploading the scores and critique.
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 Figure 91: Confirming Preliminary Score and Critique

The Submit Critique and Preliminary Score screen displays again as read-only, indic-
ating that the information was successfully submitted. The critique file can be 
viewed on this screen by selecting the View this submitted critique link next to 
the 
file 
nam-
e.

 10. Sele-
ct 
the 
Back 
to 
List 
of 
Appl-
ica-
tion-
s link 
to 
exit 
this 
scre-
en.
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 Figure 92: Successfully Submitted Critique and Preliminary Score

When returned to the List of My Applications, you find the action options to (re)sub-
mit, view, or delete your critique in the Application Number (Opportunity Num-
ber) column
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 Figure 93: Preliminary Score, Submitted Date, and New Actions for Submitted Cri-
tique

Reviewers may view their own critiques and scores as well as those of other Review-
ers (when permitted) once they have uploaded them. The manner in which cri-
tiques are viewed differs from phase to phase. Refer to Viewing Critiques on page 
105 for a description of the phase-specific method of viewing critiques.

NOTE: If the pre-meeting COI certification has not been signed, a warning displays 
on the Submit Critique and Preliminary Score screen as follows: Please sign your 
pre-meeting Conflict of Interest Certification in IAR system. Refer to the help topic 
titled, Refer to Certifying Conflicts of Interest on page 327 for more information.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Final Scores - For information on entering final scores, see Enter Final Scores  on page 
299
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Review Criteria Score Labels Report - For information on the criteria score labels 
report, see Refer to Review Criteria Score Labels Report on page 120

VA Critiques & Scores

VA Scoring Process 

The review process for the Veterans' Administration does not use criterion scores. It uses 
only a preliminary score, followed by final scoring. Scores consist of numeric values from 
1.0 to 5.0 and/or non-numeric scores.

NOTE: Unassigned reviewers can only submit critiques and cannot enter scores.

VA - Submit Word Critiques & Scores

Preliminary Scores

The review process for the Veterans' Administration uses no criterion scores. It uses only 
a preliminary score, followed by final scoring. Scores consist of numeric values from 1.0 
to 5.0 and/or non-numeric scores.

To submit critiques and scores using the Review Business Process with no scored criteria:

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

The List of My Assigned Applications screen displays, showing only the applications 
assigned to the reviewer.

 2. Optional: Toggle the Show only Assigned Application switch to off to display all 
applications in the meeting.

 3. Select the [Submit Critique] link from the three-dot ellipses icon in the Applic-
ation Number (Opportunity Number) column.
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 Figure 94: List of Applications - [submit] Link

The Submit Critique and Preliminary Score screen displays for entering a pre-
liminary score and uploading a critique. To exit the screen without entering scores 
or critique, select the Back to List of Applications link.

NOTE: During the Edit Phase of a meeting, scores are displayed as read-only; how-
ever, a critique file can still be uploaded.

 4. Upload a critique file by selecting the Choose File button, searching for the file, 
and selecting.

 5. Enter a score of 1.0–5.0 in the Preliminary Score field.

 6. Select the Submit button.
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 Figure 95: Submitting  with No Scored Criteria

NOTE: Selecting the Reset button clears the fields.

The Submit Critique and Preliminary Score screen displays as read-only and 
prompts for a confirmation. The entered information can be canceled by selecting 
the Reset button. Selecting Reset clears the existing information in the form.

The score and/or critique are not saved until the action is confirmed on this screen.

NOTE: If the pre-meeting COI certification has not been signed, a warning displays 
as follows: Please sign your pre-meeting Conflict of Interest certification in IAR sys-
tem. Refer to the help topic titled Certifying Conflicts of Interest for more inform-
ation.

If IAR cannot upload the selected critique (e.g., the file is an invalid format or a virus 
has been identified on the file), an error is displayed.

 7. Select the Confirm button to continue uploading the scores and critique.
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 Figure 96: Submit Critique and Preliminary Score screen

The Submit Critique and Preliminary Score screen displays again as read-only, indic-
ating that the information was successfully submitted. The critique file can be 
viewed on this screen by selecting the View this submitted critique link next to 
the file name.
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 Figure 97: Submit Critique and Preliminary Score submission success screen

 8. Select the Back to List of Applications link to exit this screen.

 9. When returned to the List of My Assigned Applications, the three-dot ellipses icon 
in the Roles column displays the Submit Critique, View Critique, and Delete Critique 
links.
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 Figure 98: List of My Assigned Applications showing action options after submission 
of critique

Reviewers may view their own critiques and scores as well as those of other Review-
ers (when permitted) once they have uploaded them. The manner in which cri-
tiques are viewed differs from phase to phase. Refer to the help topic titled Viewing 
Critiques for a description of the phase-specific method of viewing critiques.

VA - Submit Final Scores

Submit Final Scores 

If allowed by the SRO, Reviewers (other than Mail Reviewers) are able to submit final 
scores electronically in IAR within the score entry date range determined by the SRO for 
the meeting. These final scores are entered using the Final Score Sheet. Scores may be 
entered for assigned and unassigned applications; however, the system does not allow 
entry of scores for any application with which a reviewer is in conflict.

At the time of the final scoring, the Final Score Sheet button becomes enabled on the 
List of My Assigned Applications screen.

NOTE: Mail Reviewers are not allowed to submit final scores, and the Final Score Sheet 
button is not visible to these reviewers.
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 Figure 99: Final Score Sheet Button

To submit final scores:

 1. Access the List of My Assigned Applications screen in IAR.

 2. Select the Final Score Sheet button. This button is displayed on the screen only for 
Reviewers capable of submitting final scores and only during the score entry date 
range for the meeting.

The Final Score Sheet screen opens for all applications in the meeting, showing 
Review Order, Application Number, PI Name, Assignment Role (of the 
reviewer), and Final Score fields. The information in the table can be sorted by 
selecting the column name of the information being sorted by. A black arrow  
determines if the sorting is ascending or descending. 
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NOTE: When applicable, if the SRO has opted to display only Phase 2 applications, 
the Final Score Sheet includes only those applications, and the title displays as 
Final Score Sheet – Phase 2 Applications Only.

Final Scores may be entered for all applications in the meeting, assigned or unas-
signed; however, for applications with which a reviewer is in conflict, the Final 
Score field displays a read-only CF and this final score cannot be updated. 
Deferred applications (those marked as DF) also display with their Final Score field 
as read-only.

NOTE: The SRO determines whether to show subproject applications during scor-
ing. If the SRO has allowed subprojects to be scored, these applications display on 
the Final Score Sheet screen.

 3. Enter a Final Score for each application.

Final scores may be entered numerically as 1.0 to 5.0 –or– with one of the following 
score codes below:
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UN – Unscored: All applications in a meeting are required to receive scores. Applic-
ations lacking the quality necessary to be discussed at review meetings should be 
designated as UN.

NR – Not Recommended: Applications marked NR are not recommended for fur-
ther consideration.

DF – Deferred: Applications marked deferred are moved to the next council round. 

NP – Not Present: The reviewer was not present at the meeting when the applic-
ation was discussed and is unable to give a score.

AB – Abstain: The reviewer is abstaining from scoring the application.

 4. Select the Save All link from the Action column or the Save All button at the bot-
tom of the screen to save the changes. All updated information is saved by select-
ing either Save All feature.

Selecting the Cancel button at any time ignores the unsaved changes and closes 
the Final Score Sheet screen.

 5. To save changes and leave the screen, select the Save All and Return button.

FDA Submit Word Critiques & Scores

The FDA follows a peer review initiative characterized by the existence of scored review 
criteria and the submission of written critiques.

Overview of the FDA Scoring Process

 l Each criterion is assigned a maximum score value, based on its importance in the 
funding opportunity.

 l Each criterion is evaluated on its scientific and technical merit.

 l Reviewers enter a score ranging from 0 to the maximum allowed score for the cri-
terion (the higher the score, the better the application).
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 l The sum total of the criterion scores determines the reviewer's raw score of the 
application. With each criterion having an independent maximum value, it permits 
the FDA to provide more weight or importance to the various criterion. 

 l The final score for the application is calculated by adding up all the raw scores and 
dividing by the number reviewers who submitted scores. In this system,  applic-
ations with higher final scores are determined to have better scientific and tech-
nical merit. 

NOTE: FDA does not use the Final Score Sheet screen in IAR.

FDA - Submit Word Critiques and Scores

To submit critiques and scores:

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

The List of My Assigned Applications screen displays, showing only the applications 
assigned to the reviewer.

 2. Optional: Toggle the Show only Assigned Applications switch to the Off position 
to display all applications in the meeting.

 3. Select the Submit Critique option from the three-dot ellipses icon in the Applic-
ation Number column.
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 Figure 100: List of My Assigned Applications screen showing the Submit Critique 
option

 4. The Submit Critique and Preliminary Score screen displays for entering scores and 
uploading a critique. To exit the screen without entering scores or critique, select 
the Back to List of Applications link at the top of the screen.

 Figure 101: FDA Submit Critiques and Preliminary Score screen

 5. For each criterion enter a score from zero to the maximum allowed for that cat-
egory. 

 6. Upload a critique file by selecting the Browse button, searching for the file, and 
selecting. You can only upload MS Word or Text files (.doc, .docx., .txt).
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 7. Select the Submit button.

 8. On the Submit Critique and Preliminary Score confirmation screen, select the Con-
firm button to continue uploading the scores and critique.

 9. The Submit Critique and Preliminary Score screen displays again as read-only, indic-
ating that the information was successfully submitted. The critique file can be 
viewed on this screen by selecting the View this submitted critique link next to 
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the file name.

 10. When returned to the List of My Assigned Applications screen, the three-dot ellipses 
icon shows the options to Submit Critique, View Critique and Delete Critique.

NOTE: Submitting a critique for an application for which you have already submitted a 
critique overwrites the previous submission. 
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Reviewers may view their own critiques and scores as well as those of other Reviewers 
(when permitted) once they have uploaded them. The manner in which critiques are 
viewed differs from phase to phase.

OTA Submit Word Critiques & Scores

All applications for Other Transactions Authorities (OTA) go through a scientific eval-
uation or an objective review. Contents of the evaluation or review are outlined in each 
Research  Opportunity Announcement. The process that involves the thorough and con-
sistent examination of applications based on an unbiased evaluation of scientific or tech-
nical merit or other relevant aspects of the proposal. Each review is performed by 
persons expert in the field of endeavor for which support is requested and is intended to 
provide advice to the individuals responsible for making award decisions.

Overview of the OTA scoring process:

 l Each criterion is assigned a maximum score value, based on its importance in the 
funding opportunity.

 l Each criterion is evaluated on its scientific and technical merit.

 l Reviewers enter a score ranging from 0 to the maximum allowed score for the cri-
terion (the higher the score, the better the application).

 l The sum total of the criterion scores determines the reviewer's raw score of the 
application. With each criterion having an independent maximum value, it permits 
the awarding agency to provide more weight or importance to the various cri-
terion.

 l The final score for the application is calculated by adding up all the raw scores and 
dividing by the number reviewers who submitted scores. In this system, applic-
ations with higher final scores are determined to have better scientific and tech-
nical merit.

OTA - Submit Word Critiques & Scores

Due to the nature of Other Transactions Authorities (OTA) applications, applications can 
be evaluated on a number of different criteria. The specifics of each criteria and the 
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number of criteria may differ for each OT opportunity, from three to as many as forty. 
The details of the evaluation or review are outlined in each Research  Opportunity 
Announcement. 

To submit critiques and scores:

 1. Select the View List of Applications link from the List of Meetings screen for the 
specific meeting.

The List of My Assigned Applications screen displays, showing only the applications 
assigned to the reviewer.

 2. Optional: Toggle the Show only Assigned Applications switch to the Off position 
to display all applications in the meeting.

 3. Select the Submit Critique option from the three-dot ellipses icon in the Applic-
ation Number column.

 Figure 102: List of My Assigned Applications screen showing the Submit Critique 
option

 4. The Submit Critique and Preliminary Score screen displays for entering scores and 
uploading a critique. To exit the screen without entering scores or critique, select 
the List of Applications link at the top of the screen.
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 Figure 103: Other Transaction (OT) Submit Critique and Score screen

 5. For each criterion enter a score from zero to the maximum allowed for that cat-
egory. 

 6. Upload a critique file by selecting the Browse button, searching for the file, and 
selecting. You can only upload MS Word or Text files (.doc, .docx., .txt).

 7. Select the Submit Critique button. Select the Reset button to clear the fields. 

 8. On the Submit Critique and Preliminary Score confirmation screen, select the Con-
firm button to continue uploading the scores and critique.
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 Figure 104: OTA Confirm Submission screen

SAMHSA Critiques & Scores (Word Critiques) and Related Topics

These topics provide steps for completing SAMHSA review meeting activities.

 l SAMHSA - Applying Critiques and Scores
 l Submitting SAMHSA Scores and Critiques
 l SAMHSA - Qualitative Assessment Definitions on page 178

 l SAMHSA Meeting: Reviewers' Workflow
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 l SAMHSA - Confidentiality Agreement
 l SAMHSA - Reviewer is a Lobbyist
 l SAMHSA - Reviewer is NOT a Lobbyist

 l SAMHSA - List of All Applications

SAMHSA - Scoring Overview

The Submit Critiques and Scores screen enables SAMHSA reviewers to submit critiques 
and enter scores for an application during the Submit and Edit phases of the meeting.

Overview of SAMHSA Scoring Process

 l SAMHSA reviewers enter a score from a range of 0 to the maximum allowed score 
for the criterion (also called Criterion Point Value). The higher the score, the better 
the application.

 l Each criterion’s Criterion Point Value translates to a percentage of 100, with the 
sum of all criteria weights totaling 100.

 l A chart displays point ranges, based on the scores entered, that indicate whether 
the application is unacceptable, marginal, acceptable, very good or outstanding.

 l The criteria for an application differ depending on the Funding Opportunity 
Announcement for which the application was submitted.

The criteria are displayed on the Submit Critique and Scores screen along with the fol-
lowing:

 l Score column for entering each criterion’s score
 l Criterion Point Value, which represents the max number of points that can be 

assigned to the criterion
 l Criterion Point Value ranges, which indicates the range of value points associated 

with each qualitative assessment (e.g., Outstanding, Very Good, etc.)

NOTE: Note: For the definition of the qualitative assessment values, select 
the ‘?’ next to the Qualitative Assessment Definitions label.

The SAMHSA Submit Critique and Scores screen allows reviewers to: 
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 l see the application information, including number, title, business official, and their 
assignment role

 l view a Criterion Point Value Chart specific to the point values of the application's 
criteria

 l enter criterion scores based on the specific point value of each criterion
 l see the current Raw Score 
 l search and select attach a critique file (i.e., assessment form) from your local device 

for uploading
 l view an attached critique file 
 l link to the Qualitative Assessment Definitions
 l see Important Reminders
 l submit critique and scores
 l reset the scores 

Criterion Scores

A criterion's score must be between 0 (minimum) and its Criterion Point Value as the max-
imum. 

The Criterion Point Value Chart (without half points).
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If the total 
point 

value for 
a Review 
Criterion 

is:

The point 
range for Out-
standing is:

The 
point 
range 

for 
Very 
Good 

is:

The point 
range for 

Acceptable 
is:

The point 
range for 
Marginal 

is:

The point 
range for 

Unacceptable 
is:

5 5 4 3 2 1-0

10 10-9 8 7 6 5-0

15 15-14 13-12 11 10-9 8-0

20 20-18 17-16 15-14 13-12 11-0

25 25-23 22-20 19-18 17-15 14-0

30 30-27 26-24 23-21 20-18 17-0

35 35-32 31-28 27-25 24-21 20-0

40 40-36 35-32 31-28 27-24 23-0

45 45-41 40-36 35-32 31-27 26-0

50 50-45 44-40 39-35 34-30 29-0

100 100-90 89-80 79-70 69-60 59-0

 Figure 105: The Criterion Point Value Chart

An explanation of the Quantitative Assessment Definitions can be found here.

SAMHSA - All Other Applications

To submit critiques and scores:
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 1. Locate the application from the List of My Assigned Applications and select the 
Submit Critique link from the three-dot ellipses icon.

 Figure 106: Sample Submit Link on List of All Applications Screen

The Submit Critiques and Scores screen displays for the reviewer. Use the Back to 
List of Applications link if you wish to exit the screen without making changes. 
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 Figure 107: Sample Submit Critiques and Scores Screen
 Figure 108: For more information on applying scores, see Applying SAMHSA Scores.

 2. Enter scores: Enter a score in the corresponding field of the Score column. Scores 
can range from 0 to the criterion's point value.   

TIP: Tip: If re-entering scores, you can use the Reset button to first clear the cri-
terion fields. 

 3. Upload a critique file: by selecting the Browse button, searching for the file and 
selecting, or drag and drop the file to the target area. You can upload MS Word or 
Text files (.doc, .docx, .txt).

NOTE: Note: If an uploaded critique already exists, the View Existing Critique link dis-
plays under the Browse button. It opens a PDF version of your assessment of that applic-
ation.

 4. Select the Submit button.
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The screen updates to display read-only scores and critique file. This serves as a con-
firmation to submit the scores and critique. Selecting Edit Critique at this point returns 
you to the Submit Critique and Preliminary Score screen.
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 5. Select the Confirm button to continue submitting.
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 Figure 109: Submit Critique and Preliminary Score Confirmation

If submitting is successful, the screen updates to display the message The following 
information has been successfully submitted: with the read-only scores and cri-
tique file information below it. The View Existing Critique link displays below the 
Critique File field. 

If unsuccessful, the screen will display an error message. 

Potential error messages.
 l Criterion Score must be less than or equal to the criterion's Point Value
 l Critique is required when submitting scores. Please upload a critique file for 

this application.
 l Screen accepts only critique templates file types meeting current system 

requirements on NIH Submit Critique and Preliminary Score screen (.doc, 
.docx, .txt and any other file types currently accepted)

 l Although you did not enter a score with your critique, you may do so at any 
time during the Submit phase. Simply click Submit from the List of Applic-
ations and enter only your scores. Your previously submitted critique will be 
retained.

 l Critique cannot be processed. Possible cause: file is password protected. 
Please remove password protection and upload critique again. 

 l Critique cannot be processed. Possible cause: file is corrupt. Please verify the 
file can be opened without errors in Microsoft Word. If you continue having 
problems, please contact the eRA Commons Service Desk. 

 l Critique cannot be processed. The file you are attempting to upload is OPEN 
BY ANOTHER APPLICATION. Please close the file and try uploading again 

 l Critique cannot be processed. Please accept all changes before uploading. 
 l Critique cannot be processed. Please contact the eRA Commons Service 

Desk.
 l You must select a score for every criterion before you can submit. 

 6. Select the Back to List of Applications link at the top of the screen to exit. 

The reviewer information is updated for the application. Once the critique and 
scores are submitted, the options in the Application Number (Opportunity Num-
ber) column under the three-dot ellipses icon are Submit Critique (replaces 

https://www.era.nih.gov/need-help
https://www.era.nih.gov/need-help
https://www.era.nih.gov/need-help
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existing critique), View Critique  (only if critique exists, in Word or PDF format), and 
Delete Critique.  

 Figure 110: Updated Information for the Reviewer 

SAMHSA - Qualitative Assessment Definitions
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Qualitative Assessment Definition

Outstanding

All criteria are thoroughly addressed, 
strongly developed, and well-supported. 

Documentation and required information 
are specific and comprehensive. 

Application is extremely strong with insig-
nificant weaknesses. 

Weaknesses identified will likely have no 
impact on the successful implementation 
of the proposed project.

Very Good

Criteria are thoroughly addressed with 
necessary detail and clearly supported. 

Documentation and required information 
are specific and feasible. 

Application is very strong with only some 
minor weaknesses. 

Weaknesses identified will likely have 
minor impact on the successful imple-
mentation of the proposed project.
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Qualitative Assessment Definition

Acceptable

Criteria are addressed, but do not contain 
necessary detail and/or support. 

Most documentation and required inform-
ation are present and sufficient, although 
some are deficient or missing. 

Application has some strengths but with 
at least one major weakness. 

Weaknesses identified will likely have mod-
erate impact on the successful imple-
mentation of proposed project.

Marginal

Some criteria are addressed, although 
when addressed, do not contain necessary 
detail and/or support. 

Some documentation and required inform-
ation are missing or deficient. 

Application has a few strengths and a few 
major weaknesses. 

Weaknesses identified will like impact the 
successful implementation of the pro-
posed project.

Unacceptable

Few, if any, criteria are addressed. 

Documentation and required information 
are missing. 

Application has very few strengths and 
numerous major weaknesses. 

Weaknesses identified will likely prevent 
the successful implementation of the pro-
posed project.

SAMHSA - Reviewers' Workflow

Reviewers attending SAMHSA’s initial review group meetings have responsibilities 
before, during, and after the meeting, spanning the different phases of the meeting. The 
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following outlines a high-level process for a SAMHSA meeting reviewer and the links to 
the appropriate online help topic. 

 l Create an eRA Commons account to access IAR
 l Access the IAR List of Meetings screen
 l Electronically sign the Confidentiality Agreement and indicate Federal lobbyist 

status
 l Find review-related materials, such as review guidelines, rosters, etc.
 l Access the applications
 l Submit critiques and scores
 l Read other reviewers’ critiques
 l Edit critiques and scores

Refer to these other SAMHSA-specific help topics for more information:

 l SAMHSA - Confidentiality Agreement
 l SAMHSA - Reviewer is a Lobbyist
 l SAMHSA - Reviewer is NOT a Lobbyist

 l SAMHSA - List of All Applications
 l SAMHSA - Applying Critiques and Scores

 l Submitting SAMHSA Scores and Critiques
 l SAMHSA - Qualitative Assessment Definitions

SAMHSA - Confidentiality Statement

For each meeting for which a reviewer is enabled, IAR checks to determine if the Con-
fidentiality Agreement has electronically signed the Confidentiality Agreement. 

The Confidentiality Agreement statement must be signed one time for each meeting, 
regardless of meeting phase. If the reviewer has not signed the agreement for a par-
ticular meeting, the Confidentiality Statement link displays in Meeting column under 
the three-dot ellipses icon on List of Meetings. This link accesses the Confidentiality Agree-
ment. 
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 Figure 111: Confidentiality Statement Link on the List of Meetings

NOTE: The Confidentiality Statement link only displays if the reviewer has not signed 
the agreement for the meeting. This link is removed once the agreement is signed.

In IAR, reviewers are required to indicate whether they are federally registered lobbyists 
before being granted access to a meeting. Office of Management and Budget (OMB) 
policy requires a ban on the appointment of federally registered lobbyists to federal 
advisory committees and other boards and commissions. The steps for signing the agree-
ment vary depending on this designation. The Confidentiality Agreement explains this 
process before electronically signing the agreement and gaining access to the meeting.

Reviewer is a Federally Registered Lobbyist

A federally registered lobbyist whose term falls within the dates of a review meeting can-
not be granted access to the review meeting. A reviewer’s status as a federally registered 
lobbyist must be indicated on the Confidentiality Agreement screen.

To access and sign the Confidentiality Agreement and indicate that you ARE a federally 
registered lobbyist:

 1. Select the Confidentiality Statement link from the Action column of the List of 
Meetings. 

The Confidentiality Agreement displays. This screen contains the SAMHSA Confidentiality 
and Nondisclosure Rules. Please read the agreement carefully.
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 Figure 112: Confidentiality Agreement - Lobbyist

 2. Select the radio button indicating I am a federally registered lobbyist, the meet-
ing date falls within my term.

 3. Click the I agree button at the bottom of the screen.

The Registered Lobbyist Verification screen displays. This screen shows that you 
have indicated that you are a federally registered lobbyist and explains the purpose 
for requesting the lobbyist status of reviewers. The screen provides a link for access-
ing additional information on this topic.
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The Registered Lobbyist Verification screen also provides a chance to confirm or can-
cel this designation.

 Figure 113: Registered Lobbyist Verification Screen

NOTE: Once you have indicated your status as a federally registered lobbyist, you 
will be denied access to the meeting. You will not have the ability to reverse the 
status yourself. If you mistakenly designate yourself as a federally registered lob-
byist, you must contact the eRA Service Desk for assistance.

 4. Only if you have accessed this screen and are NOT a federally registered lobbyist:  
Select the Cancel/Return button to return to the List of Meetings screen. Refer to 
Reviewer is Not a Federally Registered Lobbyist on page 57 to continue.

 5. Only if you want to continue to confirm your status as a federally registered lobbyist: 
Select the Confirm/ Continue button.

The List of Meetings screen returns, displaying Access Denied: Federally Registered 
Lobbyist in the Meeting column. The Review Administrator receives an email 
whenever a potential reviewer designates himself as a federal lobbyist; however, it 
is a good idea to contact the Review Administrator directly in this situation.

http://grants.nih.gov/support
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 Figure 114: Access Denied Due to Lobbyist Status

Reviewer is Not a Federally Registered Lobbyist

To access and sign the Confidentiality Agreement and indicate that you are NOT a fed-
erally registered lobbyist:

1. Select the Confidentiality Statement link from the three-dot ellipses icon menu in 
the Meeting column on the List of Meetings.

The Confidentiality Agreement displays. This screen contains the SAMHSA Confidentiality 
and Non-Disclosure Rules. Please read the agreement carefully.  

 1. Select the radio button indicating I am NOT a federally registered lobbyist.

 2. Click the I agree button at the bottom of the screen.

The List of Meetings screen returns with the Action links appropriate for the meeting.
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 Figure 115: Confidentiality Agreement - Not a Lobbyist

SAMHSA - List of My Assigned Applications

The List of Applications screen lets reviewers view information about the applications in 
the meeting and provides access to such actions as submitting and viewing scores and 
critiques. The information shown on this page is customized based on the current meet-
ing phase and on the meeting permissions set by the SRA. Available information also var-
ies depending on the reviewer type and a reviewer’s conflicts of interest.



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 187 May 5, 2025

Accessing the List of My Assigned Applications Screen

To access the List of Applications after signing the confidentiality agreement (refer to 
SAMHSA Confidentiality Agreement):

 1. Log into eRA Commons and select the Internet Assisted Review tab.

The List of Meetings screen displays. If accessible, the View List of Applications link is 
displayed in the Meeting column by clicking the three-dot ellipses icon.

 2. Select the View List of Applications link.             

 Figure 116: View List of Applications link in List of Meetings screen

By default, the applications screen initially shows only the applications assigned to the 
reviewer; however, in later phases of the meeting, IAR provides access via this screen for 
viewing all applications in the meeting if the SRO* has opened the meeting for unas-
signed critiques. To view all applications in the meeting, toggle the Show only Assigned 
Applications switch to off. 

Both views display information for the applications in the meeting. The meeting title, 
identifier, and phase as well as meeting dates and critique dates display above the list of 
applications.

Below this information are links for View Critique Options, and List Application 
Options, which vary from phase to phase.
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The List of Applications table lists applications with columns on information for Review 
Order; Application Number (including the associated RFA/PA), which can include spe-
cial identifiers for Clinical Trial, CTRE (Clinical Trial Research Experience) and HFT 
(Human Fetal Tissue); PI Name which can include ESI and NI (Early Stage Investigator 
and New Investigator) status identifiers; Project Title, which can include Latest eAd-
dition Date link; Average Preliminary Score; Role column which, depending on the 
phase in the review process, can show Reviewer, Prelim. Score, and Final Score. Available 
actions for review are accessed by clicking the three-dot ellipses icon. 

For Type 3 competitive applications linked to a Notice of Special Interest (NOSI), a link to 
that NOSI appears in the Application Number column. 

You can sort any column where an ascending/descending icon ( ) is shown. Clicking the 
icon will first sort the column in an ascending order, 

 Figure 117: List of Applications default view showing special identifiers for New and Early 
Stage Investigators and Clinical Trial applications

The application number is displayed as a hyperlink. Selecting this link opens the applic-
ation Grant Folder, from which several other options are available for viewing including 
the e-application, prior summary statements (if existing), and any e-additions that have 
been added for the application.
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Available actions accessed by clicking the three-dot ellipses icon include Submit Cri-
tique, View Critique, and Delete Critique depending on whether a reviewer is allowed 
to submit or has already submitted a critique.

The Assignment Role for an application displays a red COI identifier if the reviewer has 
a conflict of interest with personnel of the application. Links for submitting, viewing, and 
deleting critiques are not displayed for these applications. In addition, the existence of a 
specific type of conflict (CD Conflict) will suppress the link to the application’s Grant 
Folder.

The List of Applications screen provides access to the tools necessary for completing 
tasks in each phase. As such, the look and functionality of this screen may vary depend-
ing on a reviewer’s role and the current meeting phase.

The following links display on the List of All Applications screen regardless of the current 
meeting phase:

 Figure 118: List of My Assigned  Applications with outlined links

List All Applications

Updates the screen to show all the applications in the meeting, regardless of the current 
reviewer’s assignments. This is not available for Mail reviewers and reviewers blocked by 
the SRO from viewing others’ critiques before submitting their own. The toggle switch 
indicates the current view.

List of Meetings

Returns the user to the List of Meetings screen.
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Show only Assigned Applications toggle

Updates the screen to show only the applications assigned to the reviewer. This is the 
default view of the screen. Use the toggle switch to view all applications.

View My Critiques / View All Critiques for Assigned Applications

Opens a PDF document containing all a reviewer’s preliminary critiques and scores.

Additional Materials

The Additional Materials link displays within the Title column (beneath the application 
title) if the application has at least one eAddition in its Grant Folder. The link opens the 
Additions for Review section of the Grant Folder.

TIP: To keep track of any additional material added without checking back every time, 
simply look for the date displayed within the link. This represents the Latest eAdditions 
Date.

Final Score Sheet (button)

This button is not applicable to SAMHSA users. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Submit Critiques & Scores (Online Critiques)

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

Certain review meetings may use online critique templates in lieu of Microsoft Word ver-
sions, if the notice of funding opportunity (NOFO) is compatible with online critiques.

With the online critique system, you fill out critiques and enter scores directly on a web 
page. The scientific review officer (SRO) will inform you whether to use online critiques or 
the Word version.

If a meeting is using online critiques, an Online Critique icon appears on the List of Meet-
ings screen in the Meeting column.
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 Figure 119: List of Meetings screen showing the Online Critique icon for meetings con-
figured for online critiques

To access the online critique, click on the Submit Critiquelink by selecting the three-dot 
ellipses icon in the Application Number (Opportunity Number) column of the List of 
Applications or List of My Assigned Applications screen to access online critiques. 

 Figure 120: List of My Assigned Applications screen showing the submit link

NOTE: The List of Applications screen will not have theDownload Zip of All Critiques link 
for the meeting if online critiques are in use. There will be no Critique Template links in 
Meeting Materials or  List of Applications screens. Instead users will click the three-dot 
ellipses icon in the Application Number column of the List of Applications screen, select 
Submit Critique and are taken to the Online Critique screen. 

About Online Critique Templates

Online Critiques Under SRF

Navigation and submission capabilities of online critiques for funding opportunities 
using the simplified review framework (SRF) remain the same for all agencies (see About 
Online Critiques and Navigating the Online Critique Screen for more information). The 
differences between the critiques for different agencies is the method of scoring and the 
number of factors that are evaluated. 

To access agency specific instructions, refer to the links below:
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 l Submit Critiques & Scores for Reviews using Factor Criteria (Simplified Review 
Framework)

All Other Applications

Certain review meetings may use online critique templates in lieu of Microsoft Word ver-
sions, if the notice of funding opportunity (NOFO) is compatible with online critiques.

The benefits of online critiques for reviewers:

 l Includes review criteria from the NOFO used to submit the application so that 
reviewers have all the information in front of them as they are reviewing applic-
ations and writing their critiques.

 l Allows reviewers to enter scores and write critiques on the same screen.

 l Alerts the reviewer to missing entries.

 l Enables reviewers to conveniently save drafts and return to fill out the rest.

Online critiques include review criteria from the Notice of Funding Opportunity (NOFO) 
used to submit the application so that reviewers have all the information in front of them 
as they are reviewing applications and writing their critiques. In addition, the online cri-
tiques allow reviewers to enter scores and written critiques on the same screen.

See the following topics for more information about using online critique templates:

 l To learn about the Online Critique screen, see Navigate the Online Critique Screen 
on page 195. 

 l To learn how to complete an online critique, see Complete an Online Critique on 
page 210.

 l To learn how to delete a critique or to see the versions you currently have and their 
save date, see Delete an Online Critique on page 225

Online Critique Score boxes

As NIH transitions to the use of new Online Critique templates, there may be times when 
reviewers and review staff see a mix of templates in IAR.
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Some templates show the criterion/factor score boxes outside of each criterion expand-
able section.

Newer templates have the score boxes contained within the expandable criterion sec-
tions:

To access the score box, expand the section by clicking the section title:
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As funding opportunities expire and new opportunities are published, the older tem-
plates (score boxes outside the criterion sections) will eventually not be seen.

Navigate the Online Critique Screen

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

Navigation in online critiques was designed with flexibility in mind so that you can 
devote screen space to the area that you are working on. Various user interface elements 
let you collapse and expand areas of the screen. Some UI elements, such as text format-
ting tools, appear only when and where you need them. 

Each area of the screen and what you can do with it, is explained below. Use the Tab key 
to navigate to each editable text entry field. 

Topics on page:

Opening an Online Critique on page 196

Floating Gray Summary Box on page 199
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Identifying the Critique You are Working On on page 203

Viewing the FOA and Grant Folder on page 203

Navigation Pane of Review Criteria on page 204

Blue and Green Critique Criteria Text Entry Areas on page 205

Opening an Online Critique

To open an online critique, log into Internet Assisted Review, open a meeting, and go to 
the List of All Applications screen or the List of My Assigned Applications screen. There, 
click the submit link the three-dot ellipses icon under the Application Number (Oppor-
tunity Number) column for an application. Only those applications that are compatible 
with online critiques will open the Online Critique screen, which is shown below. 
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Online Critique Score boxes

As NIH transitions to the use of new Online Critique templates, there may be times when 
reviewers and review staff see a mix of templates in IAR.

Some templates show the criterion/factor score boxes outside of each criterion expand-
able section.

Newer templates have the score boxes contained within the expandable criterion sec-
tions:

To access the score box, expand the section by clicking the section title:
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As funding opportunities expire and new opportunities are published, the older tem-
plates (score boxes outside the criterion sections) will eventually not be seen.

Floating Gray Summary Box

The gray floating summary box at the top of the Online Critique screen contains inform-
ation to identify what application you are working on as well as buttons for navigation or 
actions you can take. This gray box floats on the page and remains at the top of the 
screen as you scroll down. It contains the grant number and principal investigator (PI) 
name to serve as a visual cue as to what application you are currently critiquing.

The gray box can appear in three different ways, depending on where you are in the 
online critique process: 

ABOVE: Upon accessing the online critique for the first time, the floating gray box does 
not have a Delete button, but does have Save, Save & Exit, and Submit. The critique is 
editable.
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ABOVE: If you save or submit an online critique, navigate away from the Online Critique 
screen, and return to the online critique later by clicking the submit link on the List of 
Applications screen, the online critique is initially read-only. You must click the Edit but-
ton to make it editable. Save and Submit buttons are unavailable while the critique is 
read-only. 

 

ABOVE: The Delete button appears only the second time you access the Online Critique 
screen for a given application. If you go into a critique and save or submit it, then you 
return to the same online critique, and then you click Edit, you are presented with the 
gray box above, containing a Delete button. See Delete an Online Critique on page 225.

 

ABOVE: The scientific review officer (SRO) or extramural support assistant (ESA) has the 
ability to open and edit a critique. If the SRO/ESA opens a critique and clicks the Edit but-
ton to make changes to it, it is locked to the reviewer until the SRO/ESA submits it. You 
can still view the critique, and you can see the changes the SRO/ESA has made, but you 
cannot continue editing until the SRO/ESA submits the critique. 

Gray Box Action Buttons
The buttons on the floating gray box are as follows:
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Button Action

Expands all the data entry areas under the blue and 
green bars.

Collapses all the data entry areas under bars.

Jumps you to the top of the Online Critique screen.

Opens the a print window with the critique, complete 
with review criteria, criteria descriptions, and data 
you have entered. Print to PDF for a file that you can 
store on your local hard drive. 

Discards any changes since the last manual save or 
the last autosave, and returns you to the List of 
Applications screen. Autosave occurs every  minute 
and every time you click from one text entry field to 
another. A manual save occurs when you click the 
Save button. So in general, the Cancel button only 
discards the last 60 seconds of edits. To blank out a 
critique completely, use the Delete button instead. 
See Delete an Online Critique on page 225.

The autosave indicator tells you exactly when, down 
to the second, the last save occurred. You cannot 
turn the autosave function off. Autosave is currently 
configured to occur every  minute and every time you 
click from one text entry field to another. 
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Button Action

Saves the draft online critique. 

Saves the draft online critique and returns to the List 
of Applications screen. 

Takes you to the Delete Critique/Score screen, where 
you can delete the draft and/or the submitted ver-
sion. 

The Delete button does not appear on the Online Cri-
tique screen the first time you access an online cri-
tique. It appears only after you save or submit and 
then subsequently edit the unsubmitted draft or sub-
mitted version. 

In the Delete Critique/Score screen, you can see the 
save and submit dates and times of both your sub-
mitted version (if applicable) and your draft version. 
See Delete an Online Critique on page 225. 

Starts the submittal of the online critique. See Com-
plete an Online Critique on page 210. 

This button appears only if you have previously sub-

mitted or saved the online critique, and then you nav-
igated away from the Online Critique screen and 
then you return to the critique. In that case, the 
online critique is initially read-only, and you must 
click the Edit button to make it editable. See Com-
plete an Online Critique on page 210 or Complete an 
Online Critique on page 210.



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 203 May 5, 2025

Identifying the Critique You are Working On

While you are working on critiques, you might open several critiques in separate tabs. 
There are a few visual aids to help you keep track of the critiques you are editing. 

The browser tab label lists the principal investigator (PI) and grant number, as does the 
floating gray summary box that is always visible at the top of the screen. 

In addition, the PI and grant number are always listed at the top of the screen:

Viewing the FOA and Grant Folder

Click the application number link to be taken to the application folder for this applic-
ation. To view the complete FOA that this application is submitted under, click the 
RFA/PA link at the top of the Online Critique screen. 
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Navigation Pane of Review Criteria

The navigation pane of review criteria on the left is essentially an interactive, clickable 
table of contents for the critique. These criteria are based on the activity code of the fund-
ing opportunity announcement (FOA) and are pulled directly from the Application 
Review Information section of the FOA.  Each review criteria on the left links to the cor-
responding blue and green bars on the right. 

To navigate quickly through areas of the critique, click on the list of review criteria on the 
left to be taken to the corresponding heading.

If you need more room onscreen to work, you can hide the navigation pane by clicking 
the back button highlighted in red. 
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If the navigation pane is hidden, click the forward button shown below to restore it. This 
button appears at the upper left of the Online Critiques screen anytime the navigation 
pane is hidden. 

Blue and Green Critique Criteria Text Entry Areas

When you want to edit a review criteria of the critique, click its name on the blue or 
green bar to "open" it. The text entry fields or other fields such as radio buttons drop 
down under the blue or green bar.

The blue and green colors do not have any particular meaning, but are meant as visual 
cues to show the extent of the section you are in. The section colors alternate between 
blue and green. 
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See Editing in a Critique Text Field on page 215 for filling out information under a blue or 
green heading. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 121: Text field showing a status icon as red, indicating a suggestion has been found 
within the text
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Hovering over a suggestion provides a list of options.

 Figure 122: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 123: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.

 Figure 124: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.
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 Figure 125: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 126: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

 

Complete an Online Critique

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review (IAR). 

 2. In the Application Number (Opportunity Number) column for the application 
for which you are submitting a critique, click the three-dot ellipses icon and select 
the Submit Critique option. 

 3. The Online Critique screen opens.
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NOTE: Review the Important Reminders heading by clicking on the heading text Import-
ant Reminders in the blue bar. This might contain instructions, from the SRO, that are rel-
evant for the current meeting. 

 4. Click the blue or green headers to expand each section to begin filling out the cri-
tique. Use the tab key to jump from field to field. 

 5. For each review criteria, read the specific guidance for the criteria at the top of the 
editing area by clicking the read more link.

 6. Select scores from the Score dropdown menu.
 7. If present, select a radio button from each radio button group. 
 8. Enter your comments in text fields. See Editing in a Critique Text Field on page 215. 

TIP: To ensure you do not inadvertently forget a field, enter N/A in the field if you have 
no comments for the field. This will also reduce warnings about empty fields when you 
submit the critique. 

After you have completed the critique, you are ready to submit the critique; see Submit 
an Online Critique on page 220 below. If you don't want to submit at this time, see Save 
the Critique to Finish Later on page 219.
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About Scores

NIH and the majority of Operating Divisions (OpDivs) followed the Enhancing Peer 
Review initiative, characterized by the existence of scored review criteria and a score 
scale of 1–9.  The scored categories differ depending on the Funding Opportunity 
Announcement (FOA) and activity code of the applications. Reviewers provide separate 
scores for each category on a scale of 1 to 9, where 1 is exceptional and 9 is poor.

Also see:

 l Scoring System and Procedure
 l Additional Scoring Guidance for Research Applications
 l Additional Scoring Guidance: Applications for Fellowships, Career Awards, and Insti-

tutional Training Grants 

Online Critique Score boxes

As NIH transitions to the use of new Online Critique templates, there may be times when 
reviewers and review staff see a mix of templates in IAR.

Some templates show the criterion/factor score boxes outside of each criterion expand-
able section.

Newer templates have the score boxes contained within the expandable criterion sec-
tions:

https://grants.nih.gov/grants/peer/guidelines_general/scoring_system_and_procedure.pdf
https://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_research.pdf
https://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_training.pdf
https://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_training.pdf
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To access the score box, expand the section by clicking the section title:

As funding opportunities expire and new opportunities are published, the older tem-
plates (score boxes outside the criterion sections) will eventually not be seen.
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Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:

The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 

Copy Formatting tool. This works like Microsoft Word's Format Painter 
tool, transferring formatting from one section of text to another section 
of text. Select the text with the format you want, then click the Copy For-
matting tool, then select the text to which you want to apply format-
ting. 

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 
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Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 127: Text field showing a status icon as red, indicating a suggestion has been found 
within the text

Hovering over a suggestion provides a list of options.

 Figure 128: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 
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 Figure 129: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.

 Figure 130: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.

 Figure 131: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 132: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Save the Critique to Finish Later

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

If you are not finished with the critique and want to return to it later:

 1. Click Save & Exit at the top of the Online Critique screen to return to the List of 

Applications or List of My Assigned Applications screen. 

 2. Later, when you want to continue working on the critique, click the Submit Cri-
tiqueoption on the List of Applications or List of My Assigned Applications screen.

The critique opens, but it is read-only.
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 3. Click the Edit button and continue recording your responses on the critique form. 

Remember to submit your changes using the Submit button. 

Submit an Online Critique

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 1. In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 

 2. Address incomplete entries as needed.  If you are not sure if you are required to 
complete the section, please work with your SRO for guidance. Click Continue 
with Submissiononce you have addressed incomplete entries or discussed with 
your SRO.  You are able to submit your critique with the incomplete sections.

 3. Otherwise, click Go Back and Edit. 



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 221 May 5, 2025

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 
then you can leave them blank and submit regardless.

 5. Click the Submit button again, and if necessary, click the Continue with Sub-
mission button if you want to leave blanks. 

The Submit Critique and Preliminary Score window appears. 



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 222 May 5, 2025

 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.

Make Changes to a Critique After Submitting

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

After you submit a critique, you can still go back and make changes to it as long as the 
meeting is still in the Submit or Edit phases. 

NOTE: The scientific review officer (SRO) or extramural support assistant (ESA) has the 
ability to open and edit a critique. Until the SRO/ESA submits the critique, it is locked to 
the reviewer. This might happen if there is a compelling reason the reviewer is not able 
to submit the critique. If you enter your critique and the Edit button is disabled and you 
see a message such as the following, contact your SRO for help accessing the 
critique: WARNING: This critique has been locked by [SRO NAME]. Please contact your 
SRO for assistance. After the SRO/ESA submits, you can view/edit/resubmit if allowed by 
the meeting phase. 

To change your responses on the critique:
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 1. Go to the List of Applications or List of My Assigned Applications screen.
 2. Click the three-dot ellipses icon in the Application Number (Opportunity Num-

ber) column and select Submit Critique from the menu.
The submitted critique opens, which has the SUBMITTED indicator next to the 
PI name. 

 3. Click the Edit button in the information bar.

The critique becomes editable, the SUBMITTED indicator changes to 
UNSUBMITTED DRAFT, and you can start editing it. Keep in mind that you are now edit-
ing a draft copy, and the submitted version remains in the system. 

To submit your new changes, you must click Resubmit in the information bar after 
editing, which replaces the submitted version with the new version you just changed.

If you are not ready to resubmit, you can simply save and exit, and two versions now 
co-exist: the originally submitted version, and the draft copy that you edited but have 
not yet submitted. 

Remember to submit the draft copy later if you want it to become your official submitted 
version. After you submit the draft copy, it becomes the submitted version, and there is 
only one copy (the submitted version) saved in the system.

How Do You Know If You Have Submitted an Online Critique?

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

You can tell you have submitted an online critique in the following ways:

On the List of Applications screen:
If the application has Submitted Date, the critique has been submitted. The last three 
columns for the List of Applications / List of My Assigned Applications screen are shown 
below.
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If it lacks a Submitted Date no draft is saved, which means it has not been started. The 
available action under the three-dot ellipsis icon are Submit Critique.

If it has a Submitted Date, it has been submitted. The available actions under the three-
dot ellipsis icon are Submit Critique (this over-writes the existing data), View Critique, 
and Delete Critique.

If it lacks a Submitted Date, has a number in the Preliminary Score column, and has a 
Draft icon, it has been started and a draft version is saved. However, it is not yet sub-
mitted. The available actions under the three-dot ellipsis icon are Submit Critique (which 
edits the existing critique), and Delete Critique.

On the Online Critique Screen:
When you open the critique by clicking the submit link on the List of Applications / List of 
My Assigned Applications screen, if it has been submitted and has not been edited since 
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submission, you see the word SUBMITTED next to the Principal Investigator name 
(shown below).  

Delete an Online Critique

IMPORTANT: This topic is for Online Critiques only, which is a pilot of new functionality 
available to a limited subset of reviewers at this time.

You can delete an online critique from the system. In certain situations, you can have two 
different versions of an online critique, and you can choose to delete either or both ver-
sions; see Why You Might Have Two Critiques on page 227 below. If you only have one 
version, and you delete that version, you will be left with a blank online critique. You can 
initiate a delete of an online critique from the List of Applications screen.

NOTE:  You cannot delete a submitted critique in while in the EDIT Phase.

To delete an online critique:

 1. Initiate an online critique in one of the following two ways:
 l If you have previously submitted or saved the critique, click the delete option 

under the three-dot ellipsis icon on the List of Applications screen.

NOTE: The Delete option does not appear the first time you access an online critique. To 
delete a new critique that you just started, you must first Save & Exit, then return to the 
critique, then you can use the Delete option to delete it. 

The Delete Critique/Score screen appears, which contains identifying information 
about the online critique, such as what application it is for and the application's 
title and principal investigator (PI). The versions that exist are shown below, out-
lined in red. By default the latest version has its checkbox selected.



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 226 May 5, 2025

 2. A second, similar Delete Critique/Score screen with the following alert appears:

 3. Click the Confirm button in the second Delete Critique/Score screen and the selec-
ted critique(s) are deleted. 

If you now return to the critique, you see the following:

 l If you had both a submitted and a draft version, and you delete the draft, you see 
the submitted version.

 l If you had both a submitted and a draft version, and you delete the submitted, 
you see the draft version.
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 l If you had both a submitted and a draft version, and you delete both, you see a 
completely blank online critique.

 l If you had only one version to choose from, and you delete it, you see a completely 
blank online critique.

Why You Might Have Two Critiques

You might have two critiques in the following scenario:

 1. You click the submit link on the List of Applications screen and fill out a critique, 
then you click the Submit button and submit it. 
You now have a Submitted version in the system.

 2. You then return to a copy of the submitted application by again clicking the submit 
link on List of Applications screen, then you click the Edit button and make 
changes. 
You now also have a Draft version with the new changes. 
The Submitted version remains the same as when you last submitted it. At this 
point, if you want to save your edits in the Draft version, you must click the Submit 
button again in the online critique and submit the draft, which will overwrite the 
previously submitted version. 

If you then click the delete option under the three-dot ellipsis icon on the List of Applic-
ations screen, the Delete Critique/Score screen appears, and you will see both versions, 
outlined in red below:
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Use the checkboxes to select the versions, Draft or Submitted, you want to deleete. If you 
just want to see the versions you have, their save date and who submitted them, you can 
initiate a Delete Critique, but click Cancel in the above screen without actually deleting 
anything. 

NIH Submit Online Critiques & Scores

Scoring applications using online critiques under the Simplified Review Frame-
work (SRF)

NIH has implemented a simplified peer review framework (SRF) for the peer review of the 
majority of competing research project grant (RPG) applications. These changes have 
been applied to the online critique template process as well. See Simplified Peer Review 
Framework and Fill Out and Submit Online Critiques for more information on these top-
ics.

Reviewers enter a 1-9 score (where 1 is exceptional and 9 is poor) for two factors: Import-
ance of the Research; Rigor and Feasibility

For the third factor: Expertise and Resources (Investigators and Environment) – reviewers 
choose from ‘Appropriate’ or ‘Additional expertise and/or resources needed.’

Scoring for all other applications using online critique with non-factor critieria

https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
https://www.era.nih.gov/reviewers/critique-scores/fill-out-online-critiques.htm
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The National Institutes of Health (NIH) follows the same procedures for submitting 
scores and critiques for all non-SRF (non-factor criteria) applications.

Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator(s), 
Innovation, Approach, Environment — all are scored.

Submit Online Critiques & Scores for Reviews using Factor Criteria 

(Simplified Review Framework)

Online critique submission under SRF, similar to Word-based critique submission, also 
retains the 5 review criteria but reorganizes them into three factors:

 l Factor 1: Importance of the Research (Significance, Innovation)

 l Factor 2: Rigor and Feasibility (Approach)

 l Factor 2: Expertise and Resources (Investigators and Environment)

To understand more about SRF and the activity codes impacted by SRF, please visit Sim-
plified Peer Review Framework.

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review (IAR). 

 2. In the Application Number column for the application for which you are submitting 

a critique, click the three-dot ellipses icon and select the Submit Critique option. 
 3. The Online Critique screen opens.

https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
https://grants.nih.gov/policy/peer/simplifying-review/framework.htm
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NOTE: Review the Important Reminders heading by clicking on the heading text Import-
ant Reminders in the blue bar. This might contain instructions from the SRO that are rel-
evant for the current meeting. 

 4. Click the green headers to expand each section to fill out the critique. Use the tab 
key to jump from field to field. For example, there are the three Factors;

 5. To complete Factor 1. Importance of the Research (Significance and Innovation) 
selected a criterion score from 1 - 9 from the Score dropdown menu. Include com-

ments on strengths and weaknesses of the importance of the research in the cor-
responding text fields. 
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 6. For Factor 2: Rigor and Feasibility (Approach) select a criterion score (1 - 9) from 
the Score dropdown menu and privide comments on strengths and weaknesses. 
Additionally, if an inclusion plan is applicable for human subjects research, select 
appropriate radio button for each radio group. If you have additional concerns, you 
provide them in the text box provided at the bottom of the section.
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 7. Factor 3: Expertise and Resources (Investigator(s) and Environment) does not get a 

criterion score. It is evaluated as either sufficient for the proposed research or not 
by selecting the appropriate radio button. If the expertise or resources are not 
appropriate, provide an explanation in the text box provided.
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 8. For each review criteria, read the specific guidance for the criteria at the top of the 

editing area by clicking the read more link, which shows all available guidance for 
the criteria item. 

 9. Enter your comments in text fields. See Editing in a Critique Text Field on page 233. 

TIP: To ensure you do not  inadvertently forget a field, enter N/A in the field if you have 
no comments for the field. This will also reduce warnings about empty fields when you 
submit the critique

Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:

The first six of these are familiar to most users: and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 
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Formatting

Button
Action

Removes all formatting from selected text. 

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Submit the Critique

 1. After you fill out the critique completely, you are ready to submit. In the gray sum-
mary box at the top of the Online Critique screen, click the Submit button. 

 2. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 3. Click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Address incomplete entries as needed.  If you are not sure if you are required to 
complete the section, please work with your SRO for guidance. Click Continue 
with Submissiononce you have addressed incomplete entries or discussed with 
your SRO.  You are able to submit your critique with the incomplete sections.

The Submit Critique and Preliminary Score window appears. 
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 5. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted online critique is saved into the system. If you later decide you 
want to edit the submission, you can do so; see Make Changes to a Critique After Sub-
mitting on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.

For more information related to this topic, see About Online Critiques and Navigating 
the Online Critique Screen.



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 237 May 5, 2025

Submit Online Critiques & Scores for Reviews not using Factor Criteria

Navigation and submission capabilities of online critiques for funding opportunities 
using the simplified review framework (SRF) remain the same for all agencies (see About 
Online Critiques and Navigating the Online Critique Screen for more information). The 
differences between the critiques for different agencies is the method of scoring and the 
number of factors that are evaluated. 

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review. 

 2. In the Application Number column for the application you are critiquing, click the 
three-dot ellipses icon and select the Submit Critique option. 

The Online Critique screen opens.
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 3. Optionally, review the Important Reminders heading by clicking on the heading 
text Important Reminders in the blue bar. This might contain instructions, set by the 
SRO, that are relevant for the current meeting. 

 4. Click the blue or green headers in whatever order suits you and begin filling out 
the critique. Use the tab key to jump from field to field. 

 5. For each review criteria, read all guidance at the top of the editing area by clicking 
the read more link, which shows all available guidance for the criteria item. 

 6. If applicable, select scores from the Score dropdown menu. See the next section 
for details. 

 7. Select a radio button from each radio button group. 
 8. Enter your comments in text fields. See Editing in a Critique Text Field on page 242. 

As a best practice, to ensure you don't forget a field unintentionally, enter N/A or 
none in the field if you have no comments for the field. This reduces warnings 

about empty fields when you submit the critique. 

After you have completed the critique, you are ready to submit the critique; see 
Submit an Online Critique on page 220 below. 
If you don't want to submit at this time, see Save the Critique to Finish Later on 
page 219.
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About Scores

NIH and the majority of Operating Divisions (OpDivs) followed the Enhancing Peer 
Review initiative, characterized by the existence of scored review criteria and a score 
scale of 1–9.  The scored categories differ depending on the Funding Opportunity 
Announcement (FOA) and activity code of the applications. Reviewers provide separate 
scores for each category on a scale of 1 to 9, where 1 is exceptional and 9 is poor.

Also see:

 l Scoring System and Procedure
 l Additional Scoring Guidance for Research Applications
 l Additional Scoring Guidance: Applications for Fellowships, Career Awards, and Insti-

tutional Training Grants 

Online Critique Score boxes

As NIH transitions to the use of new Online Critique templates, there may be times when 
reviewers and review staff see a mix of templates in IAR.

Some templates show the criterion/factor score boxes outside of each criterion expand-
able section.

Newer templates have the score boxes contained within the expandable criterion sec-
tions:

https://grants.nih.gov/grants/peer/guidelines_general/scoring_system_and_procedure.pdf
https://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_research.pdf
https://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_training.pdf
https://grants.nih.gov/grants/peer/guidelines_general/scoring_guidance_training.pdf
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To access the score box, expand the section by clicking the section title:

As funding opportunities expire and new opportunities are published, the older tem-
plates (score boxes outside the criterion sections) will eventually not be seen.
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Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:

The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-

ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.
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The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 133: Text field showing a status icon as red, indicating a suggestion has been found 
within the text

Hovering over a suggestion provides a list of options.

 Figure 134: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 135: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.
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 Figure 136: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.

 Figure 137: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 138: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Submit the Critique

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 l In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 2. Click Continue with Submission only if you know the omissions to be valid and 
intentional. 

 3. Otherwise, click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 
then you can leave them blank and submit regardless.

 5. Click the Submit button again, and if necessary, click the Continue with Sub-
mission button if you want to leave blanks. 

The Submit Critique and Preliminary Score window appears. 
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 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.
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AHRQ Online Critiques & Scores

Overview of the AHRQ Scoring Process

The Agency for Healthcare Research and Quality (AHRQ), NIH, and the Centers for 
Disease Control and Prevention (CDC) follow the same basic procedures for submitting 
scores and critiques for non-SRF applications.

Reviewers enter a 1-9 score for five main review criteria: Significance, Investigator(s), 
Innovation, Approach, Environment — all are scored.

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review. 

 2. In the Application Number column for the application you are critiquing, click the 
three-dot ellipses icon and select the Submit Critique option. 

The Online Critique screen opens.
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 3. Optionally, review the Important Reminders heading by clicking on the heading 
text Important Reminders in the blue bar. This might contain instructions, set by the 
SRO, that are relevant for the current meeting. 

 4. Click the blue or green headers in whatever order suits you and begin filling out 
the critique. Use the tab key to jump from field to field. 

 5. For each review criteria, read all guidance at the top of the editing area by clicking 
the read more link, which shows all available guidance for the criteria item. 

 6. If applicable, select scores from the Score dropdown menu. See the next section 
for details. 

 7. Select a radio button from each radio button group. 
 8. Enter your comments in text fields. See AHRQ Online Critiques & Scores on page 

249. As a best practice, to ensure you don't forget a field unintentionally, enter N/A 
or none in the field if you have no comments for the field. This reduces warnings 

about empty fields when you submit the critique. 

After you have completed the critique, you are ready to submit the critique; see 
Submit an Online Critique on page 220 below. 
If you don't want to submit at this time, see Save the Critique to Finish Later on 
page 219.

Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:
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The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
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 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 139: Text field showing a status icon as red, indicating a suggestion has been found 
within the text

Hovering over a suggestion provides a list of options.

 Figure 140: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 141: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.
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 Figure 142: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.

 Figure 143: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 144: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Submit the Critique

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 l In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 2. Click Continue with Submission only if you know the omissions to be valid and 
intentional. 

 3. Otherwise, click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 
then you can leave them blank and submit regardless.

 5. Click the Submit button again, and if necessary, click the Continue with Sub-
mission button if you want to leave blanks. 

The Submit Critique and Preliminary Score window appears. 



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 258 May 5, 2025

 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.
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FDA Online Critiques & Scores

Overview of the FDA Scoring Process

 l Each criterion is assigned a maximum score value, based on its importance in the 
funding opportunity.

 l Each criterion is evaluated on its scientific and technical merit.

 l Reviewers enter a score ranging from 0 to the maximum allowed score for the cri-
terion (the higher the score, the better the application).

 l The sum total of the criterion scores determines the reviewer's raw score of the 
application. With each criterion having an independent maximum value, it permits 
the FDA to provide more weight or importance to the various criterion. 

 l The final score for the application is calculated by adding up all the raw scores and 
dividing by the number reviewers who submitted scores. In this system,  applic-
ations with higher final scores are determined to have better scientific and tech-
nical merit. 

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review. 

 2. In the Application Number column for the application you are critiquing, click the 
three-dot ellipses icon and select the Submit Critique option. 

The Online Critique screen opens.
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 3. Optionally, review the Important Reminders heading by clicking on the heading 
text Important Reminders in the blue bar. This might contain instructions, set by the 
SRO, that are relevant for the current meeting. 

 4. Click the green headers in whatever order suits you and begin filling out the cri-
tique. Use the tab key to jump from field to field. 
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 5. For each review criteria, read all guidance at the top of the editing area by clicking 
the read more link, which shows all available guidance for the criteria item. 

 6. Select scores from the Score dropdown menu. Enter a score ranging from 0 to the 
maximum allowed score for the criterion (the higher the score, the better the applic-
ation).

 7. Enter your comments in text fields. See FDA Online Critiques & Scores on page 259. 
As a best practice, to ensure you don't forget a field unintentionally, enter N/A or 
none in the field if you have no comments for the field. This  reduces warnings 
about empty fields when you submit the critique. 

After you have completed the critique, you are ready to submit the critique; see 
Submit an Online Critique on page 220 below. 
If you don't want to submit at this time, see Save the Critique to Finish Later on 
page 219.

Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:

The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 
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Formatting

Button
Action

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 145: Text field showing a status icon as red, indicating a suggestion has been found 
within the text
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Hovering over a suggestion provides a list of options.

 Figure 146: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 147: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.

 Figure 148: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.
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 Figure 149: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 150: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Submit the Critique

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 l In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 2. Click Continue with Submission only if you know the omissions to be valid and 
intentional. 

 3. Otherwise, click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 
then you can leave them blank and submit regardless.

 5. Click the Submit button again, and if necessary, click the Continue with Sub-
mission button if you want to leave blanks. 
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The Submit Critique and Preliminary Score window appears. 

 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.
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VA Online Critiques & Scores

Overview of the VA Scoring Process

The review process for the Veterans' Administration does not use criterion scores. It uses 
only a preliminary score, followed by final scoring. Scores consist of numeric values from 
1.0 to 5.0 and/or non-numeric scores.

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review. 

 2. In the Application Number column for the application you are critiquing, click the 
three-dot ellipses icon and select the Submit Critique option. 

The Online Critique screen opens.
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 3. Optionally, review the Important Reminders heading by clicking on the heading 
text Important Reminders in the blue bar. This might contain instructions, set by the 
SRO, that are relevant for the current meeting. 

 4. Click the blue or green headers in whatever order suits you and begin filling out 
the critique. Use the tab key to jump from field to field. 

 5. For each review criteria, read all guidance at the top of the editing area by clicking 
the read more link, which shows all available guidance for the criteria item. 

 6. If applicable, select scores from the Score dropdown menu. See the next section 
for details. 

 7. Select a radio button from each radio button group. 
 8. Enter your comments in text fields. See VA Online Critiques & Scores on page 269. 

As a best practice, to ensure you don't forget a field unintentionally, enter N/A or 
none in the field if you have no comments for the field. This reduces warnings 
about empty fields when you submit the critique. 

After you have completed the critique, you are ready to submit the critique; see 
Submit an Online Critique on page 220 below. 
If you don't want to submit at this time, see Save the Critique to Finish Later on 
page 219.

Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:
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The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
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 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 151: Text field showing a status icon as red, indicating a suggestion has been found 
within the text

Hovering over a suggestion provides a list of options.

 Figure 152: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 153: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.
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 Figure 154: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.

 Figure 155: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 156: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Submit the Critique

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 l In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 2. Click Continue with Submission only if you know the omissions to be valid and 
intentional. 

 3. Otherwise, click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 

then you can leave them blank and submit regardless.
 5. Click the Submit button again, and if necessary, click the Continue with Sub-

mission button if you want to leave blanks. 

The Submit Critique and Preliminary Score window appears. 
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 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.
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SAMHSA Online Critiques & Scores

Overview of the SAMHSA Scoring Process

 l SAMHSA reviewers enter a score from a range of 0 to the maximum allowed score 
for the criterion (also called Criterion Point Value). The higher the score, the better 
the application.

 l Each criterion’s Criterion Point Value translates to a percentage of 100, with the 
sum of all criteria weights totaling 100.

 l A chart displays point ranges, based on the scores entered, that indicate whether 
the application is unacceptable, marginal, acceptable, very good or outstanding.

 l The criteria for an application differ depending on the Funding Opportunity 
Announcement for which the application was submitted.

The criteria are displayed on the Submit Critique and Scores screen along with the fol-
lowing:

 l Score column for entering each criterion’s score
 l Criterion Point Value, which represents the max number of points that can be 

assigned to the criterion
 l Criterion Point Value ranges, which indicates the range of value points associated 

with each qualitative assessment (e.g., Outstanding, Very Good, etc.)

For more information in SAMHSA scoring, please see SAMHSA - Scoring Overview on 
page 169.

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review. 

 2. In the Application Number column for the application you are critiquing, click the 
three-dot ellipses icon and select the Submit Critique option. 

The Online Critique screen opens.
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 3. Optionally, review the Important Reminders heading by clicking on the heading 
text Important Reminders in the blue bar. This might contain instructions, set by the 
SRO, that are relevant for the current meeting. 

 4. Click the green headers in whatever order suits you and begin filling out the cri-
tique. Use the tab key to jump from field to field. 
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 5. For each review criteria, read all guidance at the top of the editing area by clicking 
the read more link, which shows all available guidance for the criteria item. 

 6. Select scores from the Score dropdown menu. Enter a score ranging from 0 to the 
maximum allowed score for the criterion (the higher the score, the better the applic-
ation).

 7. Enter your comments in text fields. See SAMHSA Online Critiques & Scores on page 
279. As a best practice, to ensure you don't forget a field unintentionally, enter N/A 
or none in the field if you have no comments for the field. This  reduces warnings 
about empty fields when you submit the critique. 

After you have completed the critique, you are ready to submit the critique; see 
Submit an Online Critique on page 220 below. 
If you don't want to submit at this time, see Save the Critique to Finish Later on 
page 219.

Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:

The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 
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Formatting

Button
Action

Numbered List/Bulleted List tools. Bullet or number the selected text. 

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 157: Text field showing a status icon as red, indicating a suggestion has been found 
within the text
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Hovering over a suggestion provides a list of options.

 Figure 158: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 159: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.

 Figure 160: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.
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 Figure 161: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 162: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Submit the Critique

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 l In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 2. Click Continue with Submission only if you know the omissions to be valid and 
intentional. 

 3. Otherwise, click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 
then you can leave them blank and submit regardless.

 5. Click the Submit button again, and if necessary, click the Continue with Sub-
mission button if you want to leave blanks. 
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The Submit Critique and Preliminary Score window appears. 

 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 
A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.
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DOC/NOAA  Online Critiques & Scores

Overview of the DOC/NOAA Scoring Process

 l Each criterion is assigned a maximum score value, based on its importance in the 
funding opportunity.

 l Each criterion is evaluated on its scientific and technical merit.

 l Reviewers enter a score ranging from 0 to the maximum allowed score for the cri-
terion (the higher the score, the better the application).

 l The sum total of the criterion scores determines the reviewer's raw score of the 
application. With each criterion having an independent maximum value, it permits 
the FDA to provide more weight or importance to the various criterion. 

Open and Complete the Critique

Follow these steps to complete the online critique:

 1. Go to the List of Applications or List of My Assigned Applications screen in Internet 
Assisted Review. 

 2. In the Application Number column for the application you are critiquing, click the 
three-dot ellipses icon and select the Submit Critique option. 

The Online Critique screen opens.
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 3. Optionally, review the Important Reminders heading by clicking on the heading 
text Important Reminders in the blue bar. This might contain instructions, set by the 
SRO, that are relevant for the current meeting. 

 4. Click the green headers in whatever order suits you and begin filling out the cri-
tique. Use the tab key to jump from field to field. 

 5. For each review criteria, read all guidance at the top of the editing area by clicking 
the read more link, which shows all available guidance for the criteria item. 
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 6. If applicable, select scores from the Score dropdown menu. See the next section 
for details. 

 7. Select a radio button from each radio button group. 
 8. Enter your comments in text fields. See DOC/NOAA  Online Critiques & Scores on 

page 289. As a best practice, to ensure you don't forget a field unintentionally, 
enter N/A or none in the field if you have no comments for the field. This reduces 
warnings about empty fields when you submit the critique. 

After you have completed the critique, you are ready to submit the critique; see 
Submit an Online Critique on page 220 below. 
If you don't want to submit at this time, see Save the Critique to Finish Later on 
page 219.

Editing in a Critique Text Field

When you click in a field, a toolbar appears with formatting tools:

The first six of these are familiar to most users, and are bold, italic, underline, 
strikethrough, subscript, and superscript. You can hover your cursor over any editing tool 
to see its name and its keyboard shortcut keys if available. 

The less familiar icons are explained below. 

Formatting

Button
Action

Removes all formatting from selected text. 

Numbered List/Bulleted List tools. Bullet or number the selected text. 
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Formatting

Button
Action

Special character tool. Opens a Select Special Character window, from 
which you can choose special characters. While you can copy and paste 
from other applications to the Online Critique screen, special characters 
might not be rendered correctly in the final critique if you do so. It is 
recommended that you use the special character editing tool for insert-
ing special characters to ensure correct rendering of special characters.

Undo and redo tools. 

Spelling and Grammar Checker

The Online Critique text boxes have an advanced spelling and grammar checker. The 
status of the checker is indicated by a colored dot in the bottom right corner of the text 
field.

The status colors are:

 l Orange – the checker is enabled
 l Red – there is a least one suggestion found within the text.
 l Gray – the checker is disabled

Spelling suggestions are underlined with a red line, while grammar suggestions are 
underlined in blue.

 Figure 163: Text field showing a status icon as red, indicating a suggestion has been found 
within the text

Hovering over a suggestion provides a list of options.
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 Figure 164: Suggestions menu when you hover over a suggestion

The suggestions can be ignored by clicking the Ignore all button, or the word can be 
added to the local dictionary by clicking the Add Word button. 

 Figure 165: Additional action options from the list of suggestions

The three-dot More options icon provides three additional selections.

 Figure 166: More options menu

 l Proofread in dialog – opens a dialog box in a separate window. The window 
shows the current issue and possible suggestions. At the bottom of the window, 
the number of suggestions is shown and navigation buttons let you scroll to other 
issues/suggestions.
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 Figure 167: Proofread in dialog window

 l Settings – Opens a dialog box with a variety of options that can be selected or 
toggled on and off using the corresponding toggle switch.
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 Figure 168: Setting control window

 l Disable – turns the checker off and set the status color to gray.

Clicking the status dot provides the same options as described above:

 l The power switch icon disables/enables the checker.
 l The gear icon opens the Settings dialog box.
 l The double arrow icon opens the Proofread in dialog window.
 l The numbered circles represent the number of suggestions.

When all the suggestions have been reviewed and updated, a circled checkmark appears 
in the bottom right corner. 

Submit the Critique

After you fill out the critique completely, you are ready to submit. Make sure you are on 
the Online Critique screen and do the following:

 l In the gray summary box at the top of the Online Critique screen, click the Submit 
button. 

 1. If any entries are not completed, a warning dialog lists the incomplete fields. 
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 2. Click Continue with Submission only if you know the omissions to be valid and 
intentional. 

 3. Otherwise, click Go Back and Edit. 

You are returned to the incomplete critique. To help you easily find the incomplete 
entries, the blue and green review criteria that have incomplete entries are expan-
ded, while all other review criteria are collapsed. In addition, the fields that lack a 
response are outlined in orange and have an orange exclamation icon next to 
them, as shown here: 

 4. Fill out the incomplete entries if necessary; if you are sure you want them blank, 
then you can leave them blank and submit regardless.

 5. Click the Submit button again, and if necessary, click the Continue with Sub-
mission button if you want to leave blanks. 
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 6. Review the information and click the Confirm button to complete the online cri-
tique submission. 

The Submit Critique and Preliminary Score window appears. 

A message appears at the top of the screen indicating successful submission. 

At this point, a submitted critique is saved into the system. If you later decide you want 
to edit the submission, you can do so; see Make Changes to a Critique After Submitting 
on page 222.

You can view your own critiques and scores as well as those of other reviewers (when per-
mitted) once you have submitted them. The process by which critiques are viewed differs 
from phase to phase. Refer to Viewing Critiques on page 105 for a description of the 
phase-specific method of viewing critiques.
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Enter Final Scores 

If allowed by the SRO*, reviewers are able to submit final scores electronically in IAR 
within the score entry date and time range determined by the SRO for the meeting. 
These final scores are entered using the Final Score Sheet. The Final Score Sheet allows 
reviewers to enter their final impact scores as well as criterion scores (if permitted by the 
SRO) if they changed as a result of the discussion.  Scores may be entered for assigned 
and unassigned applications; however, the system does not allow entry of scores for any 
application with which a reviewer is in conflict.

At the time of the final scoring, the Final Score button becomes enabled on the List of 
Applications screen.
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NOTE: If the reviewer has not signed the pre-meeting COI, an alert message will be dis-
played with a link taking the reviewer to the certification for that meeting.

 Figure 169: COI alert message and link to sign COI

To submit final scores:

 1. Access the List of All Applications screen in IAR.

 2. Select the Final Score button. This button is displayed on the screen only for 
reviewers allowed to submit final scores and only during the score entry date range 
for the meeting.

The Final Scores screen opens for all applications in the meeting, showing Order, 
Grant Application, PI Name, Assignment Role (of the reviewer), Cri-
terion/Factor Scores (if available), and Final Score fields. The information in the 
table can be sorted by selecting the column header of the information being sor-
ted by. 
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 Figure 170: Final Score Sheet screen

NOTE: When applicable, if the SRO has opted to display only Phase 2 applications, 
the Final Scores  includes only those applications, and the title displays as 
Final Scores  – Phase 2 Applications Only.

The Criterion Scores Label Report link opens the Review Criteria Score Labels 
report for the meeting. This report displays all applications per each RFA/PA in the 
meeting with a key defining the scores for each of the RFA/PAs (e.g., Criterion 
#1/Factor #1; Criterion #2/Factor #2;, Criterions #3, etc.).

Final Scores may be entered for all applications in the meeting, assigned or unas-
signed; however, for applications with which a reviewer is in conflict, the Final 
Score field displays a read-only CF and this final score cannot be updated. 
Deferred applications (those marked as DF) also display with their Final Score field 
as read-only as soon as the score is saved.

The ability to update criterion scores varies and may not be available for all applic-
ations. SROs must set up the meeting to allow criterion scores to display. 
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Additionally, several business rules  are in place to ensure that the criterion scores 
are only displayed based on the meeting settings configured by the SRO.

 The rules for displaying criterion scores are as follows:

 l If the assigned reviewer has not submitted a critique before final scoring, cri-
terion score fields are not displayed.

 l If unassigned reviewers are permitted to submit scores (i.e., only scores – no 
critiques), the criterion score fields are displayed and editable.

 l If unassigned reviewers are permitted to submit scores with a critique 
required as backup but have not submitted their required critique before 
final scoring, criterion score fields are not displayed.

 l If unassigned reviewers are permitted to submit scores with a critique 
required as backup and have submitted their required critique, criterion score 
fields are displayed and editable.

 l If a Discussant is required to submit a critique to support criterion scores and 
has not submitted the required critique before final scoring, the criterion 
score fields are not displayed.

 l If a Discussant is required to submit a critique to support criterion scores and 
has submitted the critique before final scoring, criterion score fields are dis-
played and editable.

 l If a reviewer is in conflict with an application, criterion score fields are not dis-
played.

 l If an application already is scored as DF, criterion score fields are not dis-
played.

NOTE: The SRO determines whether to show subproject applications during final 
scoring. If the SRO has allowed subprojects to be scored, these applications display 
on the Final Scores screen.

 3. Optional: Update the existing Criterion Scores as needed.
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 4. Enter a Final Score for each application.

Final scores may be entered numerically as 1 to 9 –or– with one of the following 
score codes below:

ND – Not Discussed: All applications in a meeting are required to receive scores. 
Applications lacking the quality necessary to be discussed at review meetings 
should be designated as ND.

NR – Not Recommended: Applications marked NR are not recommended for fur-
ther consideration.

DF – Deferred: Applications marked deferred are moved to the next council round.

NP – Not Present: The reviewer was not present at the meeting when the applic-
ation was discussed and is unable to give a score.

AB – Abstain: The reviewer is abstaining from scoring the application.

 Figure 171: Reviewer's Final Score Sheet

 5. Select the Save All button near the top of the table to save the changes. 



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 304 May 5, 2025

Selecting the Cancel button at any time ignores the unsaved changes and closes 
the Final Score Sheet screen.

 6. To save changes and leave the screen, select the Save All and Return button.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Virtual Meeting

Overview

Virtual Meetings are designed to enable reviewers  to participate in the review process 
without the need to travel to a common geographic meeting location.

The VM-specific phases (see Phases and Options) will only appear for meetings that are 
coded as Virtual.

Additionally, VM-specific pages (Announcements, Manage Topics, VM List of Applic-
ations, VM Discussion Dashboard, etc.) will also only appear for  meetings coded as Vir-
tual.

Phases & Options

In addition to the standard, SUBMIT, READ, and EDIT phases for all meetings, there are 
two additional required phases (Introduction and Discussion) and one conditional sub-
phase (Cluster Discussion) that are utilized for Virtual Meetings. 

NOTE: All times are in Eastern Standard Time/ Eastern Daylight Time.

 l  INTRODUCTION Phase - This required phase occurs after the READ phase and 
before the DISCUSSION phase.

 o Business: During this phase, reviewers can "rescue" applications that the 
SRO/ESA* has designated as "Lower Half" so that they can be discussed. 

 o SRO/ESA: If the Meeting Chair has a conflict with any application in the meet-
ing, the SRO/ESA can designate an "Application Chair" for the discussion of 
that application.

 l DISCUSSION Phase - This is a required phase and must occur after 
INTRODUCTION. 

 o Business:  Reviewers are granted access to participate in a sequential *OR* 
asynchronous discussion of applications on individual application discussion 
boards.

 n Sequential: SRO/ESA has designated specific Cluster DISCUSSION 
Start/End times AND/OR review order.
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 n Asynchronous: No specific Cluster DISCUSSION Start/End times 
AND/OR no review order.

 o Cluster DISCUSSION Phase - When a review meeting has applications that 
have been grouped by cluster, the SRO has the ability to set discreet 
DISCUSSION phases specifically for each cluster. Unless specifically noted in 
the "Cluster Discussion Dates" portion of the Meeting Information header, 
cluster discussion dates will default to the length of the entire DISCUSSION 
phase. 

 o SRO/ESA provides input only when needed on Discussion Forum, and the 
SRO can edit posts

 o SRO/ESA assigns “Application Chair” per application basis if Meeting Chair 
has Conflict with an application

 o SRO/ESA makes a change to meeting procedures – SRO/ESA posts a meet-
ing-wide announcement to clarify 

 o SRO/ESA pauses meeting if necessary
 n If the meeting is placed on Hold, the Meeting Wide Announcements 

section will display a message with the hold information similar to the 
one below. Another announcement will be automatically posted when 
the SRO resumes the meeting.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
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different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

List of Applications (VM)

To access the list of meetings, click on the Internet Assisted Review (IAR) button on 
the eRA Commons landing page. 

 Figure 172: eRA Commons landing page showing the IAR button

You can also access IAR from the apps icon in the upper left corner and selecting Internet 
Assisted Review from the drop-down menu.  
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 Figure 173: eRA Commons app icon showing the drop-down menu when clicked

Next, click on the three-dot ellipses icon on the Meeting column and select View List of 
Applications from the menu. 
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 Figure 174: View List of Applications link by clicking the three-dot ellipses icon from the 
List of Meetings screen

NOTE: Virtual Meeting List of Applications (My Assigned or All) is only visible during 
INTRODUCTION and DISCUSSION phases. During the traditional IAR phases, reviewers 
see the traditional List of Applications screen. During Virtual Meeting-specific phases the 
traditional List of Applications screen is not be accessible.

For Virtual Meeting, reviewers may choose to list only the applications to which they 
have been assigned or they may choose to list all applications. The following sections are 
available; 

 1. Information Bar 

This bar contains the Go To: menu as well as the meeting identifier.

 2. Meeting Information (collapsible section)

 Included here are the Meeting Title, Identifier, Phase, and Dates. The SRO*, Work-
group (if applicable), and the Critique Due date are also included. 
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 3. Announcements (collapsible section)

 If the SRO/ESA has posted messages for the reviewer, they will be located in this 
section. The right side of this bar will show the total of unread messages out of the 
total number. The messages are automatically refreshed every three minutes. New 
messages are show in a field of blue and the total of unread will drop to "0" once 
the announcements are open. The new announcement indicator will be removed at 
the next refresh. 

 4. Meeting Status

This area will provide the date, time, and status of the meetings. Note that the 
HOLD status is not removed automatically and may remain after the indicated 
expiration time if the SRO has not re-enabled the meeting.

 5. Links to Critiques 

The links to critiques are the same as those for face-to-face meetings. Please see 
the Viewing Critiques section for additional information.

Once a reviewer has submitted their own critiques for an application, the "View All 
Critiques" link will appear in the Documents column for that application.

 6. List Options 

The reviewer may select to list only the applications they have been assigned 
(default) or they may choose to list of the applications for the meeting. The orange 
triangle icon ( ) will indicate which list is being viewed.
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 7. Table of applications
 l Above this table is the time of the last data refresh. A manual refresh can also 

be done by un-checking and then re-checking the "Refresh" option located 
above the meeting table.

 l The lower half of the set of applications can be hidden/unhidden by toggling 
the "Lower Half" check box under the last refresh time at the top of the table.

 l Meeting Clusters are listed above the left side of the table and allow the list 
to be filtered by selecting a cluster or All applications in the meeting. When 
there are no clusters, only the "All" option will be visible.

 l The first four columns of the table are sortable by that column header and 
the current sort column is identified by an orange triangle ( ). The column 
headers are: (click each header name for more 

 l  information)
 l Review Order/DO

 n Shows the order in which each application and component will be 
reviewed. If a Discussion order has been set by the SRO, the 
column header will be DO. If only a Review order or no order has 
been set, the column header will be Review Order.

 l Cluster
 n Indicates the cluster containing the application in meetings where 

the SRO has created clusters.
 l Application Number

 n This column will show the application number, component, and 
funding opportunity number.

 n Available actions are found by clicking the three-dot ellipsis icon. 
The options shown depend on the status of the application and 
the options set by the SRO. The actions include Go To 
Discussion, View All Critiques, and Review Criteria. If Go To 
Discussion is selected, the Virtual Meeting Discussion Board page 
for that application will open. If the SRO has allowed it, and the 
meeting is in the proper stage, "lower half" applications will have 
the Rescue Application option and may be "rescued" so that 
they are available to be discussed. The "Hide Lower Half" check-
box above the table will need to be de-selected in order to view 
the applications that may be rescued.
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 l PI Name
 n The Lead PI for the application

 l Unread/Total
 n This shows the number of discussions comments that are unread 

out of the total number of discussion comments.
 l ND Candidate (Lower Half)

 n If the "Hide Lower Half" check box above the table is not checked, 
this column will show all applications in the meeting and the meet-
ings that are in the lower half will have a "Y" in that column.

 l Documents
 n If available, links will be available here for any applicable doc-

uments related to that application. Clicking on these links will 
open in a new window or tab or they will be downloaded for 
review.

 l Role
 n The values in the column reflect the role of the logged-in reviewer 

for each application.

NOTE: Below the table of applications is a link to allow the SRO/ESA to be contacted in 
situations where any conflict or assignment issues are noticed with IAR. 

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Application Chair

As in traditional review meetings, the Meeting Chair serves as the moderator of the dis-
cussion of scientific and technical merit of the applications being reviewed. The Meeting 
Chair is also a peer reviewer for the meeting.

In situations where the chairperson has a conflict on an application, the SRO* will assign 
an Application Chair role to another reviewer for that application.
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TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

For Virtual Meetings, the Chair is able to perform the following tasks in support of their 
role: [future]

Pausing the Meeting [future]

VM Discussion Forum [future]

Rescue Applications

Applications that are in the lower half will have a "Y" in the ND Candidate (Lower Half) 
column of the Virtual Meeting List of Applications page. 

NOTE: If you are not assigned the lower half application which you wish to rescue, you 
will need to click on the "List All Applications" link in order to see it.

During the INTRODUCTION Phase, these applications can be rescued to be included in 
the DISCUSSION Phase.

If the SRO* has set the appropriate option, this action can also be taken during the 
DISCUSSION Phase. 

For these applications, instead of seeing the Go To Application button in the Dis-
cussion [Rescue or go to Discussion] column, you will see a Rescue button instead. 

If the Rescue button is clicked, a warning message will be displayed to confirm that you 
wish to remove this application from the Lower Half list. 
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Clicking OK will then move that application out of the Lower Half so that it can be dis-
cussed.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Scoring

Preliminary Scores

The process for entering "Preliminary Scores" remains the same as with traditional meet-
ings. However, there is an additional "Discussion Initial Comments" text box in the Sub-
mit Critiques and Scores page for Virtual Meeting applications. This is where reviewers 
have the option to provide comments to help to initiate discussion of the application 
prior to the start of the DISCUSSION phase. These comments can be submitted when the 
reviewer submits their critique as well as during the READ phase. During the READ phase, 
the "Initial Comments" link will appear in the Action column to facilitate this process. All 
other fields on the screen, other than the "Discussion Initial Comments" text box, will be 
disabled.

To access the Submit Critiques and Scores page, click on the "Submit" (or Initial Com-
ments) link in the Role/Score/Actions column of the List of Applications page. The 
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Discussion Initial Comments box will be under the application information. Enter any 
comments, provide preliminary scores, attach the critique file, and then click on the Sub-
mit button. 

Discussion Scores 

For Virtual Meetings, reviewers will provide discussion scores on the main Virtual Meet-
ing Discussion Dashboard screen. These are numeric scores that the reviewers use to 
indicate current enthusiasm for the application. They are informative only and carry no 
weight in the final scoring.  Reviewers may update their discussion score multiple times 
throughout the DISCUSSION phase.

The general scoring process for Virtual Meetings remains the same as it is for face-to-
face meetings. (see the Submitting Critiques and Scores section for more detail on stand-
ard scoring)

To access the VM Discussion Dashboard and provide a score, click on the View List of 
Applications link from the list of meetings. 
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From the View List of Applications page, click on the three-dot ellipsis icon and select 
the Go To Discussion option from the menu to go to the Discussion Board page for 
that application. 

On the VM Discussion Dashboard page, in the Reviewers and Scores section, there will be 
an Enter/Edit Discussion Score button in the title bar. Clicking on this button will open 
a pop-up window to allow the reviewer to record their score. 

If a score has already been entered, it can be edited directly in the Discussion Score 
field. This may be desired after additional discussion comments are reviewed. 
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Once the score has been selected and the Save button is clicked, the reviewer will be 
taken back to the VM Discussion Dashboard page for that application.

Final Scores

The Final Score Sheet may be accessed via the Go To: drop-down menu from the Virtual 
Meeting List of [All/My] Applications screen. 

Choosing the Final Score Sheet from the Go To: menu will open the Final Score Sheet 
screen which will list all of the applications in that meeting and provide fields for the Cri-
terion Scores as well as the Final Scores. 
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After scores are entered, the reviewer has the option to use the Save All link in the 
Action column or the equivalent button at the bottom of the sheet. Additionally, the 
reviewer may choose the Save All and Return button to go to the previous page or the 
Cancel button to make no changes and return to the previous page.

For individual applications, the Virtual Meeting Discussion Dashboard screen has an 
Enter Final Score button in the Reviewers and Scores section which opens up a pop-up 
screen for entering criteria and final scores for this application only. 

If the Enter Final Score button is clicked, a pop-up window will open allowing entry of 
the Final score for that one application. Click the Save button to save the score. 
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VM Meeting Discussion Dashboard

In order to access the Virtual Meeting Discussion Dashboard;

 l To access the list of meetings, click on the Internet Assisted Review (IAR)button 
on the eRA Commons landing page. 

 Figure 175: eRA Commons landing page showing the IAR button
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You can also access IAR from the apps icon in the upper left corner and selecting 
Internet Assisted Review from the drop-down menu.   

 Figure 176: eRA Commons app icon showing the drop-down menu when clicked
 l This action will open the List of Meetings page where you will see meetings that 

you have been assigned to by the SRO*. click on the three-dot ellipses icon on the 
Meeting column and select View List of Applications from the menu.
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 Figure 177: View List of Applications link by clicking the three-dot ellipses icon from 
the List of Meetings screen

 l  From the View List of Applications screen, in the list of applications at the bot-
tom, click on the three-dot ellipsis icon and from the menu, select Go To Dis-
cussion in the Application Number column.

NOTE: This button will only be enabled when an application is eligible for dis-
cussion either during the DISCUSSION phase or during the specific Cluster 
DISCUSSION phase (if set).

NOTE: When accessing the Virtual Meeting Discussion Dashboard directly from the 
URL for the meeting, a check is performed to ensure COI certification. If you have 
not completed the COI certification, an alert message will be displayed with a link 
prompting you to sign the COI for this meeting.
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The Virtual Meeting Discussion Dashboard screens will open in separate tabs or win-
dows (depending on browser settings) for each application. The tabs will show the 
name of the PI (last, first) and the first part of the application number as space per-
mits. 

Once on the Virtual Meeting Discussion Dashboard screen, you will see the fol-
lowing sections: 



Internet Assisted Review (IAR) for Reviewers User Guide

Meeting Materials 323 May 5, 2025

 1. Header - The top of the screen contains:
 l The cluster that the application is in (if clusters have been created)
 l The application number which is linked to its Grant Folder page.
 l The PI name
 l The title of the application
 l Links to view critiques
 l The date and time that the screen was last refreshed. 

 2. Meeting Information - This section has the following details:
 l Meeting Title
 l The name of the SRO
 l Meeting Identifier
 l Workgroup
 l Meeting Phase
 l Critiques Due date
 l Meeting Dates
 l Cluster Discussion Dates (conditional) - Shows the list of clusters and their 

beginning and ending dates and times. If no clusters have been created, this 
sub-section will not appear.

 3. Reviewers and Scores - This section contains:
 l An indicator of the number of reviewers currently online. This will display a 

green circle [ ] and a count of the number of reviewers currently online out 
of the total number of reviewers. If the reviewer appears to be idle for 20 
minutes, the indicator will disappear. 
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 l Enter/Edit Discussion Score button - New scores may be entered and exist-
ing scores may be changed. Existing scores can be edited directly in the Dis-
cussion Score field. This can be done multiple times throughout the 
DISCUSSION phase as additional discussion comments are reviewed.

TIP: Existing discussion scores may be edited directly in the Discussion 
Score field.

 l Enter Final Score button if final scoring has been enabled in the Discussion 
Phase.

 l The names of assigned reviewers as well as other reviewers who have either 
posted comments or discussion scores. Names post to this list as reviewers 
and observers score or comment on the application.

NOTE: By default, the list is sorted alphabetically by the last name of the 
assigned reviewers first and then by unassigned reviewers. If the sort is 
changed by the user, the Default Sort button can be clicked to reset it. 

 l The Preliminary, Discussion, and Final Scores submitted to date.
 l The total number of comments submitted by each reviewer.

 4. Left Navigation - This area will list the message categories beginning with "Meet-
ing-wide Announcements" from the SRO. These are characteristics of this area:

 l It will scroll up and down as the user scrolls on the page and is always in view.
 l When there are new or edited messages, an indicator in each topic area will 

alert the user to the total number of announcements/messages for that topic 
and the number of unread messages which are indicated as "New".

 l Click on the title of a topic to see the announcements/messages related to 
that topic.
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 l To collapse this tool, click on the blue bar on the right with the left-pointing 
double carats. The navigation tool will collapse to the left margin.

 5. Announcements & Comments section - Announcements published by the SRO 
and comments made by reviewers will be displayed here depending on the topic 
selected in the Left Navigation. The messages may be displayed as conversations 
or chronologically and online reviewers or SROs will be indicated with the green 
circle icon [ ]. 
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TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Certifying Conflicts of Interest

The electronic Conflict of Interest (eCOI) forms are certified via IAR from the List of Meet-
ings screen for the particular meeting. There is a pre-meeting eCOI certification as well as 
a post-meeting eCOI certification (to be certified after the meeting has ended). 

Pre-and-post-meeting conflict of interest (COI) certification by reviewers is performed in 
the Internet Assisted Review (IAR) module. Paper certifications are no longer supported.

Certifying both the pre-meeting COI certification and the post-meeting COI certifications 
is essential to ensuring that the NIH peer review process is fair, impartial and conducted 
with integrity. The certifications must be completed electronically whether or not there is 
a conflict.

If an attempt is made to submit critiques, criterion scores, and preliminary overall impact 
score before the pre-meeting COI certification, the reviewer will see an alert on the Sub-
mit Critiques and Preliminary Scorescreen. Similar alerts will be seen on the List of All 
Applications screen and the Final Score Sheet screens. The reviewer should click the ‘click 
here’ link in the alert pop-up to access the pre-meeting COI certification.

The alert will also be displayed if a re-certification is needed in these scenarios:

 l If an additional conflict is discovered before the meeting
 l If the meeting date changes and previous certifications reflect the prior meeting 

date
 l If the scientific review officer (SRO) changes the designation of the reviewer from 

federal to non-federal or vice versa
 l If the meeting agenda has changed from grants to contracts or vice versa

NOTE: Non-NIH reviews might use a different COI certification. Reviewers should con-
tact the SRO* of the meeting if the electronic COI link is not available in IAR.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
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different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

Pre-Meeting Conflict of Interest Certification

The NIH peer review process relies on reviewers to identify any conflicts of interest (COI) 
that may affect the integrity of the process. The rules for identifying COIs can be found 
online at the following site: https://www.grants.nih.gov/grants/peer/peer_coi.htm.

Reviewers certify the Pre-Meeting Certification before participating in the review meet-
ing. The purpose of the certification is to confirm that the reviewer will not participate in 
discussions surrounding applications with which that reviewer is in conflict.

Reviewers must certify their pre-meeting COI certification early in the process. If review-
ers do not certify the pre-meeting COI certification, they will not be able to sub-
mit critiques, criterion scores and preliminary/overall impact scores in IAR. They 
will also not be able to view critiques submitted by other reviewers.

The language of the pre and post meeting COI certifications has been updated, so 
reviewers should read it carefully before certifying at the bottom of the screen. Note that 
the system will recognize whether it is a non-federal or federal reviewer or whether it is a 
grants or contracts review and will accordingly display the right text.

Here are the steps to certify the pre-meeting COI before the meeting

To certify the Pre-Meeting COI form:

 1. Access the List of Meetings screen.
 2. Select the Pre-Meeting COI Certification by clicking the three-dot ellipses icon 

and selecting the pre-meeting CIO option from the menu. 

The Pre-Meeting Certification displays. Before displaying the screen, IAR checks to 
see if the reviewer has any conflicts of interest. If conflicts are found, the cor-
responding applications display in the mid-section of the screen. If no conflicts are 

http://www.grants.nih.gov/grants/peer/peer_coi.htm
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found, this section displays the message There are no applications with conflict of 
interest.

NOTE: The displayed certification differs for reviewers depending on whether they 
are Federal or non-Federal staff and if the award is a grant or a contract. For 
examples of the Pre-Meeting Certification screens click on these links:

Grants certifications (effective 05/25/2022)

 l NIH Conflict of Interest Grants Pre-Review Certification, Non-Federal 
(05/19/2022)  

 l NIH Conflict of Interest Grants Pre-Review Certification, Federal (effective 
05/19/2022)  

 Contracts certifications (effective 05/25/2022)

 l NIH Conflict of Interest Contract Pre-Review Certification, Non-Federal 
(05/19/2022)  

 l NIH Conflict of Interest Contract Pre-Review Certification, Federal 
(05/19/2022)  

https://grants.nih.gov/grants/peer/Non-Federal-Grants-Pre.pdf
https://grants.nih.gov/grants/peer/Federal Grants Pre.pdf
https://grants.nih.gov/grants/peer/Non-Federal-Contracts-Pre.pdf
https://grants.nih.gov/grants/peer/Federal-Contracts-Pre.pdf
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 3. Optional: Select the List of Meetings link to return to the List of Meetings without 
certifying the form.

 4. Optional: Select the NIH Conflict of Interest Rules link to read COI certification 
rules and information. This link displays with a -Fed suffix when the reviewer is a 
federal employee as specified in the Committee Management system. The link dis-
plays with a suffix of Non-Fed if the reviewer is not a federal employee.

 5. Non-Federal Reviewers: Select the radio button appropriate for the meeting:
 l For grant applications:

 o I do not have a conflict of interest and do not present the appearance 
of conflict of interest with any of the applications to be reviewed

 o I have a conflict of interest or present the appearance of a conflict of 
interest with the specific applications listed below and hereby recuse 
myself from their review (identify applications by number and name of 
the Principal Investigator).

 l For contract proposals:
 o  I do not have a conflict of interest and do not present the appearance 

of conflict of interest with any of the proposals to be reviewed.
 o I have a conflict of interest or present the appearance of a conflict of 

interest with the proposal(s) listed below, and hereby recuse myself 
from their review (identify proposals by the names of the offeror and 
Principal Investigator).  I understand that a waiver is required for me to 
participate in this review meeting.

 6. Select the I Certify button.
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 Figure 178: Pre-Meeting Non-Federal COI certification form
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When the certification is submitted, IAR performs several system checks to verify the 
entries. If applications with conflicts are displayed on the screen, but the radio button for 
no conflict is chosen, a warning message displays indicating that one or more conflicts 
may exist. Reviewers can either go back (Go Back button) and update the selection or 
choose the Certify No Conflicts button to continue.

 Figure 179: Pre-Meeting Certification - Warning

If the non-federal reviewer has not selected one of the two radio button options but 
selects the I Certify button, a message displays as follows: You must select one of the 
radio buttons above before certifying.

Other messages may display based on all the business and system rules in place. Review 
any messages and follow the appropriate steps to resolve the issue.

Federal reviewers do not need to click any radio buttons as they are only required to cer-
tify that they comply with their agency’s financial disclosure and ethical conduct require-
ments.

If the certification passes verification, IAR adds the electronic signature of the reviewer 
with the current date and time.
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 Figure 180: Pre-Meeting COI Certification - Electronic Signature

For non-Federal reviewers in non-contract meetings, a COI Certification History table will 
be displayed at the bottom of the screen showing the initial certification and any sub-
sequent activity affecting the certification.

Select the List of Meetings link or the Cancel button to exit the screen.

Re-certifying a Pre-Meeting COI

A re-certification is needed in the following scenarios:

 o If an additional conflict is discovered before the meeting, or if an existing conflict is 
removed

 o If the meeting date changes and certifications reflect the previous date
 o If the scientific review officer (SRO) changes the designation of the reviewer from 

federal to non-federal or vice versa, either as a result of an actual change in status 
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or as a means to correct a status previously assigned in error.
 o If the meeting agenda has changed from grants to contracts or vice versa
 l An alert on IAR screens will notify reviewers that they need to certify the pre-meet-

ing COI certification if they have forgotten to do so or in case they need to recer-
tify. The reviewers must click on the ‘click here’ link in the alert box to access the 
pre-meeting COI certification.

 Figure 181: Certification alert
 l The pre-meeting certification is available until the start of the meeting, at which 

time only the post-meeting certification is available. If a conflict is reported before 
the meeting starts (or under any of the other scenarios below), the pre-meeting 
COI certification will be available (even past the meeting start date and time) until 
the pre-meeting certification is certified.  Once certified, the post-meeting COI cer-
tification will appear until the end of the Edit phase.

 l The COI Certification History table will display all the scenarios of pre-meeting re-
certifications from initial certification at the top and the most recent certification at 
the bottom. 

 Figure 182: COI Certification History tables showing all possible re-certification scenarios
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Here are the steps to recertify the pre-meeting COI before the meet-

ing:

 l The reviewer will see an alert in a box on one of these IAR screens — on the List of 
All Applications or the Submit Critique and Preliminary Scores or the Final Score 
Sheet screen. The alert will state:

Conflict certification is required. You must certify prior to submitting scores and read-
ing or submitting critiques. Please click here to sign your certification for this meet-
ing.

The ‘Submit Critique’ option under the three-dot ellipses icon is missing.

The reviewer should click on ‘click here’ in that alert box.

 Figure 183: List of All Applications screen showing the alert
 l The Pre-Meeting COI certification will open up.

Note that the system will recognize whether it is a non-federal or federal reviewer, 
whether it is a grants or contracts review and accordingly display the right text. The 
language of the pre- and post-meeting certifications has been updated, so review-
ers should read it carefully before certifying at the bottom of the screen.
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 l A non-federal reviewer is required to choose one of two radio buttons – one indic-
ating no conflict with any of the applications/proposals to be reviewed: the other 
indicating a conflict.

 l The non-federal reviewer will then click the I Certify blue button at the bottom of 
the page. The system will show that the pre-meeting COI has been electronically 
signed and a COI Certification History chart will appear, showing the name of the 
reviewer and the date and time the pre-meeting COI was signed. If the reviewer 
indicated a conflict, the grant number of the relevant application will be listed.

 Figure 184: The COI certification chart at the bottom of the certification screen
 l Once the I Certify button is clicked, the pre-meeting COI certification will be auto-

matically saved. The reviewer will click cancel to exit the screen and return to the 
List of All Applications screen. The submit link will now be visible under the three-
dot ellipsis icon.

Post Meeting Conflict of Interest Certification

The NIH peer review process relies on reviewers to identify any conflicts of interest (COI) 
that may affect the integrity of the process. The rules for identifying COIs can be found 
online at the following site: https://grants.nih.gov/grants/guide/notice-files/NOT-OD-
13-010.html.

Reviewers certify the Post Meeting Certification at the completion of a review meeting to 
confirm that participation in discussions about conflicted applications did not take place 
with the reviewer present.

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-13-010.html
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-13-010.html
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The post-meeting COI certification must be electronically signed at the time reviewers 
complete their participation in the study section meeting. Paper certifications will no 
longer be accepted.

The post-meeting COI form will be available until the end of the Edit phase.

The language of the pre- and post-meeting COI certifications has been updated, so 
reviewers should read it carefully before certifying at the bottom of the screen. Note that 
the system will recognize whether it is a non-federal or federal reviewer or whether it is a 
grants or contracts review, and will accordingly display the right text:

To access and sign the Post Meeting Certification:

 1. Access the List of Meetings screen.

 2. Select the Post-Meeting COI Certification link from the three-dot ellipses icon 
menu in the Meeting column of the specific meeting.

The Post Meeting Certification screen displays. The reviewer's name and address as 
well as the Scientific Review Group name and review date/s are at the top of the 
form.

At the bottom of the certification, the Printed Name of the reviewer displays along 
with a Signature field for capturing the electronic signature of the reviewer and 
the date and time of the review.

 3. Optional: Select the List of Meetings link to return to the List of Meetings screen 
without signing the form. Selecting the Cancel button also returns the List of Meet-
ings screen without saving the form.

 4. Select the I Certify button after reading the certification.
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The Signature field updates with the electronic signature of the reviewer and 
timestamp. If necessary, reviewers may access the form and follow the steps for 
submission to re-submit the certification.

Note that there is some additional text in the Federal Reviewer version 
that is not part of the Non-Federal Reviewer version. The format, rules 
and final certification paragraph contain the same language and links.

 Figure 185: Post Meeting Certification for Non-Federal Reviewer.
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A list of examples for Federal, Non-Federal grants and contract Post-
Meeting Certifications can be found at the links below:

Grants certifications (effective 05/25/2022)

 l NIH Conflict of Interest Grants Post-Review Certification, Non-
Federal (effective 05/19/2022)  

 l NIH Conflict of Interest Grants Post-Review Certification, Federal 
(effective 05/19/2022) 

 Contracts certifications (effective 05/25/2022)

 l NIH Conflict of Interest Contract Post-Review Certification, Non-
Federal (05/19/2022)  

 l NIH Conflict of Interest Contract Post-Review Certification, 
Federal (05/19/2022)

 5. Select the List of Meetings link to exit the certification.

NOTE: In rare cases, the I Certify button may not appear on the screen. This is due 
to multiple profiles in the system for the same person. Contact the SRO* or eRA Ser-
vice Desk in this case.

NOTE: If the post-meeting COI has not been signed and the meeting end date has 
been passed, a reminder email will be sent to the MLG email address indicating the 
relevant meeting name and date as well as the date when access to the meeting 
will expire.

TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.

https://grants.nih.gov/grants/peer/Non-Federal-Grants-Post.pdf
https://grants.nih.gov/grants/peer/Federal-Grants-Post.pdf
https://grants.nih.gov/grants/peer/Non-Federal-Contracts-Post.pdf
https://grants.nih.gov/grants/peer/Federal-Contracts-Post.pdf
http://grants.nih.gov/support
http://grants.nih.gov/support
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SRG Minutes/Budget Form

The Chairperson of the meeting designated by the SRO* has the ability to electronically 
sign the SRG Minutes/Budget Form in IAR. The SRO may designate multiple reviewers to 
perform this task.

NOTE: Please keep in mind that this task must be completed while the meeting is still in 
the Edit Phase. Once the Edit Phase ends, reviewers may no longer have access to the 
meeting, including links to the SRG Minutes/Budget Form.

To sign the SRG Minutes/Budget Form:

 1. Access the List of Meetings screen.

 2. Select the SRG Minutes/Budget Form link by clicking on the three-dot ellipsis 
icon in the meeting column and selecting it from the menu.

The SRG Minutes/Budget Form displays.

 3. Optional: Select the List of Meetings link to return to the List of Meetings screen 
without signing the form.

 4. Enter the Meeting Adjourned Time and the Meeting Adjourned Date.

 5. Select the I Certify button.

NOTE: If the SRO has designated multiple reviewers, each reviewer’s name appears on 
the form with a certification line. Clicking the I Certify button only updates the electronic 
signature of the reviewer currently in the form. Reviewers cannot sign the form for other 
Reviewers.

NOTE: In rare cases, the I Certify button may not appear on the screen. This is due to 
multiple profiles in the system for the same person. Contact the SRO or eRA Service Desk 
in this case.

http://grants.nih.gov/support
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TIP: *Other Transaction Authority (OTA) — Some screens and terminology may differ to 
accommodate review of OTA, a type of award that is neither a grant nor a contract but a 
different way of funding that is used across NIH. These changes will typically not be vis-
ible to NIH or agency reviewers.
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Department of Commerce (DOC)-Only Topics

The collection of topics contained within the Department of Commerce-Only Topics 
group provide steps for completing Department of Commerce (DOC) review meeting 
activities where these functions are specific to DOC review meeting processes. These are 
DOC-specific processes; for other steps, please follow the general NIH processes out-
lined in the online help.

The following link to specific DOC-only topics.

 l Department of Commerce Non-Disclosure Agreement

For additional information, please see Grant Reviewer Training. 

Non-Disclosure Agreement

Agency-Specific Instructions: This content applies to DOC users only.

For each meeting for which a reviewer is enabled, IAR checks to determine if the Non-Dis-
closure Agreement (NDA/COI) has been electronically signed.  

The NDA/COI statement must be signed one time for each meeting, regardless of meet-
ing phase. If the reviewer has not signed the agreement for a particular meeting, the 
Non-Disclosure Agreement (NDA/COI) link displays in the Meeting column under the 
three-dot ellipses icon. This link accesses the Review Conflict of Interest and Con-
fidentiality Certification for Peer Reviewers. 

Click here for a sample image.

    

NOTE: The Non-Disclosure Agreement (NDA/COI)  link only displays if the reviewer 
has not signed the agreement for the meeting. The link is removed once the agreement 
is signed.    

https://www.commerce.gov/ocio/programs/gems/grant-reviewer-training
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Click here for a sample NDA/COI.

In IAR, reviewers are required to agree to a confidentiality and contact restriction state-
ment, as well as acknowledge that there are no-known conflicts of interest with the 
reviewer’s ability to objectively review and critique the grant application to which they 
are assigned. 

Please see Grant Reviewer Training for more information.

https://www.commerce.gov/ocio/programs/gems/grant-reviewer-training
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 eRA Video Tutorials 

Looking for additional help? Be sure to look for the IAR Virtual Meeting Videos, and the 
Navigating Internet Assisted Review (IAR) series of eRA video tutorials. These brief, inform-
ational tutorials demonstrate features in IAR such as setting up your personal profile, 
signing the confidentiality agreement, submitting final scores, and more. 

The tutorials are located within the video page of eRA Training. 

SAMHSA Users 

SAMHSA users, please see SAMHSA Videos for addition training resources. 

https://www.era.nih.gov/era-training/era-videos.htm#IARvirtualmeeting
https://www.era.nih.gov/era-training/era-videos.htm#reviewers
https://www.era.nih.gov/era-training/era-videos.htm
https://www.era.nih.gov/era-training/samhsa-videos.htm
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